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Section 1. Before You Begin

All examples and screenshots provided in this document are notional andintgnded to represent

any specific user or business relationship

GCIS Is a RoRased System

As a GCIS user, you are assigned one of two fetesary User or Secondary User. Your system access

¢ what you can/cannot do in GCtSs determined by your fle. For example, users with the role of
Primary User can (in addition to submitting crossing information) (1) approve Secondary User account
NEljdzSaida 06AGKAY GKSANI I 3SyOeuvT 6nw0 NBaSia | {Sc
profile information; whereas users with the role of Secondary User can only (1) view or update an
existing crossing, submit new crossing information, and (2) submit crossing records using a file upload
mechanism

GCIS Employs Several Navigation Options

Top NavigationTabs

Each page in GCIS has seven navigation tabs on the top of the page: Home, View Crossings, Update
Crossings, Add New Crossing, File Upload, User Management, Reports, and Help (Figure 1). Click thes:
tabs to move to different system pages or to accesslable reference documents

Note: TheFile Uploadand User Managementtabs, when moused over, display additional soienu

options

CSX Transportation [CSX] Welcome Sample Test User (Primary User) [SignOut] |

(‘ Federal Railroad Administration
@

Office of Safety Analysis

g = S == 0 [P S5 R T T |
Welcome to the Grad System (GCIS)
GCIS will allow agencies the abilit Top N gatlon crossing infl and private highway-railroad. You can navigate throughout
e Sub-menu

the site by using the top-navigaticdrrmemrororexmgorrre s provided b

» View an Existing Crossing
* Up an Existing Crossing

* Add a New Crossing

Multiple Forms Filed: Action(s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing [ Filter

iPending Crossing Inventory Records

CracdnsiD)| Deionary D Railrnad Srate Racsrt Tuna A Tune ‘ Crovesins Tune  Crovdns Durnns | Cracdne Dasitian Nare Artinn

Figurel. GCIS Top Navigation Tabs

Hyperlinks

Links in GCIS are blue in color and, wbkeked, open the item named in the link. For example, in the
figure shown below, you can see that all links on the home page are displayed in blue, indicating that
these are hyperlinks
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CSX Transportation [CSX]

(‘ Federal Railroad Administration
&

Welcome Sample Test User (Primary User) [ Sign Out

Office of Safety Analysis

Welcome to the Grade Crossing Inventory System

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

» View an Existing Crossing K
* Update an Existing Crossing Hyperlinks

= Add a New Crossing

Multiple Forms Filed: Action{s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing [ I Filter I

Pending Crossing Inventory Records
‘Gratal Renart Tuna | Suhmicsinn Tune | frnccins Tuns | Crassing Dumass | Croscins Dn:iﬁnn]’

I{‘ i tDr'wn:lv"

Figure2. GCIS Links

Clicking ahyperlink, in this example, opens the Update an Existing Crossing Inventory Record page
(Figure 3.

Nate Modifisd I Actinn |

CSX Transportation [CSX]

(‘ Federal Railroad Administration
("™

Welcome Sample Test User (Primary User) [ Sign Out ]

Office of Safety Analysis

Home | View Crossings | Update Crossings l Add New Crossing I File Upload | User Management Reports

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter

Update

Figure3. Update an Existing Crossing Page
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Breadcrumbs

The breadcrumb trail is a navigation aid allowing you to keep trackoaf locations within te
application It is displayed below the page title header text and provides links back to each previous page,
separated by a greatahan sign(>).

CSX Transportation [CSX] Vv EEeELS

Q

Welcome Sample Test User (Primary User) [ Sign Out

Federal Railroad Administration
Office of Safety Analysis

Breadcrumb: The links in blue will navigate
you back to the appropriate pages

There are no delegations to display for the type selected

Figure4. Breadcrumb Navigation Trail

Page Numbers

If youlook at the bottom of any table in GCIS, you will see a page number, as well as a first page (|<),
previous page (<), next page (>), and last page arrow (>]). Click on the down arrow located to the right
of the page number to skip to a particular page rhenin a given table (Figure 5) OR click the arrows to
the left and right of the page number to skip to the first, previous, next, or last page (Figure 6).

ST e ) - Multiple Forms Filed: Action(s) Needed

[The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
|| Filter |

Pending Crossing Inventory Records

Crossing |

Figure5. Advance Using Page Numbers

CrossinglD | Primary Operating Railroad | State. Report Type Submission Type | Crossing Type | Crossing Purpese | Crossing Position Date Modified Action
| | |
0061578 BNSF Full Inventory Record File Upload 11/13/2015 5:54:08 PM Edit . Cancel
0225041 BNSF OK | Full Inventory Record Online Farm Public Highway At Grade 11/9/2015 8:25:17 AM Edit Cancel
062857H I BNSF I MN | Full Inventory Record Online Form Public Highway At Grade . 4/18/2015 10:40:23 AM Edit | Cancel
031009K BNSF WY | Full Inventory Record Online Form Public Highway At Grade 11/9/2015 2:34:16 PM Edit Cancel
676202R BMNSF MO | Full Inventory Record Online Form Pathway,Ped. At Grade 7/17/2015 12:20:18 PM Edit Cancel
F53713IM I BNSF LA | Full Invento At Grade . 4/18/2015 10:40:23 AM | Edit “ Cancel |
Click on the down arrow to :

TE3T14U , BNSF LA | Full Invento adva nce to that page ¥ At Grade . 4/18/2015 10:40:23 AM Edit Cancel
TE3044G BNSF LA | Full Invento: Y At Grade 11/13/2015 5:39:19 PM Cancel
TE3080R . BNSF LA | Full Inventory Record Online Form \ / Highway At Grade [ 4/18/2015 10:40:23 AM Edit | Cancel
TETATAF BNSF LA | Full Inventory Record Online Form PubM Highway At Grade 4182015 10:40:23 AM Edit Cancel

Page:1-30f 3

Figure6. Advance Using Page Arrows

7537140 BNSF LA | Full Invene Publ Highwa At Grade 4[1B[2015 10:40:23 AM Edit Cancel
TEIDH4G BNSF LA | Full Invent Previous Page rivate Next Page Grade 11132015 5:30:9FM | | Edit
7530500 BNSF ryRecord | Oniing', Public /wa'f A1 Grade 4f18/2015 1a023 A || Edit Cancel
TE74T4F BNSE First Page d | Online Form Highway ___—3] Last Page |fozzam Edit Cancel

Page: 1-3of 3
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GCIS Web Session Management
D/ L{ gAff Iftft26 SIOK dzaSNNRa aSaairzy (2 NBYIAYy 2
the session becomes inactive for 30 minutes, the system will inform you that your sessibedras
inactive for 30 mins by displaying a dialog box. You will have the option to extend your session by clicking
on the Extend button or exit the application by clicking on the End Session button (Figure 7).

Your session is about to expire. To continue with the same session, click on
the Extend button. Otherwise, click on the End Session button.

l Extend =l End Session

Figure7. Session Tinoait Notification Window

If a response was not provided within 5 minutes, the system will automatically log you out of GCIS and
return you back to the Sign In page. Otherwise, if you extended your session, the system will open and
maintain your existing sefon

GCIS Home Page

The GCIS Home page is your landing page upon system login. This page serves as your persona
dashboard. Use it to navigate to different pages, view pending crossing records that have been saved by
you or the users registered within ypagency, and update multiple forms filed records (Figure 8).
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CSX Transportation [CSX] Vv ER&ELES Welcome Sample Test User (Primary User) [ Sign Ou

(‘ Federal Railroad Administration
@

Office of Safety Analysis

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-raliroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

* View an Existing Crossing

= Update an Bxisting Crossing
« Add a New Crossing

[EU I Tt n ol | Multiple Forms Filed: Action{s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | Filter

| CrossingID | Primary Operating Railroad  State Report Type E Submission Type | Crossing Type Crossing Purpose | Crossing Position Date Modified i Action
226792 sy WV | Full Inventory Record | Online Form Private Highway At Grade 12/11/2015 20:23:06 AM ‘ I Edit “ T Cancel ]
227213R csx KY | Full Inventory Record ‘ Online Form Public Highway | At Grade 1/6/2016 9:13:41 AM [ [ Edit “ Cancel ]
227837G csx 7 Full Inventory Record | Online Form Public Highway ’ At Grade 1/6/2016 10:22:20 AM [ Edit l Cancel ]
340334V csx GA | Full Inventory Record ‘ Online Form Private Highway At Grade 12/28/2015 10:18:42 AM Edit I[ Cancel 1
5019054 csX MA | Full Inventory Record ‘ Online Form Public Highway At Grade 9/24/2015 3:33:19PM [ Edit “ Cancel 1
6214517 csx FL | Full Inventory Record ‘[ Online Form Public Highway RR Under 12/15/2015 10:37:20 AM ‘ Edit lﬁ[:gin-cguv
6279307 csx FL | Full Inventory Record : Online Form Private Highway At Grade 10/21/2015 2:52:00 PM | r ﬁr I[’ic;ncieli—]
6209681 CsX NC  Full Inventory Record ‘ Online Form Public Highway At Grade 11/10/2015 2:22:24 PM | i_EdI(_] y 6ance] l

. 6309694 CsX I Full Inventory Record Online Form Public Highway At Grade | 11/10/2015 2:24:26 PM [ Ed? v{?an;l ]7

» 6311010 T csx [ FL | Full Invmt;y Record [ Online Form Public | HTg*may At Grade | 71-"6.‘72{\16 1:56:58 PM : 7576;1; F Ea;cei 1

Pager 13013

Figure8. GCIS Home Page

Site Header

¢CKS aAGS KSIFIRSNJFNBI gAff RAaALIIFE (GKS OdzZNNBy i
agency the user isegistered with, and a link to switch to another agency for which you have been
delegated to report on the behalf of other agencies (Figure 9). This information will always be displayed
(as long as your session remains open, which is set to 30 minutes).

Note: TheAgencydrop-down list will be disabled if you were only assigned to report on a single agency.
Otherwise, it will be enabled, and a list of agencies will be available for selection. Once selected, the
Changelink must be clicked to switch to thelscted agency, and you must be on the home page to
perform this action. Switching to report on behalf of another agemtiybe discussed further under the
Delegations section.
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CSX Transporiation [CSX] V JNEELES Welcome Sample Test User (Primary User) [ Sign Out ]

Name of agency the user '
is registered with

Current logged
on user’s name

Link to the agency (if you have
been delegatedto reporton |
behalf of a different agency)

Link to exit GCIS

GCIs will allow agencies the ability to view
the site by using the top-navigation menu

h public and private highway-railroad. You can navigate throughout

. \/eﬂvan Existing Cri o»mg
Figure9. GCIéé]té Header )
Site Footer

The black row located at the bottom of each page will display links to view the Privacy Policy and Contact
Us page. The Privacy Policy, upon click, will display details regarding privacy information in a popup
dialog box. To close the box, click on th@eated in the upperight corner. The Contact Us link, upon
click, will redirect you to th&sdS Help > Contact FRA page containing information on how to contact

FRA for questions or support.

Page: 1-5 of &

View Privacy Policy | Contact Us

FiguelO. Site Footer

Quick Links

GCIS provides you the ability to quickly navigate to the view, add, and update crossing pages by utilizing
the links available on the home page (Figure 11). The View an Existing Crossing link (also the View
Crossings tab) will redirect you to the View atising Crossing Inventory Record page. The Update an
Existing Crossing link (also the Update Crossings tab) will redirect you to the Update an Existing Crossing
Inventory Record page. The Add a New Crossing link (also the Add New Crossing tab) withdigyle

a New Crossing Inventory Record page

CSX Transportation [CSX] v EEGELES Welcome Sample Test User (Primary User) [ Sign Out ]

' Federal Railroad Administration
(M

Office of Safety Analysis

ystem (GCIS)

ossing information about each public and private highway-railroad. You can navigate throughout
ovided below.

