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Section 1. Before You Begin

All examples and screenshots provided in this document are notional and not intended to represent
any specific user or business relationship.

GCIS Is a Role-Based System

As a GCIS user, you are assigned one of two roles: Primary User or Secondary User. Your system access
— what you can/cannot do in GCIS — is determined by your role. For example, users with the role of
Primary User can (in addition to submitting crossing information) (1) approve Secondary User account
requests (within their agency); (2) reset a Secondary User password; and (3) update a Secondary User’s
profile information; whereas users with the role of Secondary User can only (1) view or update an
existing crossing, submit new crossing information, and (2) submit crossing records using a file upload
mechanism.

GCIS Employs Several Navigation Options

Top Navigation Tabs

Each page in GCIS has seven navigation tabs on the top of the page: Home, View Crossings, Update
Crossings, Add New Crossing, File Upload, User Management, Reports, and Help (Figure 1). Click these
tabs to move to different system pages or to access available reference documents.

Note: The File Upload and User Management tabs, when moused over, display additional sub- menu

options.
CSX Transportation [CSX] Welcome Sample Test User (Primary User) [SignOut] |

(‘ Federal Railroad Administration
@

Office of Safety Analysis

Welcome to the Grad System (GCIS)
GCIS will allow agencies the abilit Top N gatlo“ crossing infl and private highway-railroad. You can navigate throughout
T T Sub-menu
. ssin
. g Crossing
. v

the site by using the top-navigaticrrmemrororemy e provided be

U OPARTEE AN N Multiple Forms Filed: Action(s) Needed
The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record

Crossing | [ Filter

iPending Crossing Inventory Records

CracdnsiD)| Deionary D Railrnad Srate Racsrt Tuna A Tune ‘ Crnasine Tune  Crovdns Durnnis | Cracdine Dositinn Nare Actinn

Figure 1. GCIS Top Navigation Tabs

Hyperlinks

Links in GCIS are blue in color and, when clicked, open the item named in the link. For example, in the
figure shown below, you can see that all links on the home page are displayed in blue, indicating that
these are hyperlinks.
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CSX Transportation [CSX]

(‘ Federal Railroad Administration
&

Welcome Sample Test User (Primary User) [ Sign Out

Office of Safety Analysis

Welcome to the Grade Crossing Inventory System

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

» View an Existing Crossing K
* Update an Existing Crossing Hyperlinks

= Add a New Crossing

Multiple Forms Filed: Action{s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing [ I Filter I

Pending Crossing Inventory Records
i ‘Gratal Renart Tuna | Suhmicsinn Tune | frnccins Tuns | Crassing Dumass | Croscins nmmmj

I{‘ i tDr'wn:lv"

Figure 2. GCIS Links

Clicking a hyperlink, in this example, opens the Update an Existing Crossing Inventory Record page
(Figure 3).

Nate Modifisd I Actinn |

CSX Transportation [CSX] Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
("™

Office of Safety Analysis

Home | View Crossings | Update Crossings l Add New Crossing I File Upload | User Management Reports

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter

Update

Figure 3. Update an Existing Crossing Page
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Breadcrumbs
The breadcrumb trail is a navigation aid allowing you to keep track of your locations within the
application. It is displayed below the page title header text and provides links back to each previous page,
separated by a greater-than sign (>).
CSX Transportation [CSX] v e

Agency Welcome Sample Test User (Primary User) [ Sign Out

Q

Federal Railroad Administration
Office of Safety Analysis

Breadcrumb: The links in blue will navigate
you back to the appropriate pages

Delegations

GCIS Home > User Management > Delegations

There are no delegations to display for the type selected

Figure 4. Breadcrumb Navigation Trail

Page Numbers

If you look at the bottom of any table in GCIS, you will see a page number, as well as a first page (|<),
previous page (<), next page (>), and last page arrow (>|). Click on the down arrow located to the right
of the page number to skip to a particular page number in a given table (Figure 5) OR click the arrows to

the left and right of the page number to skip to the first, previous, next, or last page (Figure 6).
Multiple Forms Filed: Action(s) Needed

[The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
|| Filter |

Crossing |

Pending Crossing Inventory Records

CrossinglD | Primary Operating Railroad | State. Report Type Submission Type | Crossing Type | Crossing Purpese | Crossing Position Date Modified Action
| | !
0061578 BNSF Full Inventory Record File Upload 11/13/2015 5:54:08 PM Edit . Cancel
0225041 BNSF OK | Full Inventory Record |  Online Form Public Highway At Grade 11/9/2015 8:25:17 AM Edit Cancel
062857H I BNSF MN | Full Inventory Record Online Form Public Highway At Grade . 4/18/2015 10:40:23 AM Edit | Cancel
031009K BNSF WY | Full Inventory Record Online Form Public Highway At Grade 11/9/2015 2:34:16 PM Edit Cancel
676202R BMNSF MO | Full Inventory Record Online Form Pathway,Ped. At Grade 7/17/2015 12:20:18 PM Edit Cancel
F53713IM I BNSF LA | Full Invento At Grade . 4/18/2015 10:40:23 AM | Edit “ Cancel |
Click on the down arrow to :
7537140 | BNSF Full Invento: advance to that page ¥ At Grade . 4182015 10:40:23 AM Edit Cancel
TE3044G BMNSF Full Invento: y At Grade 11/13/2015 5:39:19 PM Cancel
TE3080R ‘ BNSF LA | Full Inventory Record Online Form \ / Highway At Grade [ 4/18/2015 10:40:23 AM Edit | Cancel
TETATAF BNSF LA | Full Inventory Record Online Form PubM Highway At Grade 4182015 10:40:23 AM Edit Cancel

Page:1-30f 3

Figure 6. Advance Using Page Arrows

7537140 BNSF Grade 4[1B[2015 10:40:23 AM Edit Cancel
TEI0H4G BNSF Grade 11/13/3015 5:39:19 FM | | Edit
7620600 BNSE At Grads 4[18/2015 10:40:23 AM | | Edit Cancel
TET4T4F ___—al Last Page [oz3am Edit || Cancel

Page: 1-3of 3
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GCIS Web Session Management

GCIS will allow each user’s session to remain open for a maximum of 30 minutes. If, at any point in time

the session becomes inactive for 30 minutes, the system will inform you that your session has been

inactive for 30 mins by displaying a dialog box. You will have the option to extend your session by clicking

on the Extend button or exit the application by clicking on the End Session button (Figure 7).
Change Welcome Sample Test User (Primary User) [ Sign Out]

- Federal Railroad Administration

" Office of Safety Analysis

Online Grade Crossing Inventory Form

e > Update Existing Crossing > Grade Crossing Inventory Form

Yousesslonlsabouttoexplre Tooonﬂnuevdmu\esamesesslon,cuckon ising ID = 340334V

01
WEN Save a2 POF Copy
| ixi Partit  Partll PartsiVandV

End Session

Figure 7. Session Timeout Notificdltion IWi‘.ndow N . | I l

If a response was not provided within 5 minutes, the system will automatically log you out of GCIS and
return you back to the Sign In page. Otherwise, if you extended your session, the system will open and
maintain your existing session.

GCIS Home Page

The GCIS Home page is your landing page upon system login. This page serves as your personal
dashboard. Use it to navigate to different pages, view pending crossing records that have been saved by
you or the users registered within your agency, and update multiple forms filed records (Figure 8).
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CSX Transportation [CSX] Vv ER&ELES Welcome Sample Test User (Primary User) [ Sign Ou

(‘ Federal Railroad Administration
@

Office of Safety Analysis

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-raliroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

* View an Existing Crossing
= Update an Bxisting Crossing
« Add a New Crossing

[EU I Tt n ol | Multiple Forms Filed: Action{s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | Filter
Pending Crossing Inventory Records

| CrossingID | Primary Operating Railroad ‘Sla!e Report Type % Submission Type | Crossing Type Crossing Purpose | Crossing Position Date Modified \ Action
226792 sy WV | Full Inventory Record | Online Form Private Highway At Grade 12/11/2015 20:23:06 AM ‘[ Edit ” i Cancel ]
227213R csx KY | Full Inventory Record ‘ Online Form Public Highway | At Grade 1/6/2016 9:13:41 AM ‘ [ Edlt ” Cancel |
. 227837G csx XY | Full Inventory Record | Online Form Public Highway | At Grade 1/6/2016 10:22:20 AM Edit [ Cancel ‘]
340334V csX GA | Full Inventory Record l Online Form Private Highway At Grade 12/28/2015 10:18:42 AM I Edit ][ Cancel 1
5019054 csX MA | Full Inventory Record ‘ Online Form Public Highway At Grade 9/24/2015 3:33:19PM [ Edit ‘ " Cancel >]
6214517 csX FL | Full Inventory Record [ Online Form Public Highway RR Under 12/15/2015 10:37:20 AM l Edit 7" C;C&! ]V
6279307 csx FL | Full Inventory Record : Online Form Private Highway At Grade 10/21/2015 2:52:00 PM | r Edit " Cancel I
6209681 CsX NC  Full Inventory Record [ Online Form Public Highway At Grade 11/10/2015 2:22:24 PM ' i_-Edl—(_][ 6‘3:61-]
. 6309694 csx NC | Full Inventory Record |  Online Farm Public Highway At Grade 11/10/2015 2:24:26 PM [ Edtit 1 Cancel ]
h;!llOlD. V csx 1 FL | Full In\;eﬂt;y Record [ Online Form N Public N HTS’W«:V V At Grade I 71-“&.‘72016 1:586:58 PM 7 Ea;t; F Ea;ce]”

Pager 13013

Figure 8. GCIS Home Page
Site Header

The site header area will display the current logged in user’s name, role, a sign out link, the name of the
agency the user is registered with, and a link to switch to another agency for which you have been
delegated to report on the behalf of other agencies (Figure 9). This information will always be displayed
(as long as your session remains open, which is set to 30 minutes).

Note: The Agency drop-down list will be disabled if you were only assigned to report on a single agency.
Otherwise, it will be enabled, and a list of agencies will be available for selection. Once selected, the
Change link must be clicked to switch to the selected agency, and you must be on the home page to

perform this action. Switching to report on behalf of another agency will be discussed further under the
Delegations section.
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CSX Transportation [CSX] V EGELEE Welcome Sample Test User (Primary User) [ Sign Out ]

Name of agency the user '
is registered with

Current logged
on user’s name

Link to the agency (if you have
been delegated to report on
behalf of a different agency)

Link to exit GCIS

GCIs will allow agencies the ability to view
the site by using the top-navigation menu

h public and private highway-railroad. You can navigate throughout

. Vevan Fx:t nﬂ( o>smg

P P 4

Figure 9. GCIS Site Header
Site Footer

The black row located at the bottom of each page will display links to view the Privacy Policy and Contact
Us page. The Privacy Policy, upon click, will display details regarding privacy information in a popup
dialog box. To close the box, click on the X located in the upper-right corner. The Contact Us link, upon
click, will redirect you to the GCIS Help > Contact FRA page containing information on how to contact
FRA for questions or support.

T |

Page: 1-5 of &

View Privacy Policy | Contact Us

Figur 10. Site Footer

Quick Links

GCIS provides you the ability to quickly navigate to the view, add, and update crossing pages by utilizing
the links available on the home page (Figure 11). The View an Existing Crossing link (also the View
Crossings tab) will redirect you to the View an Existing Crossing Inventory Record page. The Update an
Existing Crossing link (also the Update Crossings tab) will redirect you to the Update an Existing Crossing
Inventory Record page. The Add a New Crossing link (also the Add New Crossing tab) will display the Add

a New Crossing Inventory Record page.
. CSX Transportation [CSX] v EEGELES Welcome Sample Test User (Primary User) [ Sign Out ]

( Federal Railroad Administration
(M

Office of Safety Analysis

ystem (GCIS)

ossing information about each public and private highway-railroad. You can navigate throughout
ovided below.

Quick Links

GCIS will allow agencies the ability to vi
the site by using the top-navigation me

» View an Existing Crossing
« Update an Existing Crossing
= Add a New Crossing

Figure 11. Home Page Quick Links

Pending Crossing Records Tab

This table provides a list of all crossing record(s) that were saved, but have not been submitted to the
National Crossing Inventory, allowing you to quickly access these records for updating (Figure 12). The
table will display 10 records at a time and you can page through the table using the page numbers located
below the table.
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Update Crossings l Add New Crossing File Upload | User Management

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will ghesacansiossha sbilin tn o uedare cad sdd ooy crossing information about each public and private highway-railroad. You can navigate throughout
the site by s provided below.

Pending Crossing Records Tab

o Vig

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing I I Filter ]
o 0
CrossinglD | Primary Operating Railroad |State Report Type Submission Type | Crossing Type | Crossing Purpose sz?odhml Date Modified Action
226792y csx WV | Full Inventory Record |  Online Form Private Highway At Grade 12/11/2015 10:22:06 AM Edit Cancel
2272138 csx KY | Full Inventory Record | Oniine Form | Public Highway mGrade | ysossazaiam || Edit || Cancel |

Figure 12. Pending Crossing Records Tab

This table will also allow you to search and filter the list to return a specific crossing by entering the
Crossing Number into the Crossing field, and then pressing the Filter button.

To update a record in this list, press the Edit button. Performing this action will redirect you to the online
crossing inventory form in update mode. You can also remove a record that you no longer wish to keep
a saved copy of. To cancel a record and remove it from the list, press the Cancel button. The system will

display a message confirming the cancellation. Press the Yes button to cancel the button or No to exit
and keep the record (Figure 13).