Quick Links

GCIS will allow agencies the ability to vi
the site by using the top-navigation me

» View an Existing Crossing
« Update an Existing Crossing
= Add a New Crossing

Figurell Home Page Quick Links

Pending Crossing Records Tab

This table provides a list of all crossing record(s) that were saved, but have not been submitted to the
National Crosing Inventory, allowing you to quickly access these records for updating (Figure 12). The
table will display 10 records at a time and you can page through the table using the page numbers located
below the table
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Home I View Crossings Update Crossings I Add New Crossing File Upload | User Management Reports Help

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will 3 W crossing information about each public and private highway-railroad. You can navigate throughout
the site b s provided below.

Pending Crossing Records Tab

* Vig

(TS L) | Mltiple Forms Fild: Action(s) Needed)

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | I [ Filter ]

CrossinglD| Primary Operating Railroad |State Report Type swnissiontypeic:uswrm Crossing Purpose ampmoni Date Modified Action
226792y csX WV | Full Inventory Record | Online Form Private Highway At Grade 12/11/2015 10:23:06 AM Edit Cancel
227213R cosx KY | Full Inventory Record |  Online Form Public Highway At Grade 1/6/2016 9:13:41 AM [ Edit ” Cancel I

Figurel2. Pending Crossing Records Tab
This table will also allow you to search and filter the list to return a specific crossing by entering the
Crossing Number into th€rossindield, and then pressing thEilter button.

To update a record in this list, press thditbutton. Performing this action will redirect you to the online
crossing inventory form in update mode. You can also remove a record that you no longer wish to keep
a saved copy of. To cancel a record and reenib from the list, press the Cancel button. The system will

display a message confirming the cancellation. Press the Yes buttamtelthe button orNo to exit
and keep the record (Figure 13).

CSX Transportation [CSX] V E&ELE Welcome Sample Test User (Primary User) [5'8"0“”‘

 Federal Railroad Administration

";!:

Welcome to the Grade Crossing Inventory System (GCIS)

| Are you sure you want to cancel this pending crossing record for Crossing

e SiRstinanatebch P
Y-

ne Form Private Highway At Grad= 12/11/2015 10:23:06 AN Edit Cancel

69:13:41 AM Edit Cancel

Figurelé: éancelling éending Record —
NOTE: Additional information on Pending Records is provided later in this Guide, in the subsection

Pending Record Notification and Cancellatiomnder the sectiotJpdate an Existing Crossing
Inventory Record
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Multiple Forms File: Action(9 Needed Tab
This Table provides a list of crossing records where the Primary Operating Railroad has selected your
agency to submit your unique Railroad data (Figure 14).
1. To update a record from this list, press thdit button located under theAction column.
2. The system will display tHénderstanding the Online Grade Grossng Inventory Form (Railroad
Data Only). Complete the form as documented.
Note: Once you have started to edit the record and decide to save the record rather than submit

than submit it, it will move fronthe Multiple Forms Filed: Action(s) Needé&ab to thePPending
Crossing Recordable.
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Welcome to the Grade Crossing Inventory System (GCIS)

the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout

Multiple Forms Filed:
Action(s) Needed tab

ccess to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | l Filter

CrossinglD | Primary Operating Railroad |State] Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position Date Modified ‘ Action
226792y csx WV | Fuil Inventory Record Online Form Private Highway At Grade 12/11/2015 10:23:06 AM Edit } Cancel
227223R csx KY | Fuil Inventory Record |  Online Form Public Highway At Grade 1/6/2016 9:13:41 AM ‘ Edit H Cancelr‘

Figurel4. Multiple Forms Filed: Action(s) Needed Tab

Section 2. GCIS Pages

Online Grade Crossing Inventory Form

TheOnline Grade Crossing Inventory Foigsan online web version of the U.S. DOT Crossing Inventory
Form (FRA F 6180.71), containing the Header and all fite éfahe form. You will be able to save and
submit your crossing record using the online web form, along with saving a PDF copy of the record to
store locally on your computer and print for recordkeeping purposes. It contains several features and
functionalities that will be further explained in subsequent sections

Understanding the Online Grade Crossing Inventory Form (Full Inventory Record)

This section provides a description on how to read, navigate, and understand the online web form. The
form contans many different types of web controls, providing an ease of use. The online web form
features the following web controls (Figure 15 and:16

9 Calendara calendar icol, upon clicking, will display a calendar in a popup that allows you to
navigae to a specific month or year quickly, and selecting a date, which will then display in the
proper formatinto the text field provided

1 Raio button: a small circle that has given text displayed next to it, typically to its rigt,
allows you to select only one value

1 Checkbox: allows you to togglean option on or off and select multiple values within its goup

91 Drop-down list: usually displayed with a down arrow, allows you to select a single temfrom
a predefinedlist of options

1 Open Text Held: allowsyou to enter any text value

Note: Someext fields will limit you to entering only numeric values, alpha characters, or a specific set of
characters

Certain field controls are disabled to prevent you from completing that information, whether it is not
required by your agency or it is not required due to a selection made from another field within the form.
Disabled fields are controls that have beenyge out

The figure below depicts the many features of the Online Grade Crossing Inventory Form.
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Save z PDF Copy

different parts of the

Tabs to navigate to the

Welcome Sample Test User (Primary User)

Inventory

DOT Crossing

[ Sign Out |

Number

form

ory Form

Reporting Instructions

//

Crossing ID = 620900C

Partll  Partill. PartsiVand V
Instructions for the initial reporting of the following types of new gz Tsly unr
n of Part | Iterr “O and Par}

Calendar Control

section.

fe'-lrlk.. An; ‘;.. ,k“ de

wray rail or pathway ¢
to existing data, comp (Tr the Header, Part 1 items

blic utluny:ul ~
athway grade crossin
cludin

For Private

nede:

:Wl'—v cros

For ,:ub‘ ¢ highway- r.;xl srdve crossings, compiete the cntne

o Header Pﬂ__,l,«lu) 1L, Part Jl [ter |

Disabled Field Control

(Street/Road Nome)

n. optional fi eld. \ /

A. Revision Date N B. Reporting Agency C. Reason for Update D\AOT Crossing

02/08/2016 = ® Railrcad <0 State . Transit © FRA Interna IChange in Data V| Inventory Number

620900C
Part I: Location and Classifipetiosny” e —

1. Primary Operating Railroad 2. State DI‘OP'dWﬂ List Control

CSX Transportation [CSX] v FL v

. City/Municipality 5. Street/Road Name & Block Number 6. Highway Type & No

[JACKSONVILLE v [1-295 NORTHBOUND

* (Block Number)

[1-285

7.Dc 0

Oves

Railroads Operate 2
'No

Separate Track at Crossing?

8. Do Other Railroads Operate Over Your Track at Crossing?

®ves O No

If Yes, Specify RR

Select One Open Text Field Control mtrak nNatnonal Railroad Passe V| | Select One .. v,
Select One elact One..... V| |Select One..... v
S. Railroad Division or Region ):\/(d':,c division or Dastrict 11, Branch or Line Nam 12. RR Milepost
[A 0655 27
JACKSONVILLE [ none |SANFORD CINone MNone | *forefix) | nnnn.nnn | fsuffin]
13. Line §4 tation * 15. Parent RR (if applicable) 16. Crossing Owner (if appficable)
Radio Button Controls
N Salect One v MN/A Select One..... v Mwa
17. Crossing Type h ng Purpose | 18. Crossing Position | 20. Public Access 21. Type of Train 22, Average Passenger Train
® public way () At Grada {If Private Crossing)| (Check all that apply) Count Per Day
O private thway,Ped, ® fd Freight (O Less Than One Per Day 3
O il ~| Checkbox Controls | 54 intercity Passenger S b e
K‘ L] commuter

[ Trans

L Transit Enabled Field Control

LI Shared Use Tran]

L Tourist/Other T

Figurel5. Online Inventory Form Featurd®art 1 of 2
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23. Type of Land Use

4 :'l:,l'jL'll SI_:H;‘L":-:' :ul'il':-:' Residential :-_:' Cosmimercial - Induastria &) nstitutional - Recreational ' AR Yard

24, |s there an Adjacent Crossing with a Separate Mumber?

25, Quiet Zone (FRA Provided
Mo 24 hr 0 Partial © Chicago Excused

30.A. Rallroad Use *

D¥esO Mo If Yas, Provide Crossing Number
Date Established =
26. HSR Corridor ID 27, Latitude in decimal degrees 28, Longitude in decimal degreas 29, Lat/Long Source
] I (WS4 std nnnanmnnn) (WAESE4 stdl -nnn. annnanaman) O actual
O Estimated

314, 5tate Lse *

30.B. Railroad Use *

W
5
m

1.8, Stake Uee ™

30.C. Railroad Use *

F1.C. State Use ™

30.0. Railroad Use *

124, Marrative (Hallroad Use) *

k. State Use *

1. Marrative (State Use] *

33. Emergency Notification Teleph

Save Button gc]

| Submit Button —
i ephone No, )

Save Subrnit

W5y 2 OOF f;:p.r.% Save a PDF copy of the crossing record

Figurel6. Online Inventory Form FeaturdZart 2 of2

Header Information

This section contains thRevision Date Reporting AgencyReason for Updateand DOT Crossing
Inventory Number It also displays an indicator that highlights the status of

a Closed crossing.

b

p =
Wl Save a PDF Copy

Partil  Partlll

Parts IV and V

Crossing ID = 7285415
Closed

Instructions for the initial reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with the exception of Part | Item 20 and Part Il item 2.K. For private highway-rail grade crossings, complete the Header, Parts | and I, Part Il ltem
2.K,, and the Submission Information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts | and Il
and the Submission Information section. For Private pathway grade crossings, complete the Header, Parts 1 and II, Part lIl Item 2.K., and the Submission Information
section. For grade-separated highway rail or pathway crossings (including pedestrian station crossings), complete the Header, Part |, and the Submission
Information section. For changes to existing data, complete the Header, Part | Items 1-3, and the Submission Information section, in addition to the updated data
fields. An asterisk * denotes an optional field.

A. Revision Date

01/03/1970

B. Reporting Agency

®) Railroad ' State ' Transit

C. Reason for Update

Closed W

FRA Internal

D. DOT Crossing
Inventory Number
7285413

Figurel?7. Header Information
Part I: Location and Classification Information
This section contains geographic data for the crossing, as well as its classification information, such as
the types of trains that utilize it, whether it is private or public, and relexcamitact information
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Part |; Locathon and Classification information

L Prirnary Opesaling Raikoad
C5X Transparation [CEX]

2. SLale

Fl b

3. Counly
HILLSEOROLIGH s

4. Cibg/Municipality

5. SlreslRoed Name & Block Nuaimber

E Pﬂ L T'.'|.l\:-3: N

ARMENIA AVE
{Strecl Moo Nomej

Ir TAMPA b

¥ Nesr

7. Do Other Rallmads Operate a Separate Track at Crassing?
Yous @ No

I Yes, Specify RR
Selecl One.

oadert Une.....

W, Sedect One b

W, ot one.. .. el

T il

T IRy

CR E&T

£, Do Oiteer Rallroads Operate Cwer Your Track at Crossing?

Vi ' No
it Yes, Spacify RR
Select Jne
Salact Lna

W | Belect Omne.

W oelach Une......

9. Reilroad Division Or Region A0, Railroad Suldivision or Distrct

JACKSONVILLE N CLEARWATER

Mg

11, Branch or Line Name

1. RR Milepost
O&R1 .32

Plzne nnvnn | (s

fprefiz]

2. line Segment - 14, Nearest BR Timetzble Station *

i

3Y

3 SULPHLIR SPRGS Zalect Onn

14. Parert BR {if mppliochls]

et Mia

1b. Crassing Chwmer (o applemiie)

Zalrct Ona W Pl

17, Crossing Type 18, Crassing Purpose 13, Crossing Pasition

® rublic ! Haghnway ® 4t Grade
Private Prartiywesry, Ped R Unider YR
Statian,Pad. RR Croer e

3, Public Atcess
{if Brtéite Crossing)

20 Typ= of Traln
fCheck o thet maaly)
Freight
Intercity Passenger
commirter
Tt
Shared Use Transit
launst/ther

I2, Aerage Passenger Train
Counl Par Day
Less Tham Qe Per Dy
Number per day

Trpe of Land Uze
Opan Space ' Farm

a

Residentizl ® Commercis Inaustrial

ristitutiang

RR ard

Recraatianal

25, Quiat Zone (FRA Provided|

[WiasHd od mounrannmaj
26.0330487

[ Hih

{WWESED st ann. pannman)
B2 4841268

24, 1 there am Adpacent Crossing with a Separate Number?
ves ® o T Ves, Provide Crossing Rumiser & a8 bl Parhal T8 Checago Excused
Date Cstablished
M. HSR Corrider 1D 27, Latifude in decimesl] degrees 28, Longilude in dedmal degrees 19 LalfLong Source

= Actual
Estimated

300, Rallroad Wse *

31.%, State Lse ¥

I0.E. Rairosd Use ™

31.B. Slale Us="

04 Raalrmsd Lse ® 1.0 5tate Lise *
2010, Railroad Use 31.00. State Usp ™
A7 0. Marrative [Railroad I.'.;x: = 2B Marrative [S&ata Lise] *

33, Drnergency Notification Telephone No.[Posted)
H-232-0144

32, Mailroad Contact (Telephone Mo

35, State Contact (Telephone Mo.)
Go-414-4500

Figurel8. Part I: Location and Classification Information
Part Il. Railroad Information

This section allows you to report data unique to their operations. For example, a railroad would use this
section to lis the train counts, speed of trains, year of train count data, etc.
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Part II: Railroad Information

1. Estimated Number of Daily Train Movements

1.A. Total Day Thru Trains
(6 AM to 6 PM)

0 0

1.8. Total Night Thru Trains
(6 PM to 6 AM)

1.C. Total Switching Trains

2

1.D. Total Transit Trains

1.E. Check if Less Than One
Movement Per Day

How many trains per week?

2. Year of Train Count Data (YYYY) 3. Speed of Train at Crossing
3.A. Maximum Timetable Speed (mph) |25
3.B. Typical Speed Range Over Crossing (mph) From 20 to |25
4. Type and Count of Tracks
Main 1 Siding Yard Transit Industry
5. Train Detection (Main Track Only)
Constant Warning Time & Motion Detection || AFO || PTC!_| DC | Other | None

6. Is Track Signaled?
® Yes ) No

Yes

7.A. Event Recorder

No

Yes

7.B. Remote Health Monitoring
No

Figurel9. Part Il: Railroad Information
Part Ill: Highway or Pathway Traffic Control Device Information
This section allows you to add and update dpéataining to the traffic control and warning devices

present at the crossing.

Part Iz Highway or Patinway Traffic Control Device Information

1. Are there Signs or Signals?

®Yes L No

2. Type of Passive Traffic

Control Devices associated with the Crossing

2.A. Crossbuck Assemblies [count) 2.8, 5TOP Signs (R1-1) 2.C. ¥IELD Signs (R1-2) 2.0, Advance Warming Signs (Check all that opplysinclude count)
2 (count) feount) ¥ W10-1 W10-2 W10-11 Mone
0
W10-2 W10-4 Wi0-12

2.E. Low Ground Clearance Sign [W10-5) 2.F. Pavement Markings 2.G. Channelization 2 H. EXEMPT Sign | 2.1, ENS Sign

M stop Lines ¥ RR Xing Symbols Devices/Medians (R15-3) Displayed [1-13)

Yes L) Mo Count Dynammic Envelope || None None ol Yes ) No = ves ) No
2.1. Other MUTCD Signs Yes @ No 2.K. Private Crossing
- Signs (if Private)

specify Type | Select One.. s Count Yes L No
specify Type | Select One. s Count 2.L. LED Enhanced Signs
Specify Type |Select One.. | Cownt

3. Types of Train Activated Waming Devices at the Grade Crossing (specify count af each device for all that apply)

3.A, Gate Arms
[Coumnt)
Roadway 2

Pedestrian

3.B. Gate Configuration

3.C. Cantilevered (or Bridged) Flashing
Light Structures {Cownt)

2 Quad 3 Quad ) 4 Quad Over Traffic Lane 1
Full (Barrler) Resistance Not Over Traffic Lane 0
Median Gates

Incandescent || LED

3.0, Mast Mounted Flashing Lights [count of

masts)

[Count of masts)|3
ncandescent | LED
Back Lights Incleded
Side Lights Included

3.E. Total Count of
Flashing Light Pairs
3

3.Finstallation Date of Current
Active Warning Devices: {M/YYYY)

Mot Required

3.6, Wayside Hom
Yes L]
Installed on (AAYYYY)

3.H. Highway Traffic Signals 3.1 Bells
Controlling Crossing {count)
Yes [ No 2

3.1, Non-Train Active Warning
Flagging/Flagman

Manually Cperated Signals

‘Watchman

Floodlighting

Mone

Count

Specify type

3.K. Other Flashing Lights or Warning Devices
r:.

4.4, Does Nearby Huy
ntersection have
Traffic Signals?

®es L No

4.8, Hwy Traffic Signal
Interconnection
Mot Interconmected
' For Traffic Signals
For Warning Signs

4.C. Highway Traffic
Signal Preemption
& simultaneous

Advance

Yes

5. Highway Traffic Pre-Signals
il

Mo

Storage Distance *

Stop Line Distance *

6. Highway Monitoring Devices

{Check all that apply)
Yes-Photo/Video Recording
‘fes-\ehicle Presence Detection
None

Figure20. Part Ill: Highway or Pathway Traffic Control Device Information

Part IV: Physical Characteristics
This section allows you to add and upddke physical characteristics
crossing surface, number of traffic lanes, etc.

of the crossings, such as the
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Part IV: Physical Characteristics

ng llluminated?
within approx. 50 feet from

3. Does Track Run
Down a Street?
Yes ‘® No

1. Traffic Lanes Crossing Railroad

Number of Lanes |2

5. Crossing Surface (on Main Track, mulitple types allowed) installation Date *(MM/YYYY) Width * Length *

2.Asphalt | 3.Asphalt and Timber | 4.Concrete || 5.Concrete and Rubber ™! 6.Rubber || 7.Metal || 8.Unconsolidated || 5.Composite

6. Intersecting Roadway within 500 feet? If Yes, Approximate Distance (feet) 7. Smallest Crossing Angle 8. Is Commercial Power Available? *

= 0°-29° ) 30°-
® Yes ) No 75 0%-2971 30

Figure2l. Part IV: Physical Characteristics
Part V: Public Highway Information
This section allows you to add and updatéadgertaining to the public highway(s) at the crossing, such

as traffic counts, number of school buses over the crossing per day, etc.

Part V: Public Highway Information

1. Highway System 2. Functional Classification of Road at Crossing 4. Highway Speed Limit

(03) Federal Aid, Not NHS V| @ (0)Rural ) (1) Urban 35 MPH @ posted © Statutory
{4) Minor Arterial v No

5. Linear Referencing System (LRS Route ID) * 6. LRS Milepost *

7. Annual Average Daily Traffic (AADT) 8. Estimated Percent Trucks 9. Regularly Used by School Buses? 10. Emergency Services Route

Year |2008 AADT |017261 12 % Y No Yes ) No

average 15 minute
npleting and re

7 C garding this burde
Collection Officer, Federal Railroad Administration, 1200 N

Figure22. Part V: Public Highway Characteristics

Understanding the Online Grade Crossing Invernt Form (Railroad Data Only)

The Online Grade Crossing Inventory Form also displays a shorter version of the Full Inventory Record
form. This allows you to submit only the Railroad information if the Primary Operating Railroad of that
crossing has listegou as a Railroad agency that operates a separate track at crossing. In this case, you
are required to submit the Railroad information using a shorter version of the online web form, which
contains a subset of fields from Part | and Part Il. This fornbedound on the Multiple Forms Filed:
Action(s) Needed tab located on the home page or the Update Crossings tab in the top navigation. Figure
23 below depicts the Railroad Data Only form.

22
Grade Crossinglnventory System(GCIS) v3.2.0Web User Guide
Document Revision Datd 6/07/2022



Federal Railroad Administr ation Highway-Rail Crossihg Division

CS5X Transportation [CSX] Vv EEGERRE

" Federal Railroad Administration

“ MNEFinn ~nf Cafabu Ar\ﬂ'\lsis

Link allowing you to save a PDF
copy of the crossing record

W Szve 3 POF Copy

DOT Crossing
Inventory Number

Welcome  Sample Test User (Primary User) [ Sign Out ]

Crossing ID = 9044225

Instructions for the initial reporting s, complete the enlire
auenteay Eoom usth tho ovcention 1and II, Part 11l Ites
Calendar Control

5 10 existing data, complet

optional fieid.
A, Revision Date \“ B. Reporting Agency C. Reason for Update D. DOT Crossing
0210872016 i} ® Railroad  State ) Transit ) FRA Internal | [Select One..... Vv nuentory Number

[ 2725
NN NG 9044225
icatio
Radio Button Controls Drop-down List Control — ——
Open Text Field Control }-
\ / [ none LINone
11. Bra'ﬂ:Me— Name 12_ RR Milepost 22, Average Passenger Train Count Per Day
| T ‘ S I I[l S | Otessthan
I None ofix) nann. suffix) ~
| {prefix nnnn.nnn [ el Onumbery  Disabled Field Control
P Part II: Railroad Information
ctirnnfod M 7 Al
1. Estimated Nu
14 1otal bay 1TH - Checkbox Controls Trains | 1.C. Total Switching Trains 25 Than One
f6AMto C[‘-'M' Enabled Field Control Loy
i | (]
2. Year of Train Count Data {YYYY) [ 3. Speed of Train at Crossin
ed (mph) |
o R Submit Button |—
ge Over Crossing (g |

[see]
Save a PDF Copy of the Crossing Record

VIEW Frivaly Fusily | wUlitont U3

P
WG Save 2 POF Copy

Figue23. Online Grade Crossityventory Record
View an Existing Crossing Record

TheView an Existing Crossing Inventory Recqalye provides you with the ability to view a crossing

record that was last published to the National Crossing Inventory.

The following section takes you thrdughe process of viewing a published record and saving a PDF copy

of that record.

1. Click theView Crossinggab in the top navigation (or th¥iew an Existing Crossing
link on the home page). The following page will display as depicted in Figure 24

23
Grade Crossinginventory System(GCIS)v3.2.0Web User Guide
Document Revision Datd 6/0 7/202



Federal Railroad Administr ation Highway-Rail Crossihg Division

CSX Transportation [CSX] \ EREEYF( Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
&

Office of Safety Analysis

View Crossings

View an Existing Crossing Inventory Record

GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button

3

Enter Crossing Number: | I View

g Number must be six digits followed by a letter

View Privacy Policy | Contact Us

Figure24. View an Existing Crossing Inventory Record Page

2. Enter the Grossing Number, and then pressthe View button.

Note: If the Crassng Number entered isinvalid or does not exist, the system will display an error
message indicated in red.

3. If the crossing numberentered was found, the system will display a table listing all record(s)
available for viewing along with tHeailroadname,Record Typeand an Action column (Figure
25).

1 TheRailroadcolumn will list thePrimary Operating Railroadf that crossing.

1 TheRecord Typalisplayed will either bé-ull Inventory Recordr Railroad Data Only.
TheFull Inventory Recordvill display the entire Online Grade Crossing Inventory Form
including the ldader and all five Parts of the form. TRailroad Data Onlyecord will
display Parts | and Il of the inventory form containing a subset of the fields.