CSX Transportation [CSX] V & ELTE Welcome Sample Test User (Primary User) [S'B"O\ﬂ]v

- Federal Railroad Administration
" Office of Safety Analysis

e o

Multiple Forms Filed: Action(s] Needed

Are you sure you want to cancel this pending crossing record for Crossing

226732V WV | Full Inventary Recard Oniine Form Private Highway At Gradz 12/11/2015 10:23:06 AM Edit Cancel

1341 AM Edit Cancel

Figure 13. Cancelling a Pending Record
NOTE: Additional information on Pending Records is provided later in this Guide, in the subsection
Pending Record Notification and Cancellation, under the section Update an Existing Crossing
Inventory Record.
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Multiple Forms Filed: Action(s) Needed Tab
This Table provides a list of crossing records where the Primary Operating Railroad has selected your
agency to submit your unique Railroad data (Figure 14).
1. To update a record from this list, press the Edit button located under the Action column.
2. The system will display the Understanding the Online Grade Crossing Inventory Form (Railroad
Data Only). Complete the form as documented.
Note: Once you have started to edit the record and decide to save the record rather than submit

than submit it, it will move from the Multiple Forms Filed: Action(s) Needed tab to the Pending
Crossing Records table.
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Welcome to the Grade Crossing Inventory System (GCIS)

bility to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
. .
Multiple Forms Filed:
.
Action(s) Needed tab
The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
T
Crossing | ] Filter
Pending Crossing Inventory Records
CrossinglD | Primary Operating Railroad |State] Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position Date Modified Action
226792y csx WV | Fuil Inventory Record Online Form Private Highway At Grade 12/11/2015 10:23:06 AM Edit j Cancel
= = =
227213R csx KY | Fuil Inventory Record |  Online Form Public Highway At Grade 1/6/2016 9:13:41am | |  Edit H Cancel ‘

Figure 14. Multiple Forms Filed: Action(s) Needed Tab

Section 2. GCIS Pages

Online Grade Crossing Inventory Form

The Online Grade Crossing Inventory Form is an online web version of the U.S. DOT Crossing Inventory
Form (FRA F 6180.71), containing the Header and all five Parts of the form. You will be able to save and
submit your crossing record using the online web form, along with saving a PDF copy of the record to
store locally on your computer and print for recordkeeping purposes. It contains several features and
functionalities that will be further explained in subsequent sections.

Understanding the Online Grade Crossing Inventory Form (Full Inventory Record)

This section provides a description on how to read, navigate, and understand the online web form. The
form contains many different types of web controls, providing an ease of use. The online web form
features the following web controls (Figure 15 and 16):

e Calendar: a calendar icon Wﬁ, upon clicking, will display a calendar in a popup that allows you to
navigate to a specific month or year quickly, and selecting a date, which will then display in the
proper format into the text field provided

e Radio button: a small circle that has given text displayed next to it, typically to its right,
allows you to select only one value

e Checkbox: allows you to toggle an option on or off and select multiple values within its group

e Drop-down list: usually displayed with a down arrow, allows you to select a single item from
a predefined list of options

e Open Text Field: allows you to enter any text value

Note: Some text fields will limit you to entering only numeric values, alpha characters, or a specific set of
characters.

Certain field controls are disabled to prevent you from completing that information, whether it is not
required by your agency or it is not required due to a selection made from another field within the form.
Disabled fields are controls that have been greyed out.

The figure below depicts the many features of the Online Grade Crossing Inventory Form.
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Welcome Sample Test User (Primary User} [ Sign Out |

DOT Crossing
Inventory Number

3 1 B
Tabs to navigate to the
different parts of the form

GCIS Home\ jpdate Existing Crossing > Grade C ory Form

~ Crossing ID = 620900C
N Save 2 POF Copy Reporting Instructions rossing

Partll  Partill. PartsiVand V

Instructions for the initial reporting of the following types of new gz
n of Part 2 o <

Calendar Control [o" section. For pudlic pathway grad b pedestian Statkon Grade
section. For Private pathway grade and 1l

wray rail or pathway Jgir-g-;. (including

e to existing data, complete the Header, Part | items
n optional field.

-rail grade crossings, compiete the entire |
ste the Header, Parts 1and Il ParL il Itermn

Disabled Field Control

ation cro.

ings), co e
Submission Informs

A. Revision Date N B. Reporting Agency C. Reason for Update Cross
02/08/2016 = ® gailrcad 7 State * Transit O FRA Internal| [Change in Data V| Inventary Number
620900C
Part I: Location and (lassifimatieny” A ——
1. Primary Operating Railroad 2. State DI‘OP'dWﬂ List Control
CSX Transportation [CSX] v FL v
5. Street/Road Name & Block Number 6. Highway Type & No
v [1-295 NORTHBOUND
{Street/Road Name) * (Block Number) l!-l%

Railroads Operate 2 Separate Track at Crossing? 8. Do Other Railroads Operate Over Your Track at Crossing?

OYes@No ®ves O No
If Yes, Specify RR es, Specify RR
Select One Open Text Field Control mtrak (National Railroad Passe V| | Select One... v,
Select One elact One..... V| |Select One..... v
S. Railroad Division or Region ):\/{diuﬁ division or Dastrict 11, Branch or Line Name 12. RR Milepost

‘ [A 0655 27
JACKSONVILLE [ none {SANF ORD CINone M nNone (prefix) | nnnn.nnn | (suffix]
13. Line §4 tation * 15. Parent RR (if applicable) 16. Crossing Owner (if appficable)

Radio Button Controls
Salect One Vi MN/A Select One..... v Mwa
\‘ ya -
17. Crossing Type \/ sing Purpose | 19. Crossing Posttion | 20. Public Access 21. Type of Train 22, Average Passenger Train
) At Grada {If Private Crossing)| (Check all that apply) Count Per Day

Public ® Highway

thway,Ped. ® M Freight © Less Than One Per Day
y.Pe -| Checkbox Controls | | 4 intercity Passenger % [

) station,Ped. O o ® Number per day
K‘ L] commuter

[ 7ransit Enabled Field Control

LI Shared Use Tran]
L Tourist/Other T

O Private (&)

Figure 15. Online Inventory Form Features- Part 1 of 2
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23. Type of Land Use
4 :'l:,l'jL'll Sl_:ij:_'L-': J Farem ) Resi

i :-_:' Cosmimercial - Induastria &) nstitutional - Recreational ' AR Yard

4. |s there an Adjacent Crossing
D¥es D Mo

If Yios, Provide -:n;_-;l"é MU ber

25, Quiet Zone (FRA Provided
No Partial
Date Established

sparate Number?

24 hr

Chicago Excused

e ]

97

26, HER Corrides ID
L

Cnga

30.A. Rallroad Use *

27. Lat
(G584 5

28, Longitud
(WGSE4 std

rrial degreas
wnnnn)

314, 5tate Lse *

29, Lat/Long Source
O actual

O Estimated

30.B. Railroad Use *

W
5
m

. Slate Use ™

30.C. Railroad Use *

F1.C. State Use ™

30.0. Railroad Use *

k. State Use *

124, Marrative (Hallroad Use) *

1. Marrative (State Use] *

33. Emergency Notification Teleph

Save Button gc]

I Submit Button

i ephone No, )

Save Subrnit

W5y 2 OOF f;:p.r.% Save a PDF copy of the crossing record

Figure 16. Online Inventory Form Features- Part 2 of 2

Header Information

This section contains the Revision Date, Reporting Agency, Reason for Update, and DOT Crossing
Inventory Number. It also displays an indicator that highlights the status of a Closed crossing.

e
Wl Save a PDF Copy
Partll  Partill

Parts IV and V

Crossing ID = 7285415
Closed

Instructions for the initial reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with the exception of Part | Item 20 and Part Il item 2.K. For private highway-rail grade crossings, complete the Header, Parts | and I, Part Il ltem
2.K,, and the Submission Information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts | and Il
and the Submission Information section. For Private pathway grade crossings, complete the Header, Parts 1 and II, Part lIl Item 2.K., and the Submission Information
section. For grade-separated highway rail or pathway crossings (including pedestrian station crossings), complete the Header, Part |, and the Submission
Information section. For changes to existing data, complete the Header, Part | Items 1-3, and the Submission Information section, in addition to the updated data
fields. An asterisk * denotes an optional field.

A. Revision Date
01/03/1970

C. Reason for Update
Closed

B. Reporting Agency

®) Railroad ' State ' Transit *' FRA Internal

LT

D. DOT Crossing
Inventory Number
7285413

Figure 17. Header Information

Part I: Location and Classification Information
This section contains geographic data for the crossing, as well as its classification information, such as
the types of trains that utilize it, whether it is private or public, and relevant contact information.
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Part |; Locathon and Classification information

L Prirnary Opesaling Raikoad 2. Slale 3. Counly
C5X Transparation [CEX] W Fl o HILL SEROROLIGH »
4. Cibg/Munacipality 5. SlnealRoeed Marme & Block Maimber E. Highravay Type & No
I TAMEA 5 ARMERNLA AVE
® Noar {Strecl Moo Nomej T fBlack Kuniber) CR EST
7. Do Other Rallmads Operate a Separate Track at Crassing? £, Do Oiteer Rallroads Operate Cwer Your Track at Crossing?
Yous @ No e, ' No
It Yes, Specify iR 1 Yes, Spacify RA
Selecl One. W |, Sedect One...... |, | |Sebect One.... WSkt One. W,
—ealt Una.... W, ot one.. .. el Sakectna..... W oelach Une...... b
9. Reilroad Division Or Region A0, Railroad Suldivision or Distrct 11. Branch of Line Narme 12 RR Milepast
Ofs1.32
JACKSONVILLE Nure CLEARWATER Hone one | papofiv) | [suffis)
. Line Segment * 14. Nearest RE Iimetahle Station * 14. Parert BR {if mppliochls] 1b. Crassing Chamer o applem
3Y SULPHLUR SPRGS Zalect Ona W (T Zalrct Ona W Pl
rossing Tyge 18, Crassing Purpose 13, Crossing Pasition 10, Public Aocess 20 Typ= of Traln I2, Aerage Passenger Train
® ihlic - ff"""-'-"'" ® 5t tirade |'l_|'P'.:.'I:--3'E l.'-l’L"i-::"'I;_ fChReck o Lo opaly) Counl Per |'.|.15-'
Private Prartiywesry, Ped R Unider YR Fredght Le=ss Than ne Pear Dy =
Statian,Pad. R Chver o Intercity Passenger Humbser par day
commirtar
Transit
Shared Use Transit
Taunstfther

23, Type of Land Uze
Open Space ' Farm U Resldentizl ® Commercial O Industrial O institutional U Recraational © AR Yard

24, 1 there am Adpacent Crossing with a Separate Number? 25, Culet Tone (FRA Provided)
Yor ® o Ves, Provide Crozsing Rumiber ®/ b 28 e arhal L Chacage Exoused
Date Cstabilished
M. HSR Corrider 1D 27, Latifude in decimesl] degrees 28, Longilude in dedmal degrees 19 LalfLong Source
[ M [WiasHd od mounrannmaj WWESED std man.pannman) o ictual
28.033048T 824841268 Estimated
30.%. Rallroad Lse = 31.%, State Lse ¥
I0LE. Rairosd Use ™ 31.B. Hale Use "
0. Ralrnad e * 21.0C State Lse ©
30.0. Railroad Use 210 Sbarle Lse ™
A7 0. Marrative [Railroad I.'.;x: = 2B Marrative [S&ata Lise] *

Crnergency Notification Telephone No.[Posted) 32, Mailroad Contact (Telephone Mo 35, State Contact (Telephone Mo.)
H-232-0144 == Go-414-4500

Figure 18. Part I: Location and Classification Information

Part Il. Railroad Information

This section allows you to report data unique to their operations. For example, a railroad would use this
section to list the train counts, speed of trains, year of train count data, etc.
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Part II: Railroad Information

1. Estimated Number of Daily Train Movements
1.A. Total Day Thru Trains 1.8. Total Night Thru Trains 1.C. Total Switching Trains
(6 AM to 6 PM) (6 PM to 6 AM) 2

0 0

1.D. Total Transit Trains 1.E. Check if Less Than One
Movement Per Day

How many trains per week?

2. Year of Train Count Data (YYYY) 3. Speed of Train at Crossing

3.A. Maximum Timetable Speed (mph) |25
to |25

3.B. Typical Speed Range Over Crossing (mph) From |20

4. Type and Count of Tracks
A

Viain 1 Siding Yard Transit Industry
5. Train Detection (Main Track Only)
Constant Warning Time ¥ Motion Detection || AFO || pTC | DC || Other || None
6. Is Track Signaled? 7.A. Event Recorder 7.B. Remote Health Monitoring
® Yes ) No Yes ) No Yes ' No

Figure 19. Part Il: Railroad Information

Part lll: Highway or Pathway Traffic Control Device Information

This section allows you to add and update data pertaining to the traffic control and warning devices
present at the crossing.

Part Iz Highway or Patinway Traffic Control Device Information

1. Are there Signs or Signals? ® Yes L No

2. Type of Passive Traffic Control Devices associated with the Crossing

2.4, Crossbuck Assemblies [count) 2.8.5TOP Signs (R1-1) | 2.C. YIELD Signs (R1-2) | 2.D. Advance Warning Signs (Check all that apmiyrinclude count)
2 3 tunt] feount) ¥ W10-1 W10-2 W10-11 MNaone
Wi0-2 Wi0-4 Wi0-12
2.E. Low Ground Clearance Sign [W10-5) 2.F. Pavement Markings 2.G. Channelization 2 H. EXEMPT Sign | 2.1, ENS Sign
M stop Lines M RR Xing Symbols Devices/Medians {R15-3) Displayed [1-13]
Yes L No Count Dynamic Envelope || None i t Yes ' No ®/Yes W No
2.1. Other MUTCD Signs Yes ® No 2K Private Crassing
- Signs (if Private)
specify Type | Select One.. s Count Yes L No
specify Type | Select One. s Count 2.L. LED Enhanced Signs
Specify Type |Select One.. | Cownt

3. Types of Train Activated Waming Devices at the Grade Crossing (specify count af each device for all that apply)

3.B. Gate Configuration 3.C. Cantilevered (or Bridged) Flashing 3.0, Mast Mounted Flashing Lights [count of

3.A, Gate Arms 1 1
[Count) Light Structures {(Count) masts)
Roadway 2 2 Quad “ 3 Quad " 4 Quad Ower Traffic Lane 1 [Count of masts)|3
Pedestrian Full (Barmier) Resistance Not Owver Traffic Lane 0 ncandescent | LED

Median Gates Back Lights Incleded

Incandescent || LED . .Ig J
Side Lights Included

3.E. Total Count of 3.FInstallation Date of Current 3.G. Wayzide Hom 3.H. Highway Traffic Signals 3.1 Bells
Flashing Light Pairs Active Warning Devices: {M/YYYY) ves O Mo Controlling Crossing (count)
9 Mot Required Installed on [RYTYY) Yes @ No #

Flagging/Flagman

3.1, Non-Train Active Warning

Manually Cperated Signals

‘Watchman

Floodlighting *. None Count

3.K. Other Flashing Lights or Warning Devices

W]

Specify type

4.4, Does Nearby Huy
ntersection have
Traffic Signals?