1 TheAction column should display ¥iew Recordink. Upon clicking, this will display the
appropriateOnline Grade Crossing Inventory Form.
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@ 5]
Pl CSX Transportation [CSX] v JEEERES Welcome Sample Test User (Primary User} [ Sign Out]

(‘ Federal Railroad Administration
( <

Office of Safety Analysis

View Crossings

View an Existing Crossing Inventory Record
GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button.

Enter Crossing Number: |724864Y | I 7V|ew

Note: Crossing Number must be six digits followed by a letter

Railroad ‘ Record Type Action

J
‘ Norfolk Southern Railway Company [NS] ‘ Full Inventory Record R:~‘5

Railroad Data Only

= | View
CSX Transportation [CSX] ‘ ¢

Record

View Privacy Policy | Contact Us

Figure25. View an Existing Crossing Inventory Record
4. Click on theView Recordink. The system will display either thell Inventory Record or the
Railroad Data Only form.
5. Once therecord is loaded, you can perform several actions (Figure 26)
a. Save a PDF copy of that record by clicking onSiee a PDF Cojpgon located either
above or below the form;
b. View another crossing record by pressing tiew Another Crossing Inventory Record
button located below the form; or
c. Exit the form and return to the home page by pressingExé button located below the
form.
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=

PN CSX Transportaton [CSX] v EGGETR Welcome  Sample Test User (Primary User) [ Sign Out ]1;

( Federal Railroad Administration

Office of Safety Analysis

Online Grade Crossing Inventory Form

GOIS Home > View xisting Crossings > Grade Crossing Inventory Form

NEp—— 4 Save a PDF Copy of the Crossing Record Crossing 1D = 721864Y

entre
Il tem
and IL,

art

SSIOn Iy
in Infarm

art |, and t

ub n
sechion, in addition to the updated data
; D. DOT Crossing
= ® Ralircad ' State O Transit ) FRA Intemal | | New Crossing V| Inventory Nurntier
724864Y
Part I: Location and Classification information
9. Rafircad Division or Region 10. Railroad Sutdivisicn or District
v
v Noae ¥ None
11, Branch or Une Name 12, RR Milepost 22, Average Passenger Traln Count Per Day
1234 55
Sy ®' Less than one per day
VI None (oefix) IVICAT. TN {suffix) " 5
’ Rurniey per day

Part II: Radlroad Information

1.C. Total Switching Trains 1.D. Total Transit Trains LE. Check if Less Than One

G 5 PM) & AM) 1 0 Movement Per Day

How marny trains per week?

e ST View Another Crossing Record Button |, .. Exit Form Button
@ (mp! l—-—\

B Lo /—J—J—-—n /_,,...___
s V

View Another Crossing Inventory Record ] I Exit [

P

R 552 3 POF Cogy

Save a PDF Copy of the Crossing Record

Figure26. Onlire Grade Crossing Inventory Form (Railroad Data Only) in View Mode

Updating an Existing Crossing Inventory Record

The Update an Existing Crossing Inventory Recpadje provides you with the ability to (1) update
crossing records, whether they were previguskved, (2) update crossing records submitted through

the File Upload interface but failed validation, (3) or update successfully submitted crossing records that
have been published to the National Crossing Inventory. After your update is submittedssutigethe
application will generate an email notification to all relevant registered Railroad and State users for a
public crossing, and all relevant registered Railroad users for a private crossing. Email notifications are
not sent to delegated users.

Note: For additional information regarding the File Upload interface, please referend&l¢ig¢pload
section

The following section takes you through the process of updating a record and saving a PDF copy of that
record.

1. Click theUpdate Crossingtab in the top navigation (or th&Jpdate an Existing Crossitigk on
the home page). The following page will dispdaydepicted in Figure 27.
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r : : 3
LG CSX Transportation [CSX] Vv EEeETF Welcome Sample Test User (Primary User) [ Sign Out |

| ( Federal Railroad Administration
| d

Office of Safety Analysis

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press thUpdatthn

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter

Update

View Privacy Policy | Contact Us
L i

Figure27. Update an Existing Crossing Inventory Record Page
2. Enter theCrossing Numberand then press th&pdate button
Note: If the Crossing Number entered is invalid or does not exist, the systedispidly an error
message indicated in red.
3. If the crossing number entered was found, the system will display the Online Grade Crossing
Inventory Form with the crossing data populated in the appropriate fields of the form.
Note: Depending on the type afjency you are registered as, what your agency submitted in the
past, and the crossing record that you requested, the system may display eittrah theentory
Record or the Ralroad Data Only form in update mode.
4. Once the record is loaded, you mlaggin to update the fields where needed (Figure 28).
Note:
1 BoxA. Revision Datevill automatically default to the current date.
1 BoxB. Reporting Agencwill automatically default to the agency you are istgred with.
1 Depending on the value selected for BOx Reason for Updatecertain fields will be
disabled since updates for those fields are not required. For example, by selBeiieg
Change Onlyall fields will be disabled except for B&xRevision Date
1 BoxD. DOT Crossing Inventory Numbevill automatically populate with the Crossing
Number entered on thé&Jpdate an Existing Crossing Inventory Recpeatje.
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Online Grade Crossing In

GOIS Home > View Existing Crossings Save a PDF Copy Of
the Crossing Record Crossing ID = 626889A

W Save o PO Copy
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he nitizl reportir
th e exceplion
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the Crossing Record later
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300-23 /L_] -

v | Save l“ Submit l
1

[ = LR Copy

—

Telephene No.) ] 25. State Contact (Telephone Na.)

_<' Submit for Validation

Figure28. Online Grade Crossing Inventory Form (Full Inventory Record) in Wutide
5. At any point, you can save a copy of the record by pressing#webutton. Once saved, the

crossing will be available in tiending Crossing Recortible on the home page. You may come
back at a later time to update the record by pressingHu# button. NOTEGCIS will send out e
28
Grade Crossinginventory System(GCIS)v3.2.0Web User Guide
Document Revision Datd 6/0 7/202




Federal Railroad Administr ation Highway-Rail Crossihg Division

mails about pending records 48 hours prior to cancelation, and automatically cancel these

records 21 days after the last save. Information on Pending Record Notification and Cancellation

is provided later in this Guide.

6. When you are ready to submit theassing record for error checking and validation processing,
press theSubmitbutton located at the bottom of the form.
a. If the record failed any validation rules, the system will display a message indicating that

the record contains validation errors (Figu29); you must press th@kbutton to view a
list of all errors. The errors will be displayed in a panel located above the form listing the
field(s) that failed and a brief description of the error (figure 30). You can submit the
record multiple times utl there are no longer any validation errors.

) ’
b I r This record contains validation errors. Please correct the errors, and then
- press the Submit button.

t_-lwlﬁ

Figure29. Message Indicating the Record Failed Validation

Online Grade Crossing Inventory Form

GCIS Home > Update Existing Crossing >

Validation Error Panel

Crossing ID = 626889A

ave a PDF Copy
Click here to show or hide error messages

alidation Errors

CodeError Description

Section
% 2 Part I: Lozation and Clazsification
125 Feld L11: Please enter the Branch or Line Name. If this does not apply, answear with "None".
nformation
z 7 Part I Location and Classification
161 Field L15: Please provide the name of the Parent Raifroad. If thiz does not apply, answer with N/A

162 |Field L16: Please provide the name of the Crossing Owner. If this does not apply, answer with N/A.

028 Fieid 1.21: Typs of Train Service must be selected

Partll Partill PartsiVandV

o pathway cros

B. Reporting Agency C. Reason for Update D. DOT Crossing

0812612014 | ® Railroad  State ) Transit ) FRA Internal | [Change in Data v

Figure30. Panel Displaying Validation Errors
b. If the record passed all validation checks, the system will display a confirmation message

as shown in Figure 31. You can save a copy of the submitted crossing record in PDF format

by pressing th&ave a PDF Copwyitton or exit the form and return to the dbme page by
pressing the Exit button.
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The crossing record has been successfully submitted to the GCIS database.
Do you want to save a PDF copy?

[ Exit ” Save a PDF Copy .

Figure31. Submission Successful Confirmation Message

c. If the Save a PDF Cojpytton was pressed, the browser will prompt you to eitl@pen
or Savea copy of the file. Pressing tl@penbutton will open the file in your version of
Adobe installed on your computer. To save the file in a location on your computer, press
the down arow located next to the Save button, and then sel8atve asYour computer
will display a popup of the dialogue box allowing you to choose a location on your
computer to save the file. When you are ready, press3$agebutton. To exit without
saving theife, press theCancebutton (Figure 32).
Note: The steps to saving a file varies depending on if your computer is running on
Windows or Mac and the type of browser you have installed on your computer (Internet
Explorer, Firefox, Safari, etc.). The stpsumented above are for users using the Internet
explorer browser.

The crossing record has been successfully submitted to the GCIS database.
° Do you want to save a PDF copy?

| Exit || Save aPDF Copy [

Press the down arrow and

v select Save as to save a copy in Press to exit
a location on your Computer — without saving
the file

Click to open the
PDF file

Do you want to open or save 626889A_08262014.pdf (430 KB) from test.fra.dot.gov? \ Open Save ¥ Cancel

Figure32. Open or Save the PDF Crossing Record

Pending Record Notification and Cancellation

Pending records were introduced @CIS Home PageendingCrossing Records TaBending Record
Notification and Cancellatiomprovides additional information on pending records.

GCIS may automatically send odtnails about pending record(s) and cancel these record(s), based on
when the pending record(s) were tesaved. Pending Record Notification and Cancellation comes into play
when a crossing record is unavailable for publishing by an Agency because of a record conflict, when the
record was created by a different Agency, and is designated as pending urdiidivating Agency either
publishes the record to the GCIS database or cancels the record. (GCIS may provide a message that there is
a pending record initiated by the other Agency and that the changes have been posted to this pending
record.) GCIS only aWs the Agency that created the pending record to publish this record to the GCIS
database, or to cancel the record.
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GCIS will automaticallymail a Pending Record Notification to the Agency that created the pending
record, 19 days after the record whsst saved. If the Agency does not take any action {sanee the
record, or successfully submit (i.e., publish) it, or cancel it, then GCIS will automatically cancel the
pending record 21 days after it was last saved. This will make the crossing reatathlato the other
Agency, if they are trying to publish updates to this crossing.

If you receive a Pending Record Notificatiemail, you can review this pending record, fr@écIS
Pending Crossing Inventory Recorgisd, by pressing on thEdit button. After reviewing, if you do not
want GCIS to automatically cancel the pending record 48 hours after the email was sent, you may
choose to complete one of the following:

w Enter any additional updates and press on 8eavebutton. Then press on th8ubmitbutton
for GCIS to check for errors and publish the updates if no errors are found. If the crossing
record successfully publishes in GCIS, the record will no longer be pending.

w If you need more time, you can press on thavebutton. This will reset te 21-day pending
record time limit and leave the record as pending. (Note: If the other Agency associated with
the crossing, updates and saves the Pending record, this resets iti@y2iending record time
limit). You may come back later to update, save] aubmit, or cancel the pending record.

w If you prefer to cancel the record, you can press on the Cancel button frofdehding
Crossing Inventory Recordgid. Cancelling will result in the updat©To SA Yy 3 ¢ LJdzo £ A & ¢
GCIS, and the record will no longer be pending.
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Add a New Crossing Inventory Record
TheAdd a New Crossing Inventory Recquege provides you with the ability to submit data for a new
crossing that is not in the National Crossingeimery. After your crossing is submitted successfully, the
application will generate an email notification to all relevant registered Railroad users for both public
and private crossings. Relevant state users will receive an email notification for polsbings. Email
notifications are not sent to delegated users
Note: State users will not have the ability to submit a new crossing record to the National Crossing
Inventory. Therefore, thAdd New Crossingutton in the top navigation and th&dd a New QGrssing
link on the home page will not be visible to State users. See Figure 34 to view a sample page for logged
in State user.
The following section takes you through the process of adding a new record and saving a PDF
copy of that record.

1. Click theAdd New Crossingdab in the top navigation (or th&dd a New Crossintink on the

home page). The following pages will display as depicted in Figure 33.

JEC LA CSX Transportation [CSX] v EEERER Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@7 Office of Safety Analysis

Add New Crossing

Add a New Crossing Inventory Record

GCIS Home > Add New Crossing

This page will allow you to add a new crossing inventory record. To add a new record, enter the Crossing Number provided in the field below, then press the Add
button

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter
2 & ()1 am a Primary Operating Railroad submitting a new crossing record.
Submission Type: 22 J 5

(| operate a separate track and am submitting only my unique ranroad data.

[ Add |

View Privacy Policy | Contact Us

Figure33. Add a New Crossing Inventory Record Page (Railroad Users)
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VIRGINIA Welcome Lili Tran (VA) (Primary User) [ Sign Out ]

Office ¢ tab not visible

(“ Feder: Raxakaidatedt Ministration
@

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by

« View an Existing Crossing Add a New Crossing
= Update an Existing Crossing

ing the top-navigation menu or clicking on the links provided below

link not visible

There are no saved records for VIRGINIA

View Privacy Policy | Contact Us

Figue34. Add a New Crossing Inventory Record Page Not Visible for State Users
2. Enter theCrossing Numberselect theSubmission Typgethen press théddd button.
Note:
1 If the Crossing Number entered is invalid or currently exists, thensystll displayan
error message indicated red.
1 ForSubmission Typeselect the appropriate radio button as follows:
o If you are the Primary Operating Railroad and you are submitting a new crossing
that currently doesnot exist, seledtam a Primary Operating Railroad submitting
a new crossing recordBy selecting this option, the system will display the full
Online Grade Qosdng Inventory Form (Full Inventory Record).
o Ifyou are a Railroad agency thaerates a separate track at a crossing associated
with a different Primary Operating Railroad, then seleaterate a separate track
and am submitting only my unique railroad dataBy selecting this option, the
system will display th@nine Grade Grossng Inventory Form (Rdlroad Data Only)
with only certain fields required for Part | and Il of the form.
3. Once the form is loaded, the following fields will fre-populated:
a. A. Revision Date
b. B. Reporting Agency
c. D.DOT Crossing Inventory Number
d. I. 1 Primary Operating Railroad
4. Complete the remaining fields (Pax V) of the form.
Note: The Instructions above the Header contain information regarding s of the form
must be completed based on Crossing Type (Private or Public), Crossing Purpose (Highway,
Pathway Pedestrian, Station Pedestrian), and Crossing Position (at Grade, RR Under, RR Over).
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5. At any point you can save a copy of the record by sirgstheSavebutton. Once saved, the
crossing will be available in tHeending Crossings Recortible on the home page. You may
come back at a later time to update the record by pressinggdibutton.

6. When you are ready to submit the new crossingoarecfor error checking and validation
processing, press th®ubmitbutton located at the bottom of the form.

a. Ifthe record failed some validation rules, the system will display a message indicating that
the record contains validation errors (see Figuré, 2hd then you must press thek
button to view a list of all errors that failed validations. The errors will be displayed in a
panel located above the form listing the field(s) that failed and a brief description of the
error (see Figure 30). You can subthe record multiple times until there are no longer
any validation errors.

b. If the record passed all validation checks, the system will display a confirmation message
asking whether you would like to exit the form or save a PDF copy of the recordion yo
computer (Figure 31). You can save a copy of the submitted crossing record in PDF format
by pressing th&ave a PDF Copytton or exit the form and return to the home page by
pressing theExitbutton.

File Upload

TheUpload Multiple Crossing Recorgsge provides you the ability to submit multiple crossing records

at the same time using a preformatted Excel file template. A copy of the FRA approved Excel template
can be downloaded from this page or under fReference Documentsection on theHelppage

The following section takes you through the process of completing the Excel file, uploading the file
through the Upload Multiple Crossing Recordsage, viewing the error report (if crossings failed
validation), and downloading a copy of the crossings tere submitted.

Note: All records submitted through the File Upload interfanestuse the FRA approved Excel template.
Otherwise, the system will reject the entire submission. In addition, uploaded files are limited to 3 MB in
total size. A file with 81B of crossing data can accommodate up to about 3,000 crossing records.
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Railroad/State/Transit User Submits Crossing Through File Upload Interface

Railroad/State/Transit User GCIS
START ]
1 1
5:“;:;““ cl""’"m' - Systom vabdates all Crossingls] "Pu""“ . '“: -
Ohic File Upload tab -4 71— crodsing records ——Pe Pased - s
table {w/ Pending ~ - National Crossing
submitted ~Malidations .~
status) N p IFrventony
\\]/
¥ ',;,“
Cownlaad FRA m‘: f‘::'l::'"* Crosing Record(s)
Approved Extel el T e that patsed
T e Displays s walidations are
Submission I0) saved and published
I 10 Mational Crossing
Inwesniory
h
Enter Crossing Ervor M -~ '
information Into L] ﬂ.“ﬂm b—tio— Is file approved >
Escel Template and Rejected) ", WerHont e
Save File -
] Crossing Record(s)
that faiked validation
v are saved, buat not
puhed
Swbmit Crossing ensure file uploaded
Records Using | 3 upes the FRA
Updoad Control Approved [ntel
Template
Subimiiiion displays in
Submitted Files tabbe (w)/
Updaite failed Submitted wyf Errors status)
crossings using the These crossangs are listed and |
dowrloaded available for download in the |
Crossing report Crossing report, Valkdation

errors ane downloadable l.ll-'-" |
the Error repart,

Priss Edit bistton to
wpdate exch Failed
crossing record

Crodsing Records are deplayed
—— in Pending Crossing Records

table gn home page

T |

-
4

Submit each

individual crossing Submission Displeys in

record uing Online Submitted Files tabde (w) - ik
Grade Crossing Swbmitted Successfully status)
Inventory Form

Figure35. File Upload Workflow Process
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FRA Approved Excel File Template
Download the Excel File Template

1. Click on therile Uploadtab located in the top navigation. The following page displays (Figure 36
for Railroad users and Figure 37 for State users).

PV TV CS X Transportation [CSX] B Change Welcome  Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@

Office of Safety Analysis

File Upload

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the ability to submit multiple crossing records at the same tir FRA Approved Exﬁel
You can download a copy of the Excel template using the link provided belq press the Browse button to locate and

attach the file. After the file is selected, press the Submit button to send th Template for Railroad Users |:u).

File to upload M I Submit

Click to download:Grade Crossing inventory Form Template v2.4.0.0 Rel 02-12-2016 ~ Railroad Submitting Full inventory Form
Click to download:Grade Crossing inventory Form Template v2.4.0.0 Rel 02-12-2016 - Rallroad Submitting Only Traln Count Data

NOTE: Only Microsoft Excel 2007 or newer is supported.

Figure36. Upload Multiple Crossing Records Page (Railroad Users)

VIRGINIA Welcome  Lili Tran (VA) (Primary User) [ Sign Out ]

(\ Federal Railroad Administration
o

Office of Safety Analysis

Home | ViewCrossogs | Update Crossings ] File Upload I [Ty s— I Repors | el

Upload Multiple Crossing Record

GCIS Home > File Upload

GCIS provides the ability to submit multiple crossing records at the same time using 3 preformatted Excphia -
You can download a copy of the Excel template using the link provided below. When you are ready to u
attach the file. After the file is selected, press the Submit button to send the record for error-checking 2 FRA APPTWGd Excel

Template for State Users

File to upload: | Browse... || Sy
Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 - State

NOTE: Only Microsoft Excel 2007 or newer is supported.

ocate and

Figure37. Udoad Multiple Crossing Records Page (State Users)

2. Next to theClick to downloadtext, click on either links for th&rade Crossing Inventory Form
Template v2.7.0.0 Rel 121-2017¢ Railroad Submitting Full Inventory Foror Grade Crossing
Inventory Form Tenplate v2.7.0.0 Rel 1:P1-2017¢ Railroad Submitting Only Train Count Data.
For State users, th&rade Crossing inventory Form Template v2.7.0.0 Re01-2017 ¢ State
link will be displayed.

Note: The steps to saving a file varies dependingf your computer isunning on Windows or
Mac and the type of browser you have installed on your computer (Internet Explorer, Firefox,
Safari, etc.). The steps documented below are for users using Internet Explorer (IE) browser.

3. A popup dialog box willisplay asking what you want to do with the file. You can eidpenor

Savethe file or Cancethe download. Click on th8ave adutton.
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! !" j iple Test User (Primary User) [ Sign Out ]
=]

Federa| Ra“r( What do you want to do with Grade Crossing Inventory

Form Template RR_Full_Inventory_Record v2.4.0.0 Rel

Office of Safety | RPEPRIIERES

Size: 477 KB
Type: Microsoft Excel 12
From: test.fra.dot.gov

Upload Multiple Crossing Re{| 2 Open

GCIS Home > File Upload The file won't be saved automatically.

GCIS provides the ability to submit multiple < Save

b press the Browse button to locate and
1. Click link to download a o Cionae estul).
copy of the Excel Template 2. Click on the
File to upload l l Save as button | Cencel |

Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel UZ
Click to Grade Crossing In Form Template v2.4.0.0 Rel

Ramoaa soomng Full Inventory Form
6 — Railroad Submitting Only Train Count Data

NOTE: Only

icrosoft Excel 2007 or newer is supported.

You can narrow your search results by using the fields provided below, and then press the Search button.

Figure38. Download the FRA Approved Excel Template
4. ASave AWindows dialog box will disgy with a listing of the directory on your computer.
5. Navigate to the location where you want to save the file. At the bottom ofSaee AsVindows
dialog box, there is a field called File name. Type in the name of the file you want to save, and
then pres theSavebutton.
Note: The file must be saved with an .xIsx extension, which is only supported by Microsoft Excel
2010 or newer.
6. Navigate to the directory where you saved the file to confirm that it is there.
Understanding the FRA Approved Exéde
This section provides a description on how to read, navigate, and understand the FRA Approved Excel
file.
1. Continuing from the previous section, navigate to the directory where you saved the file and
select it to open the Excel file.
Note: The file fas an extension of .xIsx and can only be opened using Microsoft Excel 2010 or
newer in order to work properly.
2. At a quick glance, the Excel file contains the following features:
The Header and Partg V are divided into 6 sections, distinguished by different colors
The worksheet is labeled as U.S. DOT Crossing Inventory
Rows I¢ 4 displays the section, field names and numbers.
Fields that contain a predetermined list of values will be available for selection. For
example, B. Repting Agency will allow you to only seldRailroad State, or Transit
e. Some fields enforce validations immediately, requiring you to correct the prior error to
continuing. For example. 1.2. State will permit you to enter only 2 alpha characters, the
abbreviation for the State where the crossing resides. Figure 39 depicts the error message
displayed for this example.

oo
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T — e —— —
IX_T.] "9~ ¥ Grade Crossing Inventory Form Template RR_Full_Inventory_Record v2.4.0.0 Rel 02-12
m Home Insert Page Layout Formulas Data Review View Acrobat SecureZIP Team
b Cut Calibri 11 AN == N
=3 Copy
f B I Ur~-|H f_\ == = | ==
Clipboard . Font Alignment Number
- J< | OHH
B C D E F G
HEADER —
2
2 e 5 & Incorrect Value Entered e
o 5 DOT Crossing erating
Revision Date Reporting Agency Reason for Update State
Inventory Number
6 2/8/2016 Railroad Change in Data 123456A CsX ™ OHH
7
8
190 Field 12 e o
11 =
= Error Message Q‘ Please enter a valid code for State.
1 Column G
= Displayed _ )
14 [Retty | [ cocel | [ bep |
15
16
17
i8
19

Figure39. State Field Failed Validation Requirement

3.

f. A field marked with a black astski(*) indicates that it is a optional field and does not
require a value.
g. Some fields will not be available to State users. For example, fieldsl.12 are not
available and therefore are not displayed in the file.
After the crossing information has been entered, when savindfitageit is recommended that
you use the naming convention as listed in Table 1 below.