®es L No

4.8, Hwy Traffic Signal
Interconnection
Mot Interconmected
' For Traffic Signals
For Warning Signs

4.C. Highway Traffic
Signal Preemption
& simultaneous

Advance

5. Highway Traffic Pre-Signals
Yes L) No
Storage Distance *

Stop Line Distance *

6. Highway Monitoring Devices

{Check all that apply)
Yes-Photo/Video Recording
‘fes-\ehicle Presence Detection
Mone

Figure 20. Part lll: Highway or Pathway Traffic Control Device Information
Part IV: Physical Characteristics

This section allows you to add and update the physical characteristics of the crossings, such as the

crossing surface, number of traffic lanes, etc.
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Part IV: Physical Characteristics

3. Does Track Run
Down a Street?
Yes ‘® No

1. Traffic Lanes Crossing Railroad One-way Traffic

ay Traffic
Divided Traffic

Number of Lanes |2

5. Crossing Surface (on Main Track, mulitple types allowed) Installation Date *(MM/YYYY) Width * Lenoth *

1.Timber |_! 2.Asphait || 3.Asphalt and Timber || 4.Concrete |_| 5.Concrete and Rubber ™! 6.Rubber |_| 7.Metal | 8.Unconsolidated || 5.Composite
10.0ther (specify)

6. Intersecting Roadway within 500 feet? If Yes, Approximate Distance (feet) 7. Smallest Crossing Angle 8. Is Commercial Power Available? *
75 0°-29° ) 30°-59° ® 60°-90° ® Yes U No

® Yes' ' No

Figure 21. Part IV: Physical Characteristics
Part V: Public Highway Information
This section allows you to add and update data pertaining to the public highway(s) at the crossing, such

as traffic counts, number of school buses over the crossing per day, etc.
Part V: Public Highway Information

1. Highway System 2. Functional Classification of Road at Crossing | 3 tate 4. Highway Speed Limit
(03) Federal Aid, Not NHS V| @ (0)Rural ) (1) Urban Hi 35 MPH @ posted © Statutory
{4) Minor Arterial v ® Yes'_)No
5. Linear Referencing System (LRS Route ID) * 6. LRS Milepost *
7. Annual Average Daily Traffic (AADT) 8. Estimated Percent Trucks 9. Regularly Used by School Buses? 10. Emergency Services Route
Year |2008 AADT |017261 12 % L No Yes ) No
Average Number per Day 73

Public reporting burden for this information collection is estimated to average 15 minutes per response, including the time for reviewing in
, gathering and maintainin data needed, and completing and rev he collection of information. Accord

Reduction Act of 1995, a fed conduct or sponsor, and a person is not required to, nor shal
with, a collection of info a currently valid OM ntrol number. The valid
0017. Send comm egardin urden estimate or any other asj olle , including
Collection Officer, Federal Railroad Administration, 1200 New Jersey Ave,, SE, MS-25 Washington, D.C

uctions, searching

| a person be subject to
| numb this infc
for reducing this burd

. 20590

Figure 22. Part V: Public Highway Characteristics

Understanding the Online Grade Crossing Inventory Form (Railroad Data Only)

The Online Grade Crossing Inventory Form also displays a shorter version of the Full Inventory Record
form. This allows you to submit only the Railroad information if the Primary Operating Railroad of that
crossing has listed you as a Railroad agency that operates a separate track at crossing. In this case, you
are required to submit the Railroad information using a shorter version of the online web form, which
contains a subset of fields from Part | and Part Il. This form can be found on the Multiple Forms Filed:
Action(s) Needed tab located on the home page or the Update Crossings tab in the top navigation. Figure
23 below depicts the Railroad Data Only form.
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Figure 23. Online Grade Crossing Inventory Record

Sl 50X Transportation [CSX] v IEERNE Welcome  Sample Test User (Primary User) [ Sign Out ]

" Federal Railroad Administration

“ MNEFinn ~nf Cafabu Ar\ﬂ'\lsis

Link allowing you to save a PDF
copy of the crossing record A0d Hew Grossing

DOT Crossing
Inventory Number

Crossing Inventory Form

New Crossing > Grade Crossing Inventory Form

Crossing ID = 9044225

W Szve 3 POF Copy

J Reporting Instructions
Instructions for the initial reporting of the following types of blic highway-rai
auontooy Eoom with the oxcention of Part | ag TLII Item K. For private highway-rail gracde Crossings, com)

| or public pathway grade ¢ rian station grade e the He
Calendar Control

fon, For Private ¢ 2arts 1 and 1, Part 11l ttem 2.K., and the Submis
wvay cr

A, Revis ot B. Reporting Agency C. Reason for Update D. DOT Crossing
0210872016 i} ® Railroad  State ) Transit ) FRA Internal | [Select One..... Vv nuentory Number
9044225
NN NG 9044225
icatio
Radio Button Controls Drop-down List Control — ——
Open Text Field Control }-
\ / [ none LInone
11. Bra'ﬂ:Me— Name 12_ RR Milepost 22, Average Passenger Train Count Per Day
| T ‘ S I - ”l — | Less than
v > (Prejix; annnann | () Onumber | Disabled Field Control
P Part Ii: Railroad Information
ctimated M a Al
1. Estimated Nu
14 1otal bay 1TH - Checkbox Controls Trains | 1.C. Total Switching Trains 25 Than One
(6 AMto c{‘-’M' Enabled Field Control  LiDy
i — e
2. Year of Train Count Data {YYYY) [ 3. Speed of Train at Cr¢

— Save Button

Submit Button —

nge oi/:'f Crossing (g
[see]
v & POF Copy Save a PDF Copy of the Crossing Record

VIEW Frivaly Fusily | wUlitont U3

View an Existing Crossing Record

The View an Existing Crossing Inventory Record page provides you with the ability to view a crossing

record that was last published to the National Crossing Inventory.

The following section takes you through the process of viewing a published record and saving a PDF copy

of that record.

1. Click the View Crossings tab in the top navigation (or the View an Existing Crossing
link on the home page). The following page will display as depicted in Figure 24.
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FY-LT CSX Transportation [CSX] Vv JKeERES Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
&

Office of Safety Analysis

View Crossings

View an Existing Crossing Inventory Record
GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button

Enter Crossing Number: | I View

Note: Crossing Number must be six digits followed by a letter
g g

View Privacy Policy | Contact Us

Figure 24. View an Existing Crossing Inventory Record Page

2. Enter the Crossing Number, and then press the View button.

Note: If the Crossing Number entered is invalid or does not exist, the system will display an error
message indicated in red.

3. If the crossing number entered was found, the system will display a table listing all record(s)
available for viewing along with the Railroad name, Record Type, and an Action column (Figure
25).

e The Railroad column will list the Primary Operating Railroad of that crossing.

e The Record Type displayed will either be Full Inventory Record or Railroad Data Only.
The Full Inventory Record will display the entire Online Grade Crossing Inventory Form
including the Header and all five Parts of the form. The Railroad Data Only record will
display Parts | and Il of the inventory form containing a subset of the fields.

e The Action column should display a View Record link. Upon clicking, this will display the
appropriate Online Grade Crossing Inventory Form.
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@ 5]
Pl CSX Transportation [CSX] v JEEERES Welcome Sample Test User (Primary User} [ Sign Out]

(‘ Federal Railroad Administration
( <

Office of Safety Analysis

View Crossings

View an Existing Crossing Inventory Record

GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button.

Enter Crossing Number: |724864Y l I 7V|ew

Note: Crossing Number must be six digits followed by a letter

Record

‘ Railroad ‘ Record Type Action
‘ Norfolk Southern Railway Company [NS] ‘ Full Inventory Record R:::d

[ View
’ CSX Transportation [CSX] ‘ Railroad Data Only o

View Privacy Policy | Contact Us

Figure 25. View an Existing Crossing Inventory Record
4. Click on the View Record link. The system will display either the Full Inventory Record or the
Railroad Data Only form.
5. Once the record is loaded, you can perform several actions (Figure 26):
a. Save a PDF copy of that record by clicking on the Save a PDF Copy icon located either
above or below the form;
b. View another crossing record by pressing the View Another Crossing Inventory Record
button located below the form; or
c. Exit the form and return to the home page by pressing the Exit button located below the
form.
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=

PN CSX Transportaton [CSX] v EGGETR Welcome  Sample Test User (Primary User) [ Sign Out ]11

( Federal Railroad Administration

Office of Safety Analysis

Online Grade Crossing Inventory Form

GOIS Home > View xisting Crossings > Grade Crossing Inventory Form

I; Save a POF Copy 4 s‘“ a PDF copy of th‘ cros‘“‘ R.wrd

usly unreported crossings: For pubhc highway-rall grade crossings, complete the entire
highway-rall @ , complete the Header, Parts | and I, Part )l item
he Header, Parts i and I, |

Crossing ID = 724864Y

T

Instructions for the iitial reporting of the following types of naw or previo

2.K., and the

U Ay Brace Crossing nd the Submisson Infarmation |
thway crossings (includ nplete the Header, Part |, and the Submission
co on sechion, in addition to the updated data
parting Agency D. DOT Crossing
3 State ' Transit ' FRA Intemal v | Inventory Nusnber
724864Y
Part I: Location and Classification information
L. Primary Operating Railrcad 9. Rafroad Division or Reglon 10. Railrcad Subbdivision or District
CSX Transportation [CSX] v
v Noae ¥ None
11, Branch or Une Name 12, RR Milepost 22, Average Passanger Train Count Per Day
7 "R
i 1234.52 ® 255 than one per day
U1 I o AR NPUT / )
(orefix} VIO TN suffix) Nurnbey per day
Part II: Radlroad Information
Nisnber of Daily Tr.
Day Thru Trains ght Taru Tralns | 1.C. Total Switching Trains 1.D. Total Transit Trains LE. Check if Lass Than One
1 0 Novement Per Day

How many trains per week?

LT view Another Crossing Record Button yos | ExitForm Button
8 lme

B Lo /-em /_,,..,___
s V

View Another Crossing Inventory Record ] I Exit ]

P

R 552 3 POF Cogy

Save a PDF Copy of the Crossing Record

Figure 26. Online Grade Crossing Inventory Form (Railroad Data Only) in View Mode
Updating an Existing Crossing Inventory Record
The Update an Existing Crossing Inventory Record page provides you with the ability to (1) update
crossing records, whether they were previously saved, (2) update crossing records submitted through
the File Upload interface but failed validation, (3) or update successfully submitted crossing records that
have been published to the National Crossing Inventory. After your update is submitted successfully, the
application will generate an email notification to all relevant registered Railroad and State users for a
public crossing, and all relevant registered Railroad users for a private crossing. Email notifications are
not sent to delegated users.
Note: For additional information regarding the File Upload interface, please reference the File Upload
section.
The following section takes you through the process of updating a record and saving a PDF copy of that
record.

1. Click the Update Crossings tab in the top navigation (or the Update an Existing Crossing link on

the home page). The following page will display as depicted in Figure 27.
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r : : 3
LG CSX Transportation [CSX] Vv EEeETF Welcome Sample Test User (Primary User) [ Sign Out |

| ( Federal Railroad Administration
| d

Office of Safety Analysis

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you Clpdd e an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update bt mn
Enter Crossing Number:
Note: Crossing Number must be six digits followed by a letter
Update

View Privacy Policy | Contact Us
L i

Figure 27. Update an Existing Crossing Inventory Record Page

2. Enter the Crossing Number, and then press the Update button

Note: If the Crossing Number entered is invalid or does not exist, the system will display an error

message indicated in red.

3. If the crossing number entered was found, the system will display the Online Grade Crossing

Inventory Form with the crossing data populated in the appropriate fields of the form.

Note: Depending on the type of agency you are registered as, what your agency submitted in the
past, and the crossing record that you requested, the system may display either the Full Inventory

Record or the Railroad Data Only form in update mode.
4. Once the record is loaded, you may begin to update the fields where needed (Figure 28).
Note:
e Box A. Revision Date will automatically default to the current date.

Box B. Reporting Agency will automatically default to the agency you are registered with.
Depending on the value selected for Box C. Reason for Update, certain fields will be
disabled since updates for those fields are not required. For example, by selecting Date
Change Only, all fields will be disabled except for Box A. Revision Date.

Box D. DOT Crossing Inventory Number will automatically populate with the Crossing
Number entered on the Update an Existing Crossing Inventory Record page.
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Online Grade Crossing In

GOIS Home > View Existing Crossings

.
W Save o PO Copy

Save a PDF Copy of
the Crossing Record

PartBl. Part Ml PartsIVand V

Crossing 1D = 626889A

Instruction

W OF PreSousty

=t L K. boe prive
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\/_
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|
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Save a PDF Copy of

30.8. Rafiraad Lse * 31.R.State e *
30.C. Rafroad Use * 31.C. 5t Jse *
30.0. Rallroad Use * 31.0. State Lise *

1

the Crossing Record

AL LI IR [ vl [ s

500-23

Na.[Posted) |

34. Raliroac Con

Telephene

PR, Narrative [State Lise)

No.}

] 25. State Contact (Telephone Na.)

VvV

[ = LR Copy

] Save l |

l
S [—= Submitfor Validation

Figure 28. Online Grade Crossing Inventory Form (Full Inventory Record) in Update Mode
5. At any point, you can save a copy of the record by pressing the Save button. Once saved, the
crossing will be available in the Pending Crossing Records table on the home page. You may come
back at a later time to update the record by pressing the Edit button. NOTE: GCIS will send out e-

28

Grade Crossing Inventory System (GCIS) v3.2.0 Web User Guide
Document Revision Date: 06/07/2022



Federal Railroad Administration Highway-Rail Crossing Division

mails about pending records 48 hours prior to cancelation, and automatically cancel these
records 21 days after the last save. Information on Pending Record Notification and Cancellation
is provided later in this Guide.
6. When you are ready to submit the crossing record for error checking and validation processing,
press the Submit button located at the bottom of the form.
a. If the record failed any validation rules, the system will display a message indicating that
the record contains validation errors (Figure 29); you must press the Ok button to view a
list of all errors. The errors will be displayed in a panel located above the form listing the
field(s) that failed and a brief description of the error (figure 30). You can submit the
record multiple times until there are no longer any validation errors.

This record contains validation errors. Please correct the errors, and then
press the Submit button.

=

Figure 29. Message Indicating the Record Failed Validation

Online Grade Crossing Inventory Form

GCIS Home > Update Existing Crossing > .
Pd - %1 validation Error Panel

b & Crossing ID = 626889A
W= save 3 PDF Copy
Click here to show or hide error messages

alidation Errors

CodeError Description Section

2 - Part I: Lozation and Clazsification
125 Feld L11: Pleass enter tha Branch or Line Name. If this does not apply, answar with "None"
nformation
- - Part I: Location and Classification
161 Field |.15: Pleaze provide the name of the Parent Railroad. If thiz does not acoly, answer with N/A. BT
nformation
= Part I Location and Classification
162 |Field L16: Please provide the name of the Crossing Owner. If this does not apply, answer with N/A. ' 3
nformation

Part I Location and Classification
028 Fald 1.21: Typs of Train Service must be selected. v

nformation
Partlll Partill PartsiVandV

C. Reason for Update

FRA Internal | [Change in Data v

Figure 30. Panel Displaying Validation Errors
b. If the record passed all validation checks, the system will display a confirmation message
as shown in Figure 31. You can save a copy of the submitted crossing record in PDF format
by pressing the Save a PDF Copy button or exit the form and return to the home page by
pressing the Exit button.
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The crossing record has been successfully submitted to the GCIS database.
Do you want to save a PDF copy?

] Exit JLSa\'e a PDF Copy

Figure 31. Submission Successful Confirmation Message

C.

If the Save a PDF Copy button was pressed, the browser will prompt you to either Open
or Save a copy of the file. Pressing the Open button will open the file in your version of
Adobe installed on your computer. To save the file in a location on your computer, press
the down arrow located next to the Save button, and then select Save as. Your computer
will display a popup of the dialogue box allowing you to choose a location on your
computer to save the file. When you are ready, press the Save button. To exit without
saving the file, press the Cancel button (Figure 32).

Note: The steps to saving a file varies depending on if your computer is running on
Windows or Mac and the type of browser you have installed on your computer (Internet
Explorer, Firefox, Safari, etc.). The steps documented above are for users using the Internet
explorer browser.

°

The crossing record has been successfully submitted to the GCIS database.
Do you want to save a PDF copy?

.J Exit | SaveaPDF Copy |

Press the down arrow and
select Save as to save a copy in Press to exit

a location on your Computer — without saving
the file

Click to open the
PDF file

S~

Do you want to open or save 626889A_08262014.pdf (430 KB) from test.fra.dot.gov? \ Open Save ¥ Cancel

Figure 32. Open or Save the PDF Crossing Record

Pending Record Notification and Cancellation

Pending records were introduced in GCIS Home Page, Pending Crossing Records Tab. Pending Record
Notification and Cancellation provides additional information on pending records.

GCIS may automatically send out e-mails about pending record(s) and cancel these record(s), based on
when the pending record(s) were last saved. Pending Record Notification and Cancellation comes into play
when a crossing record is unavailable for publishing by an Agency because of a record conflict, when the
record was created by a different Agency, and is designated as pending until the originating Agency either
publishes the record to the GCIS database or cancels the record. (GCIS may provide a message that there is
a pending record initiated by the other Agency and that the changes have been posted to this pending
record.) GCIS only allows the Agency that created the pending record to publish this record to the GCIS
database, or to cancel the record.
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GCIS will automatically e-mail a Pending Record Notification to the Agency that created the pending
record, 19 days after the record was last saved. If the Agency does not take any action to re-save the
record, or successfully submit (i.e., publish) it, or cancel it, then GCIS will automatically cancel the
pending record 21 days after it was last saved. This will make the crossing record available to the other
Agency, if they are trying to publish updates to this crossing.

If you receive a Pending Record Notification e-mail, you can review this pending record, from GCIS
Pending Crossing Inventory Records grid, by pressing on the Edit button. After reviewing, if you do not
want GCIS to automatically cancel the pending record 48 hours after the email was sent, you may
choose to complete one of the following:

e Enter any additional updates and press on the Save button. Then press on the Submit button
for GCIS to check for errors and publish the updates if no errors are found. If the crossing
record successfully publishes in GCIS, the record will no longer be pending.

e If you need more time, you can press on the Save button. This will reset the 21-day pending
record time limit and leave the record as pending. (Note: If the other Agency associated with
the crossing, updates and saves the Pending record, this resets the 21-day pending record time
limit). You may come back later to update, save, and submit, or cancel the pending record.

e If you prefer to cancel the record, you can press on the Cancel button from the Pending
Crossing Inventory Records grid. Cancelling will result in the updates NOT being “published” in
GCIS, and the record will no longer be pending.
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Add a New Crossing Inventory Record
The Add a New Crossing Inventory Record page provides you with the ability to submit data for a new
crossing that is not in the National Crossing Inventory. After your crossing is submitted successfully, the
application will generate an email notification to all relevant registered Railroad users for both public
and private crossings. Relevant state users will receive an email notification for public crossings. Email
notifications are not sent to delegated users.
Note: State users will not have the ability to submit a new crossing record to the National Crossing
Inventory. Therefore, the Add New Crossing button in the top navigation and the Add a New Crossing
link on the home page will not be visible to State users. See Figure 34 to view a sample page for logged
in State user.
The following section takes you through the process of adding a new record and saving a PDF
copy of that record.

1. Click the Add New Crossing tab in the top navigation (or the Add a New Crossing link on the

home page). The following pages will display as depicted in Figure 33.

JEC LA CSX Transportation [CSX] v EEERER Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@7 Office of Safety Analysis

Add New Crossing

Add a New Crossing Inventory Record

GCIS Home > Add New Crossing

This page will allow you to add a new crossing inventory record. To add a new record, enter the Crossing Number provided in the field below, then press the Add
button

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter

2 & ()1 am a Primary Operating Railroad submitting a new crossing record.
Submission Type: J

(| operate a separate track and am submitting only my unique railroad data.

[ Add |

View Privacy Policy | Contact Us

Figure 33. Add a New Crossing Inventory Record Page (Railroad Users)
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VIRGINIA Welcome Lili Tran (VA) (Primary User) [ Sign Out ]

c‘ Feder: Raxakaidatedt Ministration
@

Office ¢ tab not visible

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site ng the top-navigation menu or clicking on the links provided below.

> Viewan Basting Croseg’. Add a New Crossing
= Update an Existing Crossing
link not visible

There are no saved records for VIRGINIA

View Privacy Policy | Contact Us

Figur 34. Add a New Crossing Inventory Record Page Not Visible for State Users
2. Enter the Crossing Number, select the Submission Type, then press the Add button.
Note:
e If the Crossing Number entered is invalid or currently exists, the system will display an
error message indicated in red.
e For Submission Type, select the appropriate radio button as follows:

o If you are the Primary Operating Railroad and you are submitting a new crossing
that currently does not exist, select | am a Primary Operating Railroad submitting
a new crossing record. By selecting this option, the system will display the full
Online Grade Crossing Inventory Form (Full Inventory Record).

o Ifyouare aRailroad agency that operates a separate track at a crossing associated
with a different Primary Operating Railroad, then select | operate a separate track
and am submitting only my unique railroad data. By selecting this option, the
system will display the Online Grade Crossing Inventory Form (Railroad Data Only)
with only certain fields required for Part | and Il of the form.

3. Once the form is loaded, the following fields will be pre-populated:
a. A. Revision Date
b. B. Reporting Agency
c. D.DOT Crossing Inventory Number
d. . 1 Primary Operating Railroad
4. Complete the remaining fields (Part | — V) of the form.
Note: The Instructions above the Header contain information regarding what parts of the form
must be completed based on Crossing Type (Private or Public), Crossing Purpose (Highway,
Pathway Pedestrian, Station Pedestrian), and Crossing Position (at Grade, RR Under, RR Over).
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5. At any point you can save a copy of the record by pressing the Save button. Once saved, the
crossing will be available in the Pending Crossings Records table on the home page. You may
come back at a later time to update the record by pressing the Edit button.

6. When you are ready to submit the new crossing record for error checking and validation
processing, press the Submit button located at the bottom of the form.

a. Iftherecord failed some validation rules, the system will display a message indicating that
the record contains validation errors (see Figure 29), and then you must press the Ok
button to view a list of all errors that failed validations. The errors will be displayed in a
panel located above the form listing the field(s) that failed and a brief description of the
error (see Figure 30). You can submit the record multiple times until there are no longer
any validation errors.

b. If the record passed all validation checks, the system will display a confirmation message
asking whether you would like to exit the form or save a PDF copy of the record on your
computer (Figure 31). You can save a copy of the submitted crossing record in PDF format
by pressing the Save a PDF Copy button or exit the form and return to the home page by
pressing the Exit button.

File Upload

The Upload Multiple Crossing Records page provides you the ability to submit multiple crossing records
at the same time using a preformatted Excel file template. A copy of the FRA approved Excel template
can be downloaded from this page or under the Reference Documents section on the Help page.

The following section takes you through the process of completing the Excel file, uploading the file
through the Upload Multiple Crossing Records page, viewing the error report (if crossings failed
validation), and downloading a copy of the crossings that were submitted.

Note: All records submitted through the File Upload interface must use the FRA approved Excel template.
Otherwise, the system will reject the entire submission. In addition, uploaded files are limited to 3 MB in
total size. A file with 3 MB of crossing data can accommodate up to about 3,000 crossing records.
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Railroad/State/Transit User Submits Crossing Through File Upload Interface

Railroad/State/Transit User GCIS
START ]
1 1
5:“;:;““ cl""’"m' - Systom vabdates all Crossingls] "Pu""“ . '“: -
Ohic File Upload tab -4 71— crodsing records ——Pe Pased - s
table {w/ Pending ~ - National Crossing
submitted ~Malidations .~
status) N p IFrventony
\\]/
¥ ',;,“
Cownlaad FRA m‘: f‘::'l::'"* Crosing Record(s)
Approved Extel el T e that patsed
T e Displays s walidations are
Submission I0) saved and published
I 10 Mational Crossing
Inwesniory
h
Enter Crossing Ervor M -~ '
information Into L] ﬂ.“ﬂm b—tio— Is file approved >
Escel Template and Rejected) ", WerHont e
Save File -
] Crossing Record(s)
that faiked validation
v are saved, buat not
puhed
Swbmit Crossing ensure file uploaded
Records Using | 3 upes the FRA
Updoad Control Approved [ntel
Template
Subimiiiion displays in
Submitted Files tabbe (w)/
Updaite failed Submitted wyf Errors status)
crossings using the These crossangs are listed and |
dowrloaded available for download in the |
Crossing report Crossing report, Valkdation

errors ane downloadable l.ll-'-" |
the Error repart,

Priss Edit bistton to
wpdate exch Failed
crossing record

Crodsing Records are deplayed
—— in Pending Crossing Records

table gn home page

T |

-
4

Submit each

individual crossing Submission Displeys in

record uing Online Submitted Files tabde (w) - ik
Grade Crossing Swbmitted Successfully status)
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Figure 35. File Upload Workflow Process
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FRA Approved Excel File Template
Download the Excel File Template
1. Click on the File Upload tab located in the top navigation. The following page displays (Figure 36
for Railroad users and Figure 37 for State users).

PV TV CS X Transportation [CSX] B Change Welcome  Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@

Office of Safety Analysis

File Upload

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the ability to submit multiple crossing records at the same tir FRA Approved Exﬁel
You can download a copy of the Excel template using the link provided belq press the Browse button to locate and

attach the file. After the file is selected, press the Submit button to send th Template for Railroad Users |:u).

File to upload Browse.. I Submit

Click to download:Grade Crossing inventory Form Template v2.4.0.0 Rel 02-12-2016 ~ Railroad Submitting Full inventory Form
Click to download:Grade Crossing inventory Form Template v2.4.0.0 Rel 02-12-2016 - Rallroad Submitting Only Traln Count Data

NOTE: Only Microsoft Excel 2007 or newer is supported.

Figure 36. Upload Multiple Crossing Records Page (Railroad Users)

VIRGINIA Welcome  Lili Tran (VA) (Primary User) [ Sign Out ]

(\ Federal Railroad Administration
o

Office of Safety Analysis

tome | ViewCrossings | Update Crossings ] File Upload I User Mariogement. I Reports

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the ability to submit multiple crossing records at the same time using 3 preformatted Excphia -
You can download a copy of the Excel template using the link provided below. When you are ready to u
attach the file. After the file is selected, press the Submit button to send the record for error-checking 2 FRA APPTWGd Excel

Template for State Users

ocate and

File to upload: | Browse... || Sy

Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 - State

NOTE: Only Microsoft Excel 2007 or newer is supported.

Figure 37. Upload Multiple Crossing Records Page (State Users)

2. Next to the Click to download text, click on either links for the Grade Crossing Inventory Form
Template v2.7.0.0 Rel 12-01-2017 — Railroad Submitting Full Inventory Form or Grade Crossing
Inventory Form Template v2.7.0.0 Rel 12-01-2017 — Railroad Submitting Only Train Count Data.
For State users, the Grade Crossing inventory Form Template v2.7.0.0 Rel 12-01-2017 - State
link will be displayed.

Note: The steps to saving a file varies depending on if your computer is running on Windows or
Mac and the type of browser you have installed on your computer (Internet Explorer, Firefox,
Safari, etc.). The steps documented below are for users using Internet Explorer (IE) browser.

3. A popup dialog box will display asking what you want to do with the file. You can either Open or

Save the file or Cancel the download. Click on the Save as button.
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— ﬁpreTes! User (Primary User) [ Sign Out ]
=y

Federa| Railr( What do you want to do with Grade Crossing Inventory
Il Form Template RR_Full_Inventory_Record v2.4.0.0 Rel

Office of Safety | RPEPRIIERES

Size: 477 KB
Type: Microsoft Excel 12
From: test.fra.dot.gov

Upload Multiple Crossing Re{| 2 Open

: The fi ' \ 3
GCIS Home > File Upload he file won't be saved automatically.

GCIS provides the ability to submit multiple < Save

b press the Browse button to locate and
1. Click link to download a o Cionae esful).
copy of the Excel Template 2. Click on the
File to upload | l Save as button | Cencel |

nload:Grade Crossing Inventory Form Template v2.4.0.0 Rel U
ad:Grade Crossing Inventory Form Tempiate v2.4.0.0 Rel

Z- (4] memg Full Inventory Form

; SUBTTT
6 — Railroad Submitting Only Train Count Data

NOTE: Only Microsoft Excel 2007 or newer is supported.

You can narrow your search results by using the fields provided below, and then press the Search button.

Figure 38. Download the FRA Approved Excel Template
4. A Save As Windows dialog box will display with a listing of the directory on your computer.

5. Navigate to the location where you want to save the file. At the bottom of the Save As Windows
dialog box, there is a field called File name. Type in the name of the file you want to save, and
then press the Save button.

Note: The file must be saved with an .xIsx extension, which is only supported by Microsoft Excel
2010 or newer.

6. Navigate to the directory where you saved the file to confirm that it is there.

Understanding the FRA Approved Excel File

This section provides a description on how to read, navigate, and understand the FRA Approved Excel

file.