Tablel.File Upload Naming Convention

Railroad File Name Format: State File Name Format

GXRR_RAILROADCODE_MMDDYYYY.XLSX GXSI_STATEABBREVIATION_MMDDYY Y.XLSX

Note: The naming convention is recommended, but not required to submit and uplo&téthe
Upload and Submit Using the FRA Approved Excel File Template

1.

2.
3.

ok

Click on the-ile Uploadab located in the top Navigation. Thépload Multiple Crossing Records

page will display.

Click on theBrowsebutton.

Your browser will display@hoose FiletoUploa@ A | f 23 6 2E f A&GAYy 3 &2 dzNJ
Navigate to the directory where #hfile you want to upload is located.

Select the file and then press ti@penbutton.

The system will display the file name into thie to uploadtext field provided.

Note: If the incorrect file was selected, you can repeat step fio choose anothdfile.
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6. 2 KSy @2dz2QNBE NBI R& (2 &dzo Y A Subniitkufion. Trhef Sgster KilNJ  LIN.
first determine if the file uploaded is using the FRA approved Excel template. If the file failed this
requirement, the system will return an error message displayed in red above the File Upload
control informing the user to downlaha copy of the template.

Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis

Home I View Crossings File Upload | User Management

Upload Multiple Crossing Record
GCIS Home > Filedaload
GCIS provides thd Full pﬂth of file location |t 1ne came time using a preformatted Excel file template.

You can downloa provided below. When you are ready to upload crossing records, press the Browse button to locate and
attach the file. Af ﬂth‘ with the name fton to send the record for error-checking and publishing (i successful).

\/ Press Submit

File to upload: IC:\Pro;ects\GCIS\TroubIeshoot\GXRR_CSX_OZ122016stx Browse... “ Submit <| button

ek 2a dramlaad Grada Ceaccina Inuvantan: Frrm Tamnlata w2 4 NN Ral NL12.7N1A — Railenad Quthmittine Fudl Inuentan: Farm
Figure40. Choosing a File to Upload and Submit
7. Ifthe file was successfully submitted, the system will display a confirmation message in a dialogue

box with the submission ID. Press tB&button to corfirm. The system will return you back to

the Upload Multiple Crossing Recorgsge.
Change Welcome  Sample Test User (Primary User) [ Sign Out ]

. Federal Railroad Administration
¥ Office of Safety Analysis

PR ——

ﬁe file has been successfully submitted.
Your Submission 1D is 10b55e5f-e432-45b4-3136-3813a571bf8c.
Please checl lnzcnwsmmm e submission.

B et

Figure4l. File Uploaded Successfully Confirmation Message
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If you have opted to receive email notifications every time crossing data are subrottgdur agency,

the system will send aotification message to your designated email address with the subRatGrade
Crossing Inventory System: File Uploaded Successfullithin the email, the Submission ID will be
provided. You can use this SubmussiD to search for the submission on tpload Multiple Crossing
Recordgage. A sample email notification is depicted in Figure 42 below.

In addition to the email notification of the successful submission, email notifications for the crossings
updated will be sent to all relevant registered Railroad and State users for public crossings, and all
relevant registered Railroad users for private crossings. Email notifications are not sent to delegated
users.

FRA Grade Crossing Inventory System: File Uploaded Successfully

@ This message was sent with High importance,
Wed 9/3/2014 1:43 PM
Dear CSX Transportation [CSX ] (CSX),
A file containing multiple crossing records has successfully been submitted for vour agency. The Submission ID
for the file is cc971{9f-ab80-4d7f-alba-d33e41de30{d. Please allow 24 hours for the file to process and be
validated.

You can view the details of this crossing record by signing into GCIS and going to the File Upload page, then
searching for the Submission ID in the table provided.

If vou feel this was made in error and need further assistance, please contact Help Desk Support at (888) 372-
9393 (press 1).

Regards,
FRA Office of Safetv Team

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Figure42. Samplerile Upload Successful Email Notification
Note: If you have opted out of receiving emaiditifications for submitted crossing data, you will not
receive this email. Sedanage My Profilesectionlocated under theUser Managementsection for
further details on opting in/out of email notifications.

8. The status of the submitted file can be found under Bbmitted Filesable displayed in the

Current Statuscolumn.

Download the Error Report
Once a submitted file has been processed, the system willgghdime status fromPendingto either
Successfully Submitteer Submitted w/ Errors For files that were submitted containing crossing
records that failed validation checks, these submissions be displayed with a staBudbmitted w/
Errorsunder theCurrent Statuscolumn. For each submission, the system will provide you with the ability
to download a report listing all the errors that were returned for each crossing that failed validation.
The following section takes you through the steps of downloadiegetinor report
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1. On the UploadMultiple Crossing Recordgage, under theSubmitted Filessection, a list of all
crossings that were submitted will be displayed. Locate the File that you would like to view with
validation errors.

2. Click on theerrorsbutton located under theéerror Reportcolumn.

Note: The steps to saving a file vary dependamgf your computer is running on Windows or Mac
and the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari,
etc.). The steps documented below are for users using the Internet Explorer (IE) browser.

3. For Internet Explar (IE) browser users, you will see a download banner located at the bottom
of the browser (Figure 43) with theption to Open Save or Cancel Click on the down arrow
located next to theSavebutton, and then selecbave as

Upload Multiple Crossing Record

GCIS Home > File Upload

s the Browse button to locate and

You can narrow your search results by using the fields provided below, and then press the Search button.

submission ID: status: [Select One v| | Search

Click on the
Errors Button

Agency Submission ID Submission Date Subemitted By Curr

CSx d95b3b35-7201-4100-3260-8807cafetdas 10/1/2015 11:24:13 PM tran@csx.com

(e 16091944-226/-47bd-9&33-1342780345b1 5/28/2015 7:18:59 PM Rran@csx.com Submitted w/ Errors Errorsl Crossings I
J<< >
Click on the down arrow
and then select Save As |
Do you want to open or save f609194e-e26f-47bd-9e33-f84a7803e5b1_errorReport_Codes.csv (255 bytes) from stage.fralﬂﬂmv: \/
Open Save | v Cancel

Figure43. IE Browser User Prompting to Download the File

4. ASavea® A Y R264& RAIf23 062E Attt 2Ly RAALI I @Ay 3
location where you want to save the file, enter a friendly name intoRie namefield, and then
pressthe Savebutton.

Download the Crossing Report

For files that were submitted containing crossing records that failed validation checks, in conjunction
with the error report, the system will also allow you to download the failed crossings into the FRA
Approved Excel template. You can modify the crossing(s) in this file and resubmit for processing.

The following section takes you through the steps of downloading the crossing report.

1. On the UploadMultiple Crossing Recordgage, under théSubmitted Filessection, a list of all
crossings that were submitted will be displayed. Locate the file that you would like to view the
validation errors.

2. Click on theCrossing®utton located under théerror Reportcolumn.
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Note: The step to saving a file vary depending on if your computer is running on Windows or Mac
and the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari,
etc.).

3. For Internet Explorer (IE) browser users, you will see a downloaddbdocated at the bottom
of the browser with the option t@pen Save or Cancel Click on the down arrow located next
to the Savebutton, and then selecBave as

4, ASavea® AYR264 RAIf23dz2S 62E 6Aff 2LISy RAiatetd | & A\
the location where you want to save the file, enter a friendly name intoRite namefield, and
then press theSavebutton.

5. Once the file is saved, open the file, make the necessary changes (based on the errors listed in
the Error Report that yodownloaded from the previous section), save the file, and then follow
the steps documented in thelpload and Submit Using the FRA Approved Excelgétgion to
resubmit for processing.

Note: For any crossing(s) that failed validation, these crossingrdscwill be listed in your
Pending Crossing Recotdble located on the home page. You may update each individual record
by clicking on th&ditbutton located under théction column.
Unhandled Errors
Certain errors conditions can be categorized as Unhandled Errors. Most commonly, unhandled errors
are caused by an application bug, a syntax error, or a timeout/deadlock condition on the server. In the
event that an Unhandled Error is the cause of a subimisfailure, the application will indicate that the
error was encountered. In addition to the existing error notification, a new Unhandled Errors report,
available on the Reports tab, captures most unhandled errors and permits users to view the unhandled
errors associated with their submissions. The report enables users to filter the data by Agency Code,
Crossing ID, and/or Date Range. If the error was not generated by the user running the report, the
{dzo YAGGSR . & O2fdzvYy gAfnfiess S ofFy] G2 LINRPGSOG dzi
File Download
TheDownload Crossing Recorgsge provides you the ability to download all crossing records (for your
agency) that have been published out to the National Crossing Inventory Records database into the
preformatted FRA Approved Exdédét template.
The following section takes you through the process of submitting a request for the system to generate
the Excel file and downloading a copy of the file.
1. Hover theFile Uploadtab located in the top navigation and then sel@dwnloads

LEELI CSX Transportation [CSX] Vv EReEREE Welcome Sample Test User (Primary User) [ Sign Out ]

c‘ Federal Railroad Administration
(™~
Home |

Office of Safety Analysis

|-~ A Click here to access
 Downioads the Downloads page

Welcome to the Grade Crossing Inventory System

GCIS will allow agencies the abilit

the site by usir

y to view, update, and add new crossing information about each public and private highway-raliroad. You can navigate throughout
on menu or clicking on the links provided below

» View an Existing Crossing

« Update an ting Crossing

= Add a New Crossine

Figure 44. Accessing the Downloads Page
2. On theDownload a Crossing Recorgdage, press th&ubmit a Download Requestutton.
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3. When the confirmation message pops up indicating that you have successfully submitted your
request, press th©K button.

The request has been suooessfully submitted

Figure45. Confirmation Message
4. You should now see your request in the table located below the Submit a Download Request
button.

Welcome Sample Test User (Primary User) [ Sign Out |

Federal Railroad Administration
Office of Safety Analysis

Download Crossings Records
GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the *Submit a Download Request® button. Once the
file has been generated, the "Download" button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files will be compressed and induded in a ZIP file. You must have a ZIP extractor in order to open the file(s).
Note: You may only submit one request at a time. I 3 new request is submitted, the previous file will no fonger be avaliable for dovinioad.

] Submit a Download Request ]

ata Files
l d File Type l Agency Request Date Requested By Current Status J File File 1
13 Full csx 1/11/2016 9:24:05 AM itran@csx.com Pending \ Download

View Privacy Policy | Contact Us

Figure46. Download Request Pending Table

Depending on the number of crossing records that are available for your agency, the retpyetike

up to 48 hours to process. Once the file(s) have been generated and are available for download, the
Downloadbutton will be enabled.
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FY-LUTT CS X Transportation [CSX] v EETES Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
( 4

Office of Safety Analysis

File Upload

Download Crossings Records
GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the "Submit a Download Request” button. Once the
file has been generated, the "Download” button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files e compressed and included in a ZIP file. You must have a ZIP extractor in order to open the file(s).
Note: You may only submit one request at a time. If 3 new request is submitted, the previous file will no longer be available for download.

| Submit a Download Request ]
e ———————

[ |
1d ‘ File Type Agency Request Date | Requested By Current Status File | File
|} )

|

|
13 ‘ Full csx 1/11/2016 9:24:.05 AM Itran@csx.com Ready CSX.zip Download

View Privacy Policy | Contact Us

Figure47. File is Ready for Download

5. Click on theDownloadbutton

6. For Internet Explorer (IE) browser users, you will see a download banner located at the bottom
of the browser (Figure 48) with the option to Open, Save, or Cancel. Click on the down arrow
located next to the Save button, and then sel8eiveas.

| Submit a Download Request |
Alequest Daze equented By Currsnt St I File
13 1L E016 S 2405 AW Hranigos rem Mmay Dy rbiasd
Click on the down arrow,
and then select Save as
View Privacy Policy | Contacl Lis
LY
Do o want to ogen o save CEMaip (160 KB) from testfra.dotgou? Cpen I:Sayzé:; i Lamcel i

Figure48. IE Browser User Prompting to Download the File
7. ASaveag AYR264& RAIFf23 02E gAff 2Ly RAALI I @Ay 3
the location where you want to save the file, enter a friendly name intoRite namefield, and
then press theSavebutton.
8. Find a location on your computer to save the file. In Hile namefile, you may rename the file
(if you wish), and then press ti&avebutton.
9. Once the file is saved, use a ZIP extractor to extract the Excel file.
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User Management

Use the Manage GCIS Users page to update your profile information, opt in and out of receiving email
notifications, and manage the Secondary Users of your agency (if your role is Primary User).
Understanding the Manage GCIS Users Page

Thissection provides a description on how to read, navigate, and understand the User Management
page (Figures 49 and 50).

J YUV CSX Transportation [CSX] Vv INEEREES Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

e | s s Uicer Management

Update your profile info

(and your Secondary Users)

GCS dser Management
Help text related to each
Pending Secondary Users  Active Secondary Users  Inactive Secondary Users P
notification type

First Name: * ]Sample Test Last Name: * |User ] Phone Number: ‘I999-

I wish to receive the following types of email notifications: )

vl Delegation Vi Crossing Data Submitted for my Agency 0 [ User Account Updates o

Update My Profile |

Click to save

Manage your Secondary your changes
Users account

View Privacy Policy | Contact Us

Figure49. User Management Home Page (View for Primary Users)
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F L CSX Transporiation [CSX] v ENEELEEY Welcome Sample Secondary User (Secondary User) [ Sign Out |

(‘ Federal Railroad Administration
&

Office of Safety Analysis

Manage GCIS Users Active/Inactive/Pending
Secondary Users tab not visible

GCIS Home > User Management

First Name: * |Sample ] Last Name: "|Secondary User Phone Number: *(999-111-1234 }

I wish to receive the following types of email notifications:

] Delegation 0 & Crossing Data Submitted for my Agency 0 [ User Account Updates Q

Update My Profile

— AN

/ \ Click to save

Manage My Users your changes
section not visible

View Privacy Policy | Contact Us

Figure50. UsetManagement Home Page (View for Secondary Users)

User Profile

This tab will be available and displayed to all registered GCIS users. In this section, you will be able to
update your profile information along with Secondary Users of your agency (if yobeRrimary User

of your agency). To view and update your profile information, click on the section header labeled
Manage My Profile To manage and update the Secondary Users of your agency, click on the section
header labeledManage My Users

Manage My Prdile

You will be able to update your profile information along with opting in/out of receiving system
generated email notifications by checking/unchecking the appropriate box (Figure 46).

A brief description of each email notification available can beetkby clicking on the Help icon located

to the right of each checkbox text.

Once all updates have been made, pressliipelate My Profilebutton to save the changes.

Manage My Profile

First Name: * |Sample Test | Last Mame: * |User Phone Number: *|888-888-8889

I wish to receive the following types of email notifications:

W Delegation [ crossing Data Submitted for my Agenc‘,re B user Account Updates 0

Update My Profile

Figure51. Manage My Profile Section
Manage My Users
This sectiorwill allow Primary Users the ability to update the profile of all Secondary Users registered
with their agency. You can also filter the list by entering a value into any of the fields profidstd (
Name, Last Name, Email Addr@g&igure 52).

1. Click onhe section leader labeledlanage My Users
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To view a list of all users, just press the Search button. You can narrow your search results by entering the user’s first name, last name, or email address, then press
the Search button.
First Nd.‘[ll:‘il:\ Last Ndr‘.'e:l:l Email Address :;Jsemdrrle-:| | | Search |
First Namea Last Name Emiail Address (Username) Phone Number | Agency Code | Active Date | Deactivation Date | Account Locked? | Status | Comments {Optional) | Action
| I I I !
Sample Secondary User csxsecondary2@csx.com 123-456-7000 Ccsx 08/26/2014 No Active a Edit
Janz Doe jane doe test@test.com 959-123-4557 CsX 03/02/2014 No Active a Edit
Sample Test User sample.test.user@test.com 993-555-0000 C5X 03/03/2014 Mo Pending a Edit
C3X Secondary seconduser@csx.com 999-999-9999 CSX 03/18/2013 No Active a Edit
-39 Secondary User 1 seconduser2@csx.com 999-123-4567 CsX 09/18/2013 08/26/2014 No Inactive a Edit

Figure52. Manage My Users Section
2. Locate the user you wish to update, and then pressEhld link located in theAction column.
The system will change the fields in the selected row theoeditable fields (Figure 53).

Manage My Users
To view a list of all users, just press the Search button. You can narrow your search results by entering the user’s first name, last name, or email address, then press
the Search button.
First Name: Last Name: Email Address (Username): Search
Dy A G
First Name Last Name Email Address (Username) | Phone Number ng:::“mim Date ] :(ou;; Status ';:::::I::; Action
| |
Sample ]|Secondar)' User ] csxsecondary2@csxcom [123-456-7000| CsSx |08/25/2014 No |Aclive |w [ reser 6 Update Cancel
Password?
lans Doe jane_doe test@test.com | 999-123-4567 | CSX |09/03/2014 No Active ﬁ Edit
Samnle Tect lear <amnle tect imar@tect coml 939-555.0000 | rsx [nainasona N Pandine =D Fdit

Figure53. Selected Row in Edit Mode
3. ,2dz Oly dzLJRIFGS (GKS dzaASNIN&a LINRPFAES o0& LISNF 2NN
a. To update the profile information, enter the new information into the First Name, Last
Name, and/or Phone Number field.
b.¢2 RSIFIOGAGIGS | dza SSkilsicolum fbandmfiveXo InAdtivey 3 S
5SFEOQOUGAGIGAY3T | dzZaSNRA& | 002dzyi oAff LINSOS)
I dza SN a | O OStamgdolimn @dringcivBto AcKvE For an account that
is being reactivated, the selected useill receive an email notification containing their
temporary password and instructions to log in and reset their password.
c. ¢2 NBaSi (KS dza SNNa RéseiPasavdiRIhe seldctsdiuber(s) K S
will receive an email notification containitigeir temporary password and instructions to
log in and reset their password.
Note: For further information regarding password reset, please see Ghanging
Temporary Passworsection.
4. Once complete, press th&lpdate link located in theAction column. D exit and cancel all
changes, press théancelink. If the update was successful, the system will display a confirmation
message in a popup window (Figure 54).
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Welcome Sample Test User (Primary User) [ Sign Out] |

Federal Railroad Administration

dé’fbf'Safety;Ana

[ The selected user's profile has been successfully updated. if a Password
Resetwasrequested.anemal notlﬁtztnon hasbeensenttotheuser

Search

Figure54. Secondary User Profile Information Updatecessful Message

5. Press thekbutton to return to theManage GCIS Usepsage.
Pending/Active/lnactive Secondary Users
These tabs will only be displayed for Primary Users.Peraling Secondary Usetab will be displayed
only if the agency has a newlggistered Secondary User and requires the Primary User to review the
request. TheActive Secondary Usersb will be displayed listing all active users of the agency. The
Inactive Secondary Usetab will only be displayed if there are inactive usershaf agency (Figure 55).

LT CSX Transportation [CSX] Vv ERGEREES Welcome Sample Test User (Primary User) [ Sign Out]

( Federal Railroad Administration
@7 Office of Safety Analysis

New Account
Registration Requests

List of Inactive Users
for your agency

Manage My Profile

First Name: * [Sample Test | | List of Active Users Phone Number: * |999-999~9999

| wish to receive the following types of ema for your agency
Wl Delegation

@Crossing Data § T TOT TNy Ageniy - ™ User Account Updates 0

Update My Profile |

View Privacy Policy | Contact Us

Figure55. Pending/Active/lnactive Secondary Users Tab
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Pending Secondary Users
1. Click on thePending Secondary Useitgb. The system will display a table listing all new
registration requests for your agengyigure 56).
Note: ALegendwill also be displayed providing a brief description of what each image located
under theEmail Statuscolumn means

[V CSX Transportation [CSX] v e EREE Welcome Sample Test User (Primary User) [ Sign Out ]

' Federal Railroad Administration
U

Office of Safety Analysis

Manag{ Select User by
checking this box

Press Approve Button
to accept the request

Last Name User Role Email Status Comments {Optional}

993-2134567  |Secondary User a "

Approe Reject
Press Reject Button to
Legend deny the request

J The user’s email address matches the primary user’s email exchange

8 The user’s email does not match the primary user’s email exchange Explanation Of ima!e |ocated
under Email Status column

View Privacy Policy | Contact Us

isamolé.leslz@csx.:om |Sample Secondary User 2

Figure56. Pending Secondary Users Table

2. Check the box(es) located in the first aoluto select the user(s). Multiple users can be approved
or rejected simultaneously.

3. TheApproveandRejectbuttons will be enabled. Press either tAg@provebutton to accept the
request or theRejectbutton to deny the request. For all users that were approved, an email
Y2UAFAOLIGA2Yy gAff 0SS asSyid G2 GKS dzaSNna Sy
temporary password along with instructions to reset their password.

4. Depending on the actio taken (either Approved or Rejected), the system will display a
confirmation message in a popup dialog box (Figure 57).
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Welcome Sample Test User (Primary User) [ Sign Out]

Federal Railroad Administration

F Office of Safety Analysis

Manage GCIS Users

GCIS Home > User Management

Active Secondary Usery Msdmdmemluve.beenappmved‘-aswm
oS3 v - — Y O T P VR S 0 S A P ST T T TH - wapp—

View Privacy Policy | Contact Us

Figure57. Confirmation Message for Approved Secondary Users
5. Press the Ok button to return to thdanage GG Userpage.
Note: If there are not any pending Secondalsers, thd®ending Secondary Usetab will no
longer be displayed.
Active Secondary Users
1. Click onActive Secondary Usetab. The system will display a table listing all active Secondary
Users for your agency (Figure 58).
Note: ALegendwill also be displayed providing a brief description of what each image located
under theEmail Statuscolumn means.
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Y- CSX Transportation [CSX] Vv IEERED Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
(4

Office of Safety Analysis

User Management

Manage GCIS Users

Select user(s) by
checking this box

GCIS Home > U

User Profile be Secondary Users

Press Deactivate Button
to remove user’s access . ‘

J First Name l Last Name ‘ Phond
I: iuxsxnn dary2@csx.com lSamp?e Secondary User ‘ 959—11'.-; econdary User J a
Eijano doe.test@test.com Jane Doe ‘ 999 ?SKD»"dIW User é é
j 1: }san‘ol-:— test2@csx.com Sample ‘Secoadary User2 ‘ -213-4567 ?Secanderv User J . ¢
L ! |
Deactivate

Legend

J The user’s email address matches the primary user’s email exchange Expla“ation °f imale Iocated

8 The user’s email does not match the primary user’s email exchange : undel’ Ema" Status COIumn

Figure58. Active Secondary Users Table
2. Check the box(es) located in the first column to select the user(sjtipl@uusers can be
deactivated simultaneously.
3. The Deactivate button will be enabled. Press thBeactivatebutton to prevent the selected
user(s) from further access to GCIS.
4. The system will display a confirmation message in a popup dialog box thaeliheted user(s)
have been deactivated.
5. Press thekbutton to return back to theManage GCIS Usepage.
Inactive Secondary Users
1. Click on thelnactive Secondary Usersb. The system will display a table listing all inactive
Secondary Users for your aggn(Figure 59).
Note: ALegendwill also be displayed providing a brief description oftndach image located
under theEmail Statuscolumn means.
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JYLA CS X Transportation [CSX] Vv JEEERER Welcome Sample Test User (Primary User) [ Sign Out ]

Federal Railroad Administration

Office of Safety Analysis

Manage G{  select user(s) by Press Activate Button to
GasHome>Us|  checking this box

LERRUETEN Inactive Secondary Users

Username | First Name Last Name Phone
|

grant user access to GCIS

User Profile A

User Role Email Status Comments (Optional) ‘

! | {
5-0000 Secondary User g a

|sample test.user@test.com [Sample Test User 2 g
| |

Activate
Legend
J The user’s email address matches the primary user's email exchange Explanation Of imase Iocated

8 The user’s email does not match the primary user’s email exchange e under Email Status column

View Privacy Policy | Contact Us

Figure59. Inactive Secondary Users Table

2. Check the box(es) located in the ficelumn to select the user(s). Multiple users can be activated
simultaneously.

3. TheActivate button will be enabled. Press th&ctivate button to grant the selected user(s)
access to GCIS.

4. The system will display a confirmation message in a popup dialothbohe selected user(s)
have been reactivated. The selected user(s) will receive an email notification containing their
temporary password and instructions to log in and reset their password.