1. Continuing from the previous section, navigate to the directory where you saved the file and
select it to open the Excel file.

Note: The file has an extension of .xIsx and can only be opened using Microsoft Excel 2010 or
newer in order to work properly.

2. Ata quick glance, the Excel file contains the following features:

The Header and Parts | -V are divided into 6 sections, all distinguished by different colors.

The worksheet is labeled as U.S. DOT Crossing Inventory.

Rows 1 — 4 displays the section, field names and numbers.

Fields that contain a predetermined list of values will be available for selection. For

example, B. Reporting Agency will allow you to only select Railroad, State, or Transit.

e. Some fields enforce validations immediately, requiring you to correct the prior error to
continuing. For example. |.2. State will permit you to enter only 2 alpha characters, the
abbreviation for the State where the crossing resides. Figure 39 depicts the error message
displayed for this example.

Qa0 oo
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|Z_7.] = B < |+ Grade Crossing Invenfc;ry Form Template RR_Full_Inventory_Record v2.4.0.0 Rel 02-12
m Home Insert Page Layout Formulas Data Review View Acrobat SecureZIP Team
b Cut Calibri 11 AN == N
53 Copy -
f B I U~ f_\ T E === iE Y - $
Clipboard ‘ Font -. Alignment Number
v J< | OHH
B C D E F G
. HEADER _
2
2 e 5 & Incorrect Value Entered e
o 5 DOT Crossing erating
Revision Date Reporting Agency Reason for Update State
Inventory Number
6 2/8/2016 Railroad Change in Data 123456A CsX ™ OHH
7
8
190 Field 1.2 |
11 =
> Error Message Q‘ Please enter a valid code for State.
1 Column G
= Displayed _ )
14 i Retry | { Cancel ] [ Help ’
15
16
17
i8
19

Figure 39. State Field Failed Validation Requirement

3.

f. A field marked with a black asterisk (*) indicates that it is an optional field and does not
require a value.
g. Some fields will not be available to State users. For example, fields 1.7 — .12 are not
available and therefore are not displayed in the file.
After the crossing information has been entered, when saving the file, it is recommended that
you use the naming convention as listed in Table 1 below.

Table 1.File Upload Naming Convention

Railroad File Name Format: State File Name Format:

GXRR_RAILROADCODE_MMDDYYYY.XLSX GXST_STATEABBREVIATION_MMDDYYYY.XLSX

Note: The naming convention is recommended, but not required to submit and upload the file.
Upload and Submit Using the FRA Approved Excel File Template

1.

Click on the File Upload tab located in the top Navigation. The Upload Multiple Crossing Records
page will display.

Click on the Browse button.

Your browser will display a Choose File to Upload dialog box listing your computer’s file directory.
Navigate to the directory where the file you want to upload is located.

Select the file and then press the Open button.

The system will display the file name into the File to upload text field provided.

Note: If the incorrect file was selected, you can repeat step 1 — 5 to choose another file.
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6. When you're ready to submit the file for processing, press the Submit button. The System will
first determine if the file uploaded is using the FRA approved Excel template. If the file failed this
requirement, the system will return an error message displayed in red above the File Upload
control informing the user to download a copy of the template.

Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]
" Federal Railroad Administration

Office of Safety Analysis

Home I View Crossings File Upload | User Management | Reparts I Help

Upload Multiple Crossing Record
GCIS Home > Filedaload
GCIS provides thd Full pﬂth of file location |t 1ne came time using a preformatted Excel file template,

You can downloa) provided below. When you are ready to upload crossing records, press the Browse button to locate and
attach the file. Af alona with the name fton to send the record for error-checking and publishing {if successful).

\/ Press Submit

File to upload: IC:\Pro;ects\GCIS\Troubleshoot\GXRR_CSX_OZ122016stx Browse... “ Submit <| button

ek 2a dramlaad Grada Ceaccina Inuvantan: Frrm Tamnlata w2 4 NN Ral NL12.7N1A — Railenad Quthmittine Fudl Inuentan: Farm

Figure 40. Choosing a File to Upload and Submit
7. Ifthefile was successfully submitted, the system will display a confirmation message in a dialogue
box with the submission ID. Press the OK button to confirm. The system will return you back to
the Upload Multiple Crossing Records page.
Change Welcome  Sample Test User (Primary User) [ Sign Out ]

. Federal Railroad Administration
Office of Safety Analysis

Upload Multiple Crossing Record

CIS Home > File Upload

Tﬁe file has been sﬁmssfully submitted.
Your Submission :g g‘ 1&65&f—e432—4§b4-3136-7

Figure 41. File Uploaded Successfully Confirmation Message
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If you have opted to receive email notifications every time crossing data are submitted for your agency,
the system will send a notification message to your designated email address with the subject FRA Grade
Crossing Inventory System: File Uploaded Successfully. Within the email, the Submission ID will be
provided. You can use this Submission ID to search for the submission on the Upload Multiple Crossing
Records page. A sample email notification is depicted in Figure 42 below.

In addition to the email notification of the successful submission, email notifications for the crossings
updated will be sent to all relevant registered Railroad and State users for public crossings, and all
relevant registered Railroad users for private crossings. Email notifications are not sent to delegated
users.

FRA Grade Crossing Inventory System: File Uploaded Successfully

@ This message was sent with High importance,
Wed 9/3/2014 1:43 PM
Dear CSX Transportation [CSX ] (CSX),
A file containing multiple crossing records has successfully been submitted for vour agency. The Submission ID
for the file is cc971{9f-ab80-4d7f-alba-d33e41de30{d. Please allow 24 hours for the file to process and be
validated.

You can view the details of this crossing record by signing into GCIS and going to the File Upload page, then
searching for the Submission ID in the table provided.

If vou feel this was made in error and need further assistance, please contact Help Desk Support at (888) 372-
9393 (press 1).

Regards,
FRA Office of Safetv Team

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Figure 42. Sample File Upload Successful Email Notification
Note: If you have opted out of receiving email notifications for submitted crossing data, you will not
receive this email. See Manage My Profile section located under the User Management section for
further details on opting in/out of email notifications.

8. The status of the submitted file can be found under the Submitted Files table displayed in the

Current Status column.

Download the Error Report
Once a submitted file has been processed, the system will change the status from Pending to either
Successfully Submitted or Submitted w/ Errors. For files that were submitted containing crossing
records that failed validation checks, these submissions be displayed with a status of Submitted w/
Errors under the Current Status column. For each submission, the system will provide you with the ability
to download a report listing all the errors that were returned for each crossing that failed validation.
The following section takes you through the steps of downloading the error report.
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1.

On the Upload Multiple Crossing Records page, under the Submitted Files section, a list of all
crossings that were submitted will be displayed. Locate the File that you would like to view with
validation errors.

Click on the Errors button located under the Error Report column.

Note: The steps to saving a file vary depending on if your computer is running on Windows or Mac
and the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari,
etc.). The steps documented below are for users using the Internet Explorer (IE) browser.

For Internet Explorer (IE) browser users, you will see a download banner located at the bottom
of the browser (Figure 43) with the option to Open, Save, or Cancel. Click on the down arrow
located next to the Save button, and then select Save as.

GCIS Home > File Upload

Upload Multiple Crossing Record

s the Browse button to locate and

Browse... | | Submit

e v2.1.0.0 Rel 10-02-2015 - Rai

2v2.1.0.0 Rel 10-02-2015 - Raiir

You can narrow your search results by using the fields provided below, and then press the Search button.
Submission ID: status: [Select One V| Search

Click on the
Errors Button

File Name Agency Submission ID Submission Date Subemitred By Curr

GXAR_CSX_10012015

Csx d95b3b35-7201-4100-3260-8807cafetdas 10/1/2015 11:24:13 PM tran@csx.com Penging Lrossings

GXRR_CSX_09202015. |

: fo 16091946-226f-47bd-9£33-154878035b1 5/28/2015 7:18.59 PM Rran@csx.com Submitted w/ Errors Errorsl Crossings I
wsx L
J<< >
Click on the down arrow
and then select Save As |
Do you want to open or save f609194e-e26f-47bd-9e33-f84a7803e5b1_errorReport_Codes.csv (255 bytes) from stage.fralllﬂw: \/
Open Save | v Cancel

Figure 43. IE Browser User Prompting to Download the File

4.

A Save as windows dialog box will open displaying your computer’s file directory. Navigate to the
location where you want to save the file, enter a friendly name into the File name field, and then
press the Save button.

Download the Crossing Report

For files that were submitted containing crossing records that failed validation checks, in conjunction
with the error report, the system will also allow you to download the failed crossings into the FRA
Approved Excel template. You can modify the crossing(s) in this file and resubmit for processing.

The following section takes you through the steps of downloading the crossing report.

1.

On the Upload Multiple Crossing Records page, under the Submitted Files section, a list of all
crossings that were submitted will be displayed. Locate the file that you would like to view the
validation errors.

Click on the Crossings button located under the Error Report column.
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Note: The steps to saving a file vary depending on if your computer is running on Windows or Mac
and the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari,
etc.).

3. For Internet Explorer (IE) browser users, you will see a download banner located at the bottom
of the browser with the option to Open, Save, or Cancel. Click on the down arrow located next
to the Save button, and then select Save as.

4. A Save as windows dialogue box will open displaying your computer’s file directory. Navigate to
the location where you want to save the file, enter a friendly name into the File name field, and
then press the Save button.

5. Once the file is saved, open the file, make the necessary changes (based on the errors listed in
the Error Report that you downloaded from the previous section), save the file, and then follow
the steps documented in the Upload and Submit Using the FRA Approved Excel File section to
resubmit for processing.

Note: For any crossing(s) that failed validation, these crossing records will be listed in your
Pending Crossing Records table located on the home page. You may update each individual record
by clicking on the Edit button located under the Action column.
Unhandled Errors
Certain errors conditions can be categorized as Unhandled Errors. Most commonly, unhandled errors
are caused by an application bug, a syntax error, or a timeout/deadlock condition on the server. In the
event that an Unhandled Error is the cause of a submission failure, the application will indicate that the
error was encountered. In addition to the existing error notification, a new Unhandled Errors report,
available on the Reports tab, captures most unhandled errors and permits users to view the unhandled
errors associated with their submissions. The report enables users to filter the data by Agency Code,
Crossing ID, and/or Date Range. If the error was not generated by the user running the report, the
Submitted By column will be blank to protect users’ identities.
File Download
The Download Crossing Records page provides you the ability to download all crossing records (for your
agency) that have been published out to the National Crossing Inventory Records database into the
preformatted FRA Approved Excel file template.
The following section takes you through the process of submitting a request for the system to generate
the Excel file and downloading a copy of the file.
1. Hover the File Upload tab located in the top navigation and then select Downloads

LU CSX Transportation [CSX] Vv EREELER Welcome Sample Test User (Primary User) [ Sign Out ]

Federal Railroad Administration

Office of Safety Analysis

Click here to access
the Downloads page

» View an Existing Crossing
« Update an Existing Crossing
= Add a New Crossine

Figure 44. Accessing the Downloads Page
2. On the Download a Crossing Records page, press the Submit a Download Request button.
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3. When the confirmation message pops up indicating that you have successfully submitted your
request, press the OK button.

The request has been sucoessfully submitted

Figure 45. Confirmation Message
4. You should now see your request in the table located below the Submit a Download Request
button.

Welcome Sample Test User (Primary User) [ Sign Out |

Federal Railroad Administration
Office of Safety Analysis

Download Crossings Records

GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the *Submit a Download Request® button. Once the
file has been generated, the "Download" button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files will be compressed and induded in a ZIP file. You must have a ZIP extractor in order to open the file(s).
Note: You may only submit one request at a time. I 3 new request is submitted, the previous file will no fonger be avaliable for dovinioad.

] Submit a Download Request ]

I R B I = ==y -

13 Full csx 1/11/2016 9:24:05 AM itran@csx.com Pending \ Download

View Privacy Policy | Contact Us

Figure 46. Download Request Pending Table

Depending on the number of crossing records that are available for your agency, the request may take
up to 48 hours to process. Once the file(s) have been generated and are available for download, the
Download button will be enabled.
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FY-LUTT CS X Transportation [CSX] v EETES Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
( 4

Office of Safety Analysis

Download Crossings Records
GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the "Submit a Download Request” button. Once the
file has been generated, the "Download” button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files will be compressed and included in a ZIP file. You must have a ZIP extractor in order to open the file(s).
Note: You may only submit one request at a time. If 3 new request is submitted, the previous file will no longer be available for download.

I Submit a Download Request ]
e ———————

[ |
Id l File Type Agency Request Date | Requested By Curvent Status File | File
| |

|

13 l Full csx 1/11/2016 9:24:.05 AM Itran@csx.com Ready CSX.zip Download

View Privacy Policy | Contact Us

Figure 47. File is Ready for Download

Click on the Download button

For Internet Explorer (IE) browser users, you will see a download banner located at the bottom
of the browser (Figure 48) with the option to Open, Save, or Cancel. Click on the down arrow

5.
6.

located next to the Save button, and then select Save as.

| Submit a Download Request |
Alequest Daze equented By Currsnt St File
13 1L E016 S 2405 AW Hranigos rem Mmay Dy rbiasd
Click on the down arrow,
and then select Save as
View Privacy Policy | Contacl Lis
ot
Do o want to ogen o save CEMaip (160 KB) from testfra.dotgou? Cpen I:Sayzé:; i Lamcel i

Figure 48. IE Browser User Prompting to Download the File

7.

8.

9.

A Save as Windows dialog box will open displaying your computer’s file directory. Navigate to
the location where you want to save the file, enter a friendly name into the File name field, and
then press the Save button.

Find a location on your computer to save the file. In the File name file, you may rename the file
(if you wish), and then press the Save button.

Once the file is saved, use a ZIP extractor to extract the Excel file.
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User Management

Use the Manage GCIS Users page to update your profile information, opt in and out of receiving email
notifications, and manage the Secondary Users of your agency (if your role is Primary User).
Understanding the Manage GCIS Users Page

This section provides a description on how to read, navigate, and understand the User Management
page (Figures 49 and 50).

J YUV CSX Transportation [CSX] Vv INEEREES Welcome Sample Test User (Primary User) [ Sign Out ]

Office of Safety Analysis

(‘ Federal Railroad Administration
&
|

— — L User Management

Update your profile info
(and your Secondary Users)
GCS dser Management
Pending Secondary Users  Active Secondary Users  Inactive Secondary Users Help text related to each
notification type

First Name: * ]Sample Test Last Name: * |User ] Phone Number: *(999-

I wish to receive the following types of email notifications:

vl Delegation Vi Crossing Data Submitted for my Agency 0 [ User Account Updates o

Update My Profile

Click to save

Manage your Secondary your changes
Users account

View Privacy Policy | Contact Us

Figure 49. User Management Home Page (View for Primary Users)
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LT CSX Transportation [CSX] v GERT] Welcome Sample Secondary User (Secondary User) [ Sign Out ]

(‘ Federal Railroad Administration
&

Office of Safety Analysis

Manage GCIS Users Active/Inactive/Pending
Secondary Users tab not visible

GCIS Home > User Management

Secondary User Phone Number: *(999-111-1234 }

I Delegation 0 Vi Crossing Data Submitted for my Agency 0 [ User Account Updates Q

First Name: * |Sample | Last Name: *

I wish to receive the following types of email notifications:

Update My Profile |

— AN

/ \ Click to save

Manage My Users your changes

section not visible

View Privacy Policy | Contact Us

Figure 50. User Management Home Page (View for Secondary Users)

User Profile

This tab will be available and displayed to all registered GCIS users. In this section, you will be able to

update your profile information along with Secondary Users of your agency (if you are the Primary User

of your agency). To view and update your profile information, click on the section header labeled

Manage My Profile. To manage and update the Secondary Users of your agency, click on the section

header labeled Manage My Users.

Manage My Profile

You will be able to update your profile information along with opting in/out of receiving system

generated email notifications by checking/unchecking the appropriate box (Figure 46).

A brief description of each email notification available can be viewed by clicking on the Help icon located

to the right of each checkbox text.

Once all updates have been made, press the Update My Profile button to save the changes.
Manage My Profile

Sample Test | LastName: *|User | Phone Number: *|888-888-8889

I wish to receive the following types of email notifications:

First Name: *

W Delegation [ crossing Data Submitted for my Agenc‘,re B user Account Updates 0

Update My Profile

Figure 51. Manage My Profile Section
Manage My Users
This section will allow Primary Users the ability to update the profile of all Secondary Users registered
with their agency. You can also filter the list by entering a value into any of the fields provided (First
Name, Last Name, Email Address) (Figure 52).

1. Click on the section header labeled Manage My Users.
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To view a list of all users, just press the Search button. You can narrow your search results by entering the user’s first name, last name, or email address, then press
the Search button.
First Name: l:\ Last Name: l:l Email Address .;Jsemdrrle-:| | | Search |
First Namea Last Name Emiail Address (Username) Phone Number | Agency Code | Active Date | Deactivation Date | Account Locked? | Status | Comments {Optional) | Action
| . | -
Sample Secondary User csxsecondary2@csx.com 123-456-7000 Ccsx 08/26/2014 No Active a Edit
Janz Doe jane doe test@test.com 959-123-4557 CsX 03/02/2014 No Active ﬂ Edit
Sample Test User sample test.useri@test.com 999-555-0000 Csx 03/03/2014 No Pending 0 Edit
C3X Secondary seconduser@csx.com 999-999-9999 CSX 03/18/2013 No Active a Edit
-39 Secondary User 1 seconduser2@csx.com 999-123-4567 CsX 09/18/2013 08/26/2014 No Inactive a Edit

Figure 52. Manage My Users Section
2. Locate the user you wish to update, and then press the Edit link located in the Action column.

The system will change the fields in the selected row into the editable fields (Figure 53).

o |

To view a list of all users, just press the Search button. You can narrow your search results by entering the user’s first name, last name, or email address, then press
the Search button.
First Name: Last Name: Email Address (Username): Search
Dy A G
I First Name Last Name Email Address (Username) | Phone Number ng:::“.\\fctive Date ] uﬂu;; Status ';:::fl::_; Action I
Sample ”Secondaﬁ' User ] csxsecondary2@csxcom [123-456-7000| Csx |08/26/2014 No |Aclive |w [ reser ﬁ Update Cancel
Password?
lans Doe jane_doe test@test.com | 999-123-4567 | CSX |09/03/2014 No Active & Edit
Samnle Tect lear <amnle tect umar@tect coml 939560000 | rsx [nainasomal N Pandine =D Fdit

Figure 53. Selected Row in Edit Mode

3. You can update the user’s profile by performing any of the following actions listed below.

a. To update the profile information, enter the new information into the First Name, Last

Name, and/or Phone Number field.

b. To deactivate a user’s account, change the Status column from Active to Inactive.
Deactivating a user’s account will prevent the user from logging into GCIS. To reactivate
a user’s account, change the Status column from Inactive to Active. For an account that
is being reactivated, the selected user will receive an email notification containing their
temporary password and instructions to log in and reset their password.

c. To reset the user’s password, check the box for Reset Password?. The selected user(s)
will receive an email notification containing their temporary password and instructions to
log in and reset their password.

Note: For further information regarding password reset, please see the Changing
Temporary Password section.

4. Once complete, press the Update link located in the Action column. To exit and cancel all

changes, press the Cancel link. If the update was successful, the system will display a confirmation
message in a popup window (Figure 54).
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Welcome Sample Test User (Primary User) [ Sign Out] |

™
|| EA
p K Vil
AN s P

) Federal

[ The selected user's profile has been successfully updated. if a Password
Active Secondary User Reset was requested, an email notification has been sent to the user
‘ e | containin g vaiwawm } rd.

Search

Figure 54. Secondary User Profile Information Update Successful Message

5. Press the Ok button to return to the Manage GCIS Users page.
Pending/Active/Inactive Secondary Users
These tabs will only be displayed for Primary Users. The Pending Secondary Users tab will be displayed
only if the agency has a newly registered Secondary User and requires the Primary User to review the
request. The Active Secondary Users tab will be displayed listing all active users of the agency. The
Inactive Secondary Users tab will only be displayed if there are inactive users of the agency (Figure 55).

LT CSX Transportation [CSX] Vv ERGEREES Welcome Sample Test User (Primary User) [ Sign Out]

(‘ Federal Railroad Administration
@7 Office of Safety Analysis

New Account
Registration Requests

List of Inactive Users
for your agency

Manage My Profile

First Name: * [Sample Test | | List of Active Users Phone Number: * |999-999~9999

| wish to receive the following types of ema for your agency
Wl Delegation

@Crossing Data § T TOT TNy Ageniy - ™ User Account Updates 0

Update My Profile |

Manage My Users

View Privacy Policy | Contact Us

Figure 55. Pending/Active/Inactive Secondary Users Tab
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Pending Secondary Users
1. Click on the Pending Secondary Users tab. The system will display a table listing all new
registration requests for your agency (Figure 56).
Note: A Legend will also be displayed providing a brief description of what each image located
under the Email Status column means.

[l CSX Transportation [CSX] Vv eERER Welcome Sample Test User (Primary User) [ Sign Out]

' Federal Railroad Administration
U

Office of Safety Analysis

Manag{ Select User by
checking this box

Press Approve Button
to accept the request

j Last Name User Role Email Status Comments {Optional}
‘ Secondary User 2 995-213-4567 TSe:or*:arv User ‘ ﬂ . ¢
i - - - Approe Reject : - -
~_ Press Reject Button to
e deny the request

J The user’s email address matches the primary user’s email exchange

8 The user’s email does not match the primary user’s email exchange Explanation Of ima!e Iocated
under Email Status column

View Privacy Policy | Contact Us

Figure 56. Pending Secondary Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can be approved
or rejected simultaneously.

3. The Approve and Reject buttons will be enabled. Press either the Approve button to accept the
request or the Reject button to deny the request. For all users that were approved, an email
notification will be sent to the user’s email address (also their username) containing their
temporary password along with instructions to reset their password.

4. Depending on the action taken (either Approved or Rejected), the system will display a
confirmation message in a popup dialog box (Figure 57).
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Welcome Sample Test User (Primary User) [ Sign Out]

Federal Railroad Administration

Office of Safety Analysis

Manage GCIS Users

GCIS Home > User Management

,7 Ubdaie My P]oﬁle

View Privacy Policy | Contact Us

Figure 57. Confirmation Message for Approved Secondary Users
5. Press the Ok button to return to the Manage GCIS Users page.
Note: If there are not any pending Secondary Users, the Pending Secondary Users tab will no
longer be displayed.
Active Secondary Users
1. Click on Active Secondary Users tab. The system will display a table listing all active Secondary
Users for your agency (Figure 58).
Note: A Legend will also be displayed providing a brief description of what each image located
under the Email Status column means.

50
Grade Crossing Inventory System (GCIS) v3.2.0 Web User Guide
Document Revision Date: 06/07/2022



Federal Railroad Administration Highway-Rail Crossing Division

Y- CSX Transportation [CSX] Vv IEERED Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
(4

Office of Safety Analysis

User Management

Manage GCIS Users

Select user(s) by
checking this box

GCIS Home > U

User Profile

be Secondary Users

Press Deactivate Button
to remove user’s access . ‘

J First Name l Last Name ‘ Phond
I: iuxsxnn dary2@csx.com lSamp?e Secondary User ‘ 959—11'.-; econdary User J a
Eijano doe.test@test.com Jane Doe ‘ 999 ?SKD»"dIW User é é
j 1: }san‘ol-:— test2@csx.com Sample ‘Secoadary User2 ‘ -213-4567 ?Secanderv User J . ¢
L | | |
Deactivate
Legend
J The user’s email address matches the primary user’s email exchange Expla“ation °f imale Iocated

8 The user’s email does not match the primary user’s email exchange : undel’ Ema" Status COIumn

Figure 58. Active Secondary Users Table
2. Check the box(es) located in the first column to select the user(s). Multiple users can be
deactivated simultaneously.
3. The Deactivate button will be enabled. Press the Deactivate button to prevent the selected
user(s) from further access to GCIS.
4. The system will display a confirmation message in a popup dialog box that the selected user(s)
have been deactivated.
5. Press the Ok button to return back to the Manage GCIS Users page.
Inactive Secondary Users
1. Click on the Inactive Secondary Users tab. The system will display a table listing all inactive
Secondary Users for your agency (Figure 59).
Note: A Legend will also be displayed providing a brief description of what each image located
under the Email Status column means.
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JYLA CS X Transportation [CSX] Vv JEEERER Welcome Sample Test User (Primary User) [ Sign Out ]

Federal Railroad Administration

Office of Safety Analysis

Manage G{ Select user(s) by
GasHome>Us|  checking this box

Press Activate Button to
grant user access to GCIS

Phone User Role Email Status Comments (Optional) 1

5-0000 Secondary User g a

Activate
Legend
J The user’s email address matches the primary user’s email exchange Explanation Of image located

8 The user’s email does not match the primary user’s email exchange e —— under Email Status column

View Privacy Policy | Contact Us

Figure 59. Inactive Secondary Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can be activated
simultaneously.

3. The Activate button will be enabled. Press the Activate button to grant the selected user(s)
access to GCIS.

4. The system will display a confirmation message in a popup dialog box that the selected user(s)
have been reactivated. The selected user(s) will receive an email notification containing their
temporary password and instructions to log in and reset their password.

5. Press the Ok button to return back to the Manage GCIS Users page.

Delegations

The Delegations page will provide a listing of all delegation requests that have been approved by FRA.
Once FRA has received and approved the written notification from both the Delegating and Delegated
Agency, FRA will setup all approved requests within GCIS. Once the setup is completed, you may view
the request on this page. The Delegations table will contain the Delegating Agency, Delegated Agency
Type, and Delegated Agency (Figure 60).

Note: The agency names displayed in Figure 60 below are notional and not intended to represent any
specific user or business relationship.

If you are listed under the Delegating Agency column, this means that your agency has granted another
agency access to update crossing records on your behalf.

If you are listed under the Delegated Agency column, this means that your agency has been granted
access to update crossing records on behalf of the agency listed under the Delegating Agency column.
To update crossing records on behalf of your Delegating Agency, complete the instructions documented
in the subsequent section.
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[ CSX Transportation [CSX | v eI Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

e e e R e R R

Delegations

Railroad B (CSX) has been
GCIS Home > User Management > Delegations
g delegated to update Railroad
A crossing records
Delegating Agency Delegated Agency Type Delegated Agency
Railroad A Raiiroad ‘ Railroad B (CSX)

T
. — 1
N —

Rallroad B (CSX) = State ‘ State A
Railroad B (CSX) \ Rigpad ‘ Railroad C
|

l Railroad B (CSX) has delegated and granted
State A and Railroad A access to update
l crossing records on behalf of Railroad B (CSX)

View Privacy Policy | Contact Us

Figure 60. Delegations Table
Update Crossing Record on Behalf of the Delegating Agency
1. Click on the Home tab (or click on the GCIS Home link located in the breadcrumb).
2. The Agency drop-down list will be enabled as depicted in Figure 61.
Note: The Agency drop-down will only be enabled if you have the delegation request assigned
and approved by FRA

Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]
"‘ Eadd 4 Dajlroad Administration

Agency drop-down [FHTF\TEY [T
list enabled

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

* View an Existing Crossing
» Unpdate an Existing Crossing

Figure 61. Changing to a Different Agency

3. Click on the down arrow, and then select the name of the agency you would like to update
crossing records on behalf of. Once selected, press the Change link. Once the agency has been
changed, you now have access to update the crossings that belong to the Delegating Agency
(Figure 62)

4. Click on the Update Crossings tab located in the top navigation (or the Update an Existing
Crossing link located on the GCIS Home page). You will notice that the Agency drop-down in the
header is now disabled and your Delegating Agency should be selected.

5. Enter the Delegating Agency Crossing Number into the field provided, and then press the Update
button.
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LT BENSF Railway Company [BNSF] vV IReERTE] Welcome Sample Test User (Primary User) [ Sign Out ]

DR F ) Railroad Administration

Delegating Agency name is selected
and drop-down list is disabled

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number: (967156W| x CWSS"‘S Number be|°“85

Note: Crossing Number must be six digits followed by a letter to Delegating Agency

Update |

Figure 62. Update Crossings Page on Behalf of the Delegating Agency

The Online Grade Crossing Inventory Form will load with the crossing data populated into the
appropriate fields of the form. You will also notice that field 1.1 Primary Operating Railroad is listed as
the name of the Delegating Agency (Figure 63).

JXC Sl BN SF Railway Company [BNSF] Vv JeEUeS Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

Online Grade Cropsing Inventory Form

GCIS Home > Update Existjng Crossing > Grade Crossing Inventory Form

3 8 Crossing ID = 967156W
W Save a PDF Copy

) pertn Parti) PartsivandV

Instructions for the initi§l reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with th¢ exception of Part | item 20 and Part |ll item 2.K. For private highway-rail grade crossings, complete the Header, Parts 1 and II, Part Il item
2.K., and the Submissior] information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts | and Il,
and the Submission Infofmation section. For Private pathway grade crossings, complete the Header, Parts | and 1I, Part IIl item 2.K., and the Submission Information
section. For gr. edestrian station crossings), complete the Header, Part |, and the Submission

lfpflc:jrmit:ontse pr]mary °peraﬂng Railroad is It | Items 1-3, and the Submission Information section, in addition to the updated data
ields. An aster

A. Revision Da BNSF (De'elati“B ASG"CV). even C. Reason for Update D. DOT Crossing
02/09/2016 3 FRA Internal| |New Crossing Vv Inventory Number
though user is registered with CSX SETIEEW
\ / Part I: Location and Classification Information
1. Primary Operating Railroad N 2, State 3. County
BNSF Railway Company [BNSF] v WA v WHATCOM v
4. City/Municipality .S' Street/Road Name & Block Number‘ 6. Highway Type & No
\ |
Oin [BELLINGHAM v| lMﬁB'!‘f? DR : J
® Near (Street/Road Name) * (Block Number)

Figure 63. Online Grade Crossing Inventory Form Updating a Delegated Crossing
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6. Follow the steps documented in the Updated an Existing Crossing Inventory Record section to

successfully update the crossing record.

7. Once updated and submitted successfully, you can change back to the agency you are registered
with by clicking on the Home tab in the top navigation (or the GCIS Home link located in the
breadcrumb).

8. On the GCIS Home page, the Agency drop-down list will be enabled. Selected the name of the
agency you are registered with, and then press the Change link.

Reports

The GCIS Reports page will allow you to generated reports for pending, published, and expired crossing
data. This page provides three reports:

Agency Report —provides information for the records that have been saved, published, or expired
for your agency

Overdue Summary Report — shows the number of crossing inventory records that is current
overdue, the total number of crossings for your agency, and the percentage

Days Overdue Report — shows the agencies that have not updated their inventory records on
time

Understanding the Reports Page
Navigation
To navigate to the different reports available, click on the section tabs located within the page.

LIl CSX Transportation [CSX] v e EGES Welcome Sample Test User (Primary User) [ Sign Out ]

c Federal Railroad Administration
d

Office of Safety Analysis

GCIS Reports
GCIS Home > Reports

GCIS will allow users the ability to generate reports for rondlrr published, and expir o ecting the options located in the
various drop-down menus. Any drop-down menu marked with 2 red asterisk is requif  Click on the tabs to view

Pl Overdue Summary Report  Days Overdue Report the appropn'ate reports

This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required.
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type:* |Railroad V| Agency:* CSX Transportation [CS Vv Date Range:*  From 1o G|

Record Status: [Select One... v eReason for Update:  [Select One.... v/

Crossing Type: [Select One... V| Crossing Purpose: [Select One V| Crossing Position: [Select One.. V|

Generate Report |

Figure 64. Reports page

Page Numbers

Once generated, if the results are returned and displayed on more than one page, you can use the pager
located in the reports toolbar to navigate to different pages of the report.

To page through the report, click on the first, previous, next, or last page arrow or skip to a specific page
by entering the page number.
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Overdue Summary Report  Days Overdue Report
t port < nformation for records tha Enter a page number to move he report may be filtered b
selecting the desired information from the dr d 1SK 15 req J.
NOTE: For reports that return over 1,000 rec to that page to an Excel, Word, or PDF format
Railroad V| Agendy: =] e g g Date Range:*  From 01/01/2015 E To 1213172015 iz
Selact Qo I o B Update |SE§ECY One b
eC Next Page a Crog irpose: | Select One V| Crossing Position: |Select One v
Generate Report }
4 4 1 of24 » Pl ¢ Find | Next = -
sing Records by Status for CSX Transportation [CSX]
of Records Returned: 1000
Previous Page Last Page
eport Generated: January 12, 2016
Crossing ID Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position
Q08418R (554 01/01/2015 Published Closed Private Highway At Grade
350352V CcSX 01/02/2015 Published Change in Data Pathway,Ped RR Over
2301998 Csx 01/02/2015 Published Closed Private Highway RR Over

Figure 65. Report Paging
Export Report

The system will also allow you to export a copy of the report to an Excel, Word, or PDF file. A report that
returned more than 1,000 records, only the first 1,000 records will be exported. To export the report,
click on the disk located in the ribbon toolbar and select either Excel, Word, or PDF.

MR 1T | eren e i | 'n IR e | et - . B WS | e Tl el |

Generate Report |
Click on the disk to export to

U4 nd | Mext ""> -
Excel, PDF, or Word

T ortation [C5X]
# of Records Rety FOF
Date Report Generated Word o016

Crossing 1D Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position

S08418R Csx 01012015 Bublished Clozed Private Highway At Grade

ELL TR TY —ew At A rmaE [ TP [ A e Fmthums Mo AR P

Figure 66. Export and Save a Copy of the Report

Once the report has been exported into the format specified, for Internet Explorer (IE)

browser users, you will see a download banner located at the bottom of the browser (Figure

67) with the option to Open, Save, or Cancel. Click on the down arrow located next to the

Save button, and then select Save as.

Note: The steps to saving a file vary depending on if your computer is running on Windows or Mac and
the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari, etc.). The
steps documented below are for users using Internet Explorer (IE) browser.
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(L Jof2a b M @ [ |Fedine -
Crossing Records by Status for CSX Transportation [CSX]
# of Records Returned: 1000

Dale Report Generated. January 12, 2016

Crossing 1D Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purposs | Crossing Position

S0E41ER [ 4 01/01/2015 Published Closed Private Highway At Grade

350352V C3x 01/02/2015 Published Change in Data Pathway, Ped RR Ower

2301958 CSX 01/02/2015 Published Closed Private Highway RR Ower

229428W CEx 01,402/2015 Published Change in Data Private Highway At Grade

229418 re LN L. LELY. L Aublichod NN 1 o Y2 Bl £y il raby hE ol

128417 , > ,

o you want to open aor save AgencyReport.pdf from test.fra.dot.gov? Open Save - Cancel 10
.

Figure 67. Prompt to Save the File (IE Browser Users)
A Save as dialog box will open displaying your computer’s file directory. Navigate to the location where
you want to save the file, enter a friendly name into the File name field, and then press the Save button.

Agency Report

1.
2.

Click on the Agency Report tab.

By default, the system will automatically select the Agency Type and Agency based on the agency
that you are registered for.

Select a value for Date Range. You may filter the results further by selecting a value for Record
Status, Reason for Update, Crossing Type, Crossing Purpose, or Crossing Position.

4. Press the Generate Report button.
5. When the report is ready for viewing, it will be displayed below the filter parameters (Figure 68).
LGSRl Overdue Summary Report.  Days Overdue Report
This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format
Agency Type:* |(Railroad % Agoncy:*  |CSX Transportation [CE %| Date Range:* From |01/01/20156 B0 [12312015 |EH
Record Status: | Select One..... hd e Reason for Update |Seler:t Cne..... hd
Crossing Type: | Select One.... \-l"| Crossing Purpose: | Select One..... | Crossing Position: | Select One..... b

Generale Report

" A I:l:—fl—' [ = I:l.'.-d|-1.:_.: .d.'...

Crossing Records by Status for CSX Transportation [C5X]
# of Records Returned: 1000

Date Report Generated: January 12, 2018

Crossing I | Agency | Revision Date | Record Status Reason Far Update Crossing Type Crossing Purpose | Crossing Position
SO0E4188 CEX 01/01/2015 Published Closed Privats Highwray At Grade
350352W CEX 01/02/2015 Publiched Change in Data Pathway,Ped. RA Cver
2301998 C5 01/02/2015 Published Closed Private Highwray RRA Cwer
2209428W =) 01,/02/2015 Published Change in Data Private Highwray At Grade
2294188 C5X 01,/02/2015 Published Change in Data Private Highwray At Grade
225417) CSX 01/02/2015 Expired Change in Data Private Highwray At Grade

Figure 68. Agency Report Generated
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Overdue Summary Report
1. Click on the Overdue Summary Report tab.
2. Press the Generate button.

Days Overdue Report

Agency Report

3. When the report is ready for viewing, it will be displayed below the Generate button (Figure 69).

is report shows a summary of all agencies that have not updated their Inventory records on time.

Generate Repont

i 4 [r Jerr p bl i | Find | nest ey~
Overdue Summary Report
Date Report Generated: January 12, 2016

Railroad 4 of Overdue Crossings Total Crossings % of Crossings
Overdue
CsX 1579 53409 2.96%

1of 1

Figure 69. Overdue Summary Report
Days Overdue Report
1. Click on the Days Overdue Report tab.

2. You can generate the report to return the results for a specific agency by completing the Agency

Type and Agency field.
Note: This is optional.
Press the Generate button.

w

4. When the report is ready for viewing, it will be displayed below the Generate button (figure 70).
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Agency Report | Overdue Summary Report | [DZTTEC LS el

This report shows the agencies that have not updated their inventory records on time. You may fiiter the results either by using the Agency Type and Agency
drop-down menus below.

NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type:  Railroad V| Agency: |CSX Transportation {CSX] v

[ Generate Report

M 41 of24 b bl @ [ |rndinex -
Days Overdue Report
# of Crossings Overdue: 1000

Date Report Generated: January 12. 2016

Crossing ID Railroad Revision Date Crossing Type Crossing Purpose Crossing Position # of Days Overdue
6215327 Csx 08/15/1988 Pathway,Ped. At Grade 8516
6283900 Csx 10/03/198% Private Highway At Grade 8502
628391K CsX 10/03/198%9 Private Highway At Grade 8502
624601) CSX 12/31/1989 Private Highway At Grade 8413
624602R CsX 12/31/1989 Private Highway At Grade 8413
626372Y Csx 12/31/1997 Private Highway At Grade 5491
147083A CSX 01/17/1998 Private Highway At Grade 5474
537895L (=3 02/05/1998 Public Highway At Grade 5455

Figure 70. Days Overdue Report
Unhandled Errors Report
1. Click the Unhandled Errors tab.
2. Press the Generate Report button.
3. When the report is ready for viewing, it will be displayed below the Generate Report button.
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Agency Report  Owverdue Summary Report | Days Overdue Report m

This report shows the GCIS unhandled errors. You may filter the result by Agency Code, Crossing Id and for Date Range.

Agency Type:* |Railroad + | Agency: | Eastern lllinois Ri v | Crossing id: Dste Range: From B |

| Generate Report

GCIS Unhandled Errors
Total Records: 303
Report Generated on: 11/30/2017 12:29:253 PM

12345678910.. >
Crossing Id Date Of Error Error Message arg Submitted By BulkploadiD
332603M E%Epziﬁﬂ u [E;E.S,srlgf doesn'texist. (ReporiBaseld = 0) Please con | pne | o ooy nichenko.ctr@dot.gov
Now 27 2017 Crossing doesn't exist, [ReporntBaseld = 0] . Please con
332605M 9:20pM tact FRA. EIRC | s.mirashnichenko.ctr@d ot gov
The process cannot access the file "W\ FRAHQEWWS0D
. Mow 21 2007 WG\Uploads\GCIS_Upload\43568F16-5749-4432-852 | , 43568F16-5749-4432-8522-
unkncwn 11:08AM 2-3AE4B1FAECO]_grrors.xsx’ because it is being used | £ - | UNKAOWN IREAG1FAECDL
by another process.
MNow 21 2017 FEFGFEQ2-BOGE-ACCE-BERS-
unknown 1045 AM Object reference notset to an instance of an object. | EIRC | unknown DE1SDAFEC13E
MNow 21 2017 A b & - . A ’ , 7ESCES5B-5702-4244-8912-
unknown 10:40AM Ohkject reference notset to an instance of an chject. | EIRC | unknown 275821CB4A05

Figure 71. Unhandled Errors Report

GCIS Help

GCIS provides a Help section containing frequently asked questions (FAQs), documents available for
download, system/application release notes, and contact information. GCIS Q&As can be found under
the FAQs tab, documentation is located under the Reference Documents tab, and information on how
to contact FRA for support can be found under the Contact FRA tab (Figure 72).

FRA can be contacted at RXIUpdates@dot.gov if any HSR Corridor or MUTCD Code is not found in the
related look up table(s) (as displayed in the drop-down lists) in the GCIS “Update Existing Crossing web
form).
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Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis

Home View Crossings Update Crossi Contains a list of
Release Notes

Frequently Asked
Questions (FAQs)

section to assist user

des a Help lipdating the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below

m Reference Documents  Release Notes  Contact FRA

FAn—/ R T —

eveal the answer.
« | Documents available : Information to
for download s contact FRA
. error messages for optional fi
® part )l Error messages will be displayed for optional fields when the data entered is incomplete or not in the correct format. if data is entered in an
optional field, that data must be valid
® p.
Part il g
® part v ® What Isa test?
® Why does GCIS automatically disable some fields?
® partv ® Why were some of the values in existing fields dropped?

Figure 72. GCIS Help Page
FAQs

1.

2.
3.
4

Ensure that the FAQs tab is selected. If not, click on the FAQs tab.

Click on any of the links to the left (General, Part I, Part Il, Part IV, Part V, Public API, Secure API).
The corresponding questions and answers (Q&As) will be displayed in the right section.

Click on a question to reveal the answer (Figure 73).

Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]
( Federal Railroad Administration

Office of Safety Analysis

GOl Links to questions
pertaining to the topics
GQs
Q&As are displayed
GCIS prov b section to assist users in updating the U.S. DOT Crossing inventory. Yo in this section Jy clicking the tabs below,
frence Documents . Release Notes  Contact FRA /—
General
Click on each question to reveal the answer.
® Genera
® parti ® Why does GCIS display error messages for optional fields?
® pant il Error messages will be displayed for optional fields when the data entered is incomplete or not in the correct format. If data is entered in an
optional field, that data must be valid.
® p 1 <
Partill ® Why does GCIS automatically disable some fields?

Figure 73. FAQs Section
Reference Documents
1. Click on the Reference Documents tab (Figure 74).
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LRENST CSX Transportation [CSX] Change Welcome Sample Test User (Primary User] [ Sign Out ]

(‘ Federal Railroad Administration
£

Office of Safety Analysis

GCIS Help
GCIS Home > Help
GCIS provides a Help section to assist users In updating the U.S. DOT Crossing Inventory. You can navigate through this section by dicking the tabs below.

FAQs | [ILEETH ORI - Release Notes || Contact FRA

Reference Documents

Guide for Preparing U.S. DOT Inventory Forms

6180.71 - U.S. DOT Crossing Inventory Form

GCIS Web User Guide v2.3.0.0 Rel 01-15-2016

GCIS Data Migration Strategy v2.3.0.0 Rel 01-15-2016

GCIS Electronic Submissions Instructions v2.3.0.0 Rel 01-15-2016

Grade Crossing Inventory Form Template v2.3.0.0 Rel 01-15-2016 — Railroad Submitting Full Inventory Form

® Grade Crossing Inventory Form Template v2.3.0.0 Rel 01-15-2016 — Railroad Submitting Only Train Count Data

| View Privacy Policy | Contact Us

Figure 74. Reference Documents Section
2. Click on the appropriate link to begin the process for downloading a copy of the document to
view or save on your computer.
Note: Depending on your browser type (Internet Explorer, Safari, Firefox, etc.), the process for
opening or downloading and saving a copy of the file may vary.

62
Grade Crossing Inventory System (GCIS) v3.2.0 Web User Guide
Document Revision Date: 06/07/2022



Federal Railroad Administration Highway-Rail Crossing Division

Release Notes
1. Click on the Release Notes tab.

Information pertaining to all versions that were published along with the dates and release notes
will be displayed in this section (Figure 75).

-T2l CS X Transportation [CSX] hd Change Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
G’

Office of Safety Analysis

GCIS Help

GCIS Home > Help

GCIS provides 3 Help section to assist users in updating the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below.

FAQs Reference Documents UGS NN  Contact FRA

Release Notes

Release Date: 02/12/2016 - Version #2.4.0.0
Release Date: 01/15/2016 - Version #2.3.0.0
Release Date: 11/13/2015 - Version £#2.2.0.0
Release Date: 10/02/2015 - Version #2.1.0.0

| View Privacy Policy | Contact Us

Figure 75. Release Notes Section
Contact FRA
1. Click on the Contact FRA tab.

Information to contact FRA via email, phone, or mailing correspondence will be displayed in this
section (Figure 76).

Y- C 5 Transportation [CSX] v EEREQ Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
E

Office of Safety Analysis

Update Crossings | Add New Crasslng Flle Upload User Management

GCIS Help

GCIS Home > Help

GCIS provides a Help section to assist users in updating the U.S. DOT Crossing inventory. You can navigate through this section by clicking the tabs below.
FAQs Reference Documents Release Notes [VIETRELTY

To contact FRA Support, call {888) 372-9393 and then press 1. The mailing address for GCIS is:

To contact FRA by email, click here.
Grade Crossing Safety and Trespass Prevention,
Office of Safety Analysis
Federal Railroad Administration
1200 New lersey Avenue SE., Mail Stop 25
Washington, DC 20590

Figure 76. Contact FRA Section
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Section 3. User Account Registration

In order to access GCIS, all users must register through the User Account Registration, the link for
which can be found on the Sign In page.

Note:

e FEach agency can have one registered Primary User and multiple Secondary Users.

e Fach email address can only be registered with on agency. If you register for multiple agencies,
you can email RSISXIUpdates@dot.gov and request that one email address be associated with all
agencies. You must first register for all agencies before the association can be requested.

e Togain access to multiple agencies’ crossing records, you must either (1) register using a different
email address (that has not previously been registered) for the additional agency(s) or (2) submit
a Delegations request to FRA.

The following section takes you through the process of registering with GCIS and resetting your
temporary password.
New Account

1. Go to the GCIS Sign In page, and then click on the Register link located in the top right corner of
the page header or within the body of the page. The User Account Registration page will display
(figure 77).

Sign In / Register

Federal Railroad Administration
Register Link

Office of Safety Analysis

GCIS Home > Sign In Register Link

Grade Crossing Inventory System (GCIS)

To sign in to GCIS, please enter your Username and Password below. Register if you do not have an account.
Sign in

Username:
Password:

[] Remember Me

éign In

View Privacy Policy | Contact Us

Figure 77. Register Link on Sign In Page
2. Complete the First Name, Last Name, Phone Number, Email Address (Username), Security
Question, Security Answer, User Request Type, Agency Type, Agency.
3. For the reCAPTCHA field, enter the code as shown in the figure. If you are unable to read the text
displayed, press the button to generate a new set of code.
Note: All fields marked with a red asterisk (*) indicates that it is required.
4. Once completed, press the Complete Registration button.
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User Account Registration

To request access to the GOS system, please complete the form below to create an account.
First Name: * |Sample Test I
Last Name: * IUser [
Phone Number: * [999-555-0000 [
Email Address (Username): ‘e [sample.test user@test.com |
Security Question: * [What is your favorite sport? v
Security Answer: * ITesl ‘
User Request Type: * ®pr mary O Secondary 0
Agency Type: * [RAILROAD W,
Agency: * [CSX Transportation [CSX] .
What if my agency Is not listed?
K
Enter code as shown: * a
[1oo | Privacy & Terms

Complete Registration J

Figure 78. User Account Registration Page Completed

5.

If the registration was successfully submitted, a confirmation page will display with a message
indicating that the request was successfully submitted (Figure 79).

The registered user will receive and email notification confirming their request and providing
further instructions.

c‘ Federal Railroad Administration
(™~

Sign In / Register

Office of Safety Analysis

User Account Registration

Complete
Your registration request has been successfully submitted to the Primary User of your Agency, You will receive an email shortly confirming your request

Continue |

Figure 79. Registration Successfully Submitted

Multiple Accounts

1. If you register for multiple agencies, you must use a unique email address for each one.

2. Once you have registered, you can email RSISRXIUpdates@dot.gov to request to have one email
address associated with all of the agencies.

3. Once complete, you can log in using one email address to access all of your agencies.

4. You can toggle between each agency by selecting the agency from the “Agency” drop-down list
and selecting “Change”.

5. You must be on the Home page to change your agency.

6. The Welcome User section will always display the user type for your home agency.
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Reset Password

1.

Click on the Forgot Password? Link located on the GCIS Sign In page (Figure 80).

(‘ Federal Railroad Administration
&

GCIS Home > Sign In

Grade Crossing Inventory System (GCIS)

To sign in to GQIS, please enter your Username and Password befow. Register If you do not have an account.

Sign In / Register

Office of Safety Analysis

Sign In

Username:

Click to reset
your password

Forgot Password?

Figure 80. Forgot Password? Link on Sign In Page

2.
3.

(‘ Federal Railroad Administration
&

Reset Password

Please provide the answer to your Security Question, then press the Change Password button.
if you do not know or do not have a security guestion or answer, please contact Help Desk Support at (888) 372-59393 (press 1) to reset your password.

Enter your Username into the field provided and then press the Next button.
The Reset Password page will display. Complete the Security Answer and then press the Change
Password button (Figure 81).

Sign In / Register

Office of Safety Analysis

Account Information

Username: * sample,test.user

Security Question: * What is your favo

Security Answer: *

[ CanceI'” Change Password

!

Figure 81. Security Answer on Reset Password Page

4,

If the Security Answer provided is correct, the system will display a Success message (Figure 82).
Press the Continue button to be redirected back to the GCIS Sign In page. The system will send
an email notification to the email address on file containing the temporary password with
instructions on how to reset your temporary password and log in using the updated login
credentials. Follow the instructions provided in the Changing Temporary Password section to
change your temporary password to a permanent password.
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Sign In / Register

(‘ Federal Railroad Administration
&

Office of Safety Analysis

Reset Password

Success
A temporary password has been sent to your registered email address, Please follow the Instructions provided in the email to reset your
password
Continue

Figure 82. Password Successfully Reset
Changing Temporary Password

1. Onthe GCIS Sign In page, enter your Username and temporary password into the Username and
Password fields, and then press the Sign In button. System will display the User Account
Confirmation page (Figure 83).

[l CSX Transportation [CSX ] v e ELES Welcome Sample Test User (Secondary User) [ Sign Out ]

(‘ Federal Railroad Administration
-

Office of Safety Analysis

User Account Confirmation

Please complete the fields below to confirm your account

Username: *
sample test user@test. com
Enter Temporary Password: *

I ]

Enter New Password: *

l J

Confirm New Password: *

I Cancel ” Change Password

Password Policy

View Privacy Policy | Contact Us

Figure 83. User Account Confirmation Page

2. Enter your temporary password into the Enter Temporary Password field, which can be found in
the email notification you received.

3. Enter the same new password into the Enter New Password and Confirm New Password fields,
and then press the Change Password button. To exit without changing your temporary password,
press the Cancel button.

4. Ifthe temporary password entered is correct and the new password entered passes the password
requirement, a Success message will display (Figure 84). Press the Continue button to be
redirected to the GCIS Home page for sign in.
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YL CS X Transportation [CSX] v KeELES Welcome Sample Test User 2 (Secondary User) [ Sign Out ]

(‘ Federal Railroad Administration
[

Office of Safety Analysis

User Account Confirmation

Success

Your password has been successfully updated. Click on the Continue button te be redirected to the Home Page.

Continue

View Privacy Policy | Contact Us

Figure 84. Password Successfully Updated Message
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APPENDIX A
GCIS Functionalities for Certain Data Field Items

For specific data field items on the Inventory form, Appendix A displays the way GCIS works in the
“Updating Existing Crossing” web form” and/or in the “Add New Crossing” web form. In addition, other
functionalities are also described.

IMPORTANT: Specific Instructions for completing the items on the
Inventory Form can be found in the document: “Federal Railroad

Administration Guide for Preparing U.S. DOT Crossing Inventory

Forms”.

WEB FORM FUNCTIONALITIES

1.25. Quiet Zone
GCIS now provides the date that I.25 was updated, if known.
A tool tip has been included for 1.25, to display the date that data was posted for 1.25 in the GCIS

database. To activate this tool tip, the user can place the cursor over the 1.25 Quiet Zone box in the web
form for "View Existing Crossing" and "Update Existing Crossing" functionalities (Figure 85).

r Y J Quiet Zone Data was updated on 6/3p/2016 5:28:57 PM
ate Established 06/ 3

—

i

Sample: Tool tip may display in
web form, when moving mouse
over item 1.25. Quiet Zone

Figure 85. 1.25. Quiet Zone Tool Tip is Displayed (1.25)
Refer to Appendix A’s “DATA DOWNLOAD FUNCTIONALITIES” for further information.

111.2.D Advance Warning Signs (Enter counts, check boxes will be auto selected)

If a user is updating an existing crossing, the GCIS web form may display a red border around the W10-1
count box in item 111.2.D. (Figure 86). The red border for W10-1 is an indication that this type of advanced
warning sign was or is present at the crossing, but the counts are not specified. A user may enter 0, or
valid values 1-9, if the red box is displayed, depending on quantity, in the “Updated Existing Crossing”
web form.
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Check marks in Il1.2.D., that are in the boxes preceding the W10-# items, are automatically checked off
based on the values being greater than 0 in any of quantity boxes.

Part |

Part Il @ Parts IV and V

Part |1z Highway or Pathweay Traffic Control Device Information

1, Are there Signs or Signals? 2 Yes U No

2. Type of Passive Traffic Control Devices associated with the Crossing

A, Croashuck assemblies 2B, STOR Signs (R1-1) 2.0, YWIELD Signs (R1-2) 2.0 Advance Warning Signs (Enter counts, check boses will be auto selected]
[count) feount) [caunt] Owier [] Uwwz o | Owien " Nane
0 0 —

T

Cwagz 0] Dwioa

wag-12 E

Figure 86. Red Border is shown around quantity box for W10-1 (111.2.D)

IIl.3.F. Installation Date of Current Active Warning Devices

When entering data in an “Add New Crossing” web form, if user enters a quantity that is greater than O,
in one of train activated warning device items, the user can uncheck the “Not Required” box, and enter
a date (MM/YYYY), if a date is required (Figures 87 and 88).

3. Types af Train Activated Warning Devices at the Grade Crossing (specify count of each device for all that apply)

34, Gate Arms [Count) 3.B. Gate Configuration 3.0, Mast Mounted Flashing Lights [count of masts)
Rosathiary 2 ) 2 cusd 03 cusd @4 auad _— [Cownt of masts) |0
Pedestrien |"_' | = L'Uf.- ) j. _._a, ® v 2 Incandescent L LED

L Full [Barrier] Resistance Mot Ouer Traffic Lane 0 Back Lights Included

L median Gates Side Lights Included

incandescant L1 LED Side Lights Include;

1.E. Total Count of 3.F.Installation Date of Curment 3.6 e Horn y Traffic Signals
Flashina ight Pair Active '.‘-.-.uninu Device WYY ™y Yog - Mo Crons ng
2 bl Not Required nstalled an (AAYYYY) 1 ves @ no

3.5 Other Flashing Lights or Warning Devices

3.). Non-Train Active Warning
o]

_} Flagging/Flagman *_) Manuzlly Operated Signals ) Watchman () Floodlighting ® None

Figure 87. Not Required is Checked Off, Installation Date of Current Active Warning Devices is Dimmed (111.3.F.)

3. Types of Train Activated Wdlllills Dievices at the Grade fr{;-:,-.in‘__; |'\.||',|I'|".:Jr}' count |'IJ| ench device for ol that |’I|',lf||'}lj|

3.4, Gate Arms [Count) 3.8, Gale Configuratior 2.0, Bdast Mounted F|.--I'I ng Lights {count of masks
. - [Count of masts) 0 |
2 Hliadd 1854 Incandescent | LED

Pedestrian

|n||ru

Full [Barrier) Resstance

Median Gales

Side Lights Included

b Fl.jgg ng/Flagr

wan L) Manwally Operated Signals C

Watchman . Floodl ','|'Lillg'\". Mone

3.E. Total Count of 3.F.Installation Date of C it 3.H. Highway Traffic Signals 3., Bells
Flazhing Light Pairs Active Waming De 1YY Contralling Crossing cowt]
2 0172021 | [l Mot Reguired O ves @ N 0

3.). Noa-Train Active Warning 3K Otheer Flashing Lights ar Warning Device:

[0

specifytype |

Figure 88. Roadway Gates is Greater than 0, and User can Enter Installation Date of Current Active Warning Devices

DATA DOWNLOAD FUNCTIONALITIES

1.25. Quiet Zone

GCIS now provides, in a download data file, the date that data was posted for I.25, in the GCIS database,
if known.

QuietZone.csv file has been included in the file download data from GCIS application’s “File”,
“Download” submenu. This file contains the Agency’s crossing numbers, and for crossings that have
values in the Quiet Zone field, Quiet Zone data is included in the file. The dates that FRA last updated
the Quiet Zone data in GCIS, if available, is also included in this file.
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