5. Press thekbutton to return back to theManage GCl8serspage.

Delegations

The Delegations page will provide a listing of all delegation requests that have been approved by FRA.
Once FRA has received and approved the written notification from both the Delegating and Delegated
Agency, FRA will setup all@pved requests within GCIS. Once the setup is completed, you may view
the request on this page. The Delegations table will containCibkegating AgencyDelegated Agency

Type andDelegated AgencyFigure 60).

Note: The agency names displayed in Figudebélow are notional and not intended to represent any
specific user or business relationship.

If you are listed under thBelegating Agencgolumn, this means that your agency has granted another
agency access to update crossing records on your hehalf

If you are listed under th®elegated Agencygolumn, this means that your agency has been granted
access to update crossing records on behalf of the agency listed undBretbgating Agencgolumn.

To update crossing records on behalf of your Delegatgensy, complete the instructions documented

in the subsequent section.
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[ CSX Transportation [CSX | v eI Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@7 Office of Safety Analysis

Delegations

Railroad B (CSX) has been
delegated to update Railroad
A crossing records

GCIS Home > User Management > Delegations

Delegating Agency Delegated Agency Type Delegated Agency

Railroad A Raiiroad Railroad B (CSX)

Rallroad B (CSX) = State ‘ State A
Rzilrozd B (CSX) \ Rigpead ‘ Railroad C
T |

. — 1

N —

l Railroad B (CSX) has delegated and granted
State A and Railroad A access to update
l crossing records on behalf of Railroad B (CSX)

View Privacy Policy | Contact Us

Figure60. Delegations Table

Update Crossing Record on Behalf of the Delegating Agency
1. Click on theHometab (or click on th&sCIS Homénk located in the beadcrumb).
2. TheAgencydrop-down list will be enabled as depicted in Figure 61.

Note: TheAgencydrop-down will only be enabled if you have the delegation request assigned

and approved by FRA
Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]

‘.\ Eard g Pajlroad Administration

Agency drop-down [FHTF\TEY [T
list enabled

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

* View an Existing Crossing
» Unpdate an Existing Crossing

Figure61. Changing to ®ifferent Agency

3.

Click on the down arrow, and then select the name of the agency you would like to update
crossing records on behalf of. Once selected, pres<tiengdink. Once the agery has been
changed, you now have access to update the crossingsbitlang to the Delegating Agency
(Figure 62)

Click on theUpdate Crossingsab located in the top navigation (or thepdate an Existing
Crossingdink located on theGCIS Hompage). You will notice that th&gencydrop-down in the
header is now disableand your Delegating Agency should be selected.

Enter the Delegating Agency Crossing Number into the field provided, and then préssciie
button.
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LT BENSF Railway Company [BNSF] vV IReERTE] Welcome Sample Test User (Primary User) [ Sign Out ]

DR F ) Railroad Administration

Delegating Agency name is selected
and drop-down list is disabled

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number: (967156W| x CWSS"‘S Number be|°“85

Note: Crossing Number must be six digits followed by a letter to Delegating Agency

Update |

Figure62. Update Crossings Page on Behalf of the Delegating Agency

The Online Gade Crossing Inventory Form will load with the crossing data populated into the
appropriate fields of the form. You will also notice that field Primary Operating Railroais listed as

the name of the Delegating Agency (Figure 63).

JXC Sl BN SF Railway Company [BNSF] Vv JeEUeS Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

Online Grade Cropsing Inventory Form

GCIS Home > Update Existjng Crossing > Grade Crossing Inventory Form

3 8 Crossing ID = 967156W
W Save a PDF Copy

) pertn Parti) PartsivandV

Instructions for the initi§l reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with th¢ exception of Part | item 20 and Part |ll item 2.K. For private highway-rail grade crossings, complete the Header, Parts 1 and II, Part Il item
2.K., and the Submissior] information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts | and Il,
and the Submission Infofmation section. For Private pathway grade crossings, complete the Header, Parts | and 1I, Part IIl item 2.K., and the Submission Information
section. For gr. edestrian station crossings), complete the Header, Part |, and the Submission
Information se| pr]mary °peraﬂng Railroad is It | Items 1-3, and the Submission Information section, in addition to the updated data
fields. An aster]
A. Revision Da BNSF (De'elati“B ASG"CV). even C. Reason for Update D. DOT Crossing

Inventory Number

] . R g ing
020920% | though user is registered with CSX | 4 internal| [New Crossing V| TR
\ / Part I: Location and Classification Information
1. Primary Operating Railroad N 2, State 3. County
BNSF Railway Company [BNSF] v WA v WHATCOM v
4. City/Municipality 5. Street/Road Name & Block Number‘ 6. Highway Type & No

\ |
Oin [BELLINGHAM V] | IMARNEDR |
® Near (Street/Road Name) * (Block Number)

Figure63. Online Grade Crossing Inventory Form Updating a Delegated Crossing
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6. Follow the steps documented in the Updated an Existing Crossing Inventory Record section to
successfully update the crossing record.

7. Once updated and submitted successfuigu can change back to the agency you are registered
with by clicking on théHometab in the top navigation (or th&CIS Homdnk located in the
breadcrumb).

8. On theGCIS Homeage, theAgencydrop-down list will be enabled. Selected the name of the
agency you are registered with, and then press @mangdink.

Reports
The GCIS Reports page will allow you to generated reports for pending, published, and expired crossing
data. This page providethree reports:

1 Agency Repor provides information for the records that have been saved, published, or expired
for your agency

1 Overdue Summary Repoct shows the number of crossing inventory records that is current
overdue, the total number of crossings for your agency, and the percentage

1 Days Overdue Repoctshows the agencies that have not updated their inventory records on
time

Understanding the Reports Page
Navigation
To navigate to the different reports available, click on the section tabs located within the page.

LIl CSX Transportation [CSX] v e EGES Welcome Sample Test User (Primary User) [ Sign Out ]

c Federal Railroad Administration
£~

Office of Safety Analysis

GCIS Reports

GCIS Home > Reports

GCIS will allow users the ability to generate reports for pending, published, and expiri
various drop-down menus. Any drop-down menu marked with a red asterisk is requir

Overdue Summary Report  Days Overdue Report

o ecting the options located in the
Click on the tabs to view '

the appropriate reports

This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required.
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type:* |Railroad V| Agency:* CSX Transportation [CS V| Date Range:*  From o |

Record Status: [Select One... V| eReasonfor Update:  [Select One.. v

Crossing Type: |Select One... V| Crossing Purpose: | Select One V| Crossing Position: [SelectOne. V]
Generate Report |

Figure64. Reports page

Page Numbers

Once generated, if the results are returned ansjpdyed on more than one page, you can use the pager
located in the reports toolbar to navigate to different pages of the report.

To page through the report, click on the first, previous, next, or last page arrow or skip to a specific page
by entering thepage number.

55
Grade Crossinglnventory System(GCIS) v3.2.0Web User Guide
Document Revision Datd 6/07/2022



Federal Railroad Administr ation Highway-Rail Crossihg Division

Overdue Summary Report  Days Overdue Report
This rep s Information for records t Entera page number to move s, Raliroads, and Transit agencies. The report may be filtered by
se p d information from the dry b red sk is requ
NOTE: For reports that return over 1,000 rec to that page to an Excel, Word, or PDF format
Agency Type:* |Railroad V| agenty: T DITTRENge:*  From (01012015 |EdTo (123172015 |
Becord static [SelactOna ] 0 5 Update:  [Select One v
First Page ec Next Page a Cros irpose: | Select One V| Crossing Position: |Select One v
Generate Report J
Sl |of24 » bl > ] | Find | nesxt =
sing Records by Status for CSX Transportation [CSX]
of Records Returned: 1000
Previous Page Last Page
eport Generated: January 12, 2016
Crossing ID Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position
Q08418R (554 01/01/2015 Published Closed Private Highway At Grade
350352V CcSX 01/02/2015 Published Change in Data Pathway,Ped RR Over
2301998 CsX 01/02/2015 Published Closed Private Highway RR Over

Figure65. Report Paging
Export Report

The system will also allow you to export a copy of the report to an Excel, Word, or PDF file. A report that
returned more than 1,000 records, only the first 1,000 records weilekported. To export the report,
click on the disk located in the ribbon toolbar and select eithere] Word, or PDF

R TP | e e i | e

£z}

o

.

Generate Report |
Click on the disk to export to

U= nd | Next ""; -

Excel, PDF, or Word 2
r Excel

ortation [C5X]

# of Records Rety FOF
Date Report Generated Word o016
Crossing ID | Agency | Revision Date | Record Status | Reason For Update Crossing Type Crossing Purpose | Crossing Position
S08418R Csx 01012015 Bublished Clozed Private Highway At Grade
SEAIS AN oW Al At MAaE Aohlicrhad Fhanan la Faka Aadhomee Aad AR e

Figure66. Export and Save a Copy of the Report

Once the report has been exported into the fornsgecified, for Internet Explorer (IE)

browser users, you will see a download banner located at the bottom of the browser (Figure

67) with the option toOpen Save or Cancel Click on the down arrow located next to the

Save button, and then seleSkhve as

Note: The steps to saving a file vary depending on if your computer is running on Windows or Mac and
the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari, etc.). The

steps documented below are for users using InteExg@lorer (IE) browser.
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4 4 1 of 24 B P @

Crossing Records by Status for CSX Transportation [CSX]
# of Records Returned: 1000

Dale Report Generated. January 12, 2016

Crossing ID | Agency | Revision Date | Record Status Reason Far Update Crossing Type Crossing Purpose | Crossing Position
S0E41ER [ 4 01/01/2015 Published Closed Private Highway At Grade
350352V 3% 01/02/2015 Fublished Change in Data Pathway, Ped RR Over
2301958 CSX 01/02/2015 Published Closed Private Highway RR Ower
229428W CEx 01,402/2015 Published Change in Data Private Highway At Grade
229418 i LWL LELT. L Bbilichead P o Py Bl £ Sk | by ol
228417 g you want to open or save AgencyReport.pdf from test.fra.dot.gov? Open Save - Cancel 10
.
Figure67. Prompt to Save the File (IE Browser Users)
ASaveaRA It 23 02E gAftt 2LISY RAALIXIFTeAy3I é2dzNJ O2 Y Lidz

you want to save the file, enter a friendly name into fiee namefield, and then press th8avebutton.
Agency Report
1. Click on theAgency Reportab.

2. By detult, the system will automatically select thgency Typ@andAgencybased on the agency
that you are registered for.

3. Select a value fdDate RangeYou may filter the results further by selecting a valueRecord

Status Reason for UpdateCrossing Tye, Crossing Purposer Crossing Position
4. Press theGenerate Reporbutton.

5. When the report is ready for viewing, it will be displayed below the filter parameters (Figure 68).

LGSRl Overdue Summary Report.  Days Overdue Report
This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required

NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

e - . —
Agency Type:* |(Railroad % Agoncy:*  |CSX Transportation [CE %| Date Range:* From |01/01/20156 B0 [12312015 |EH
Record Status: | Select One..... hd eli.c-a:c-"h'._pd:u:e |Selecti}ne..... hd

Crossing Type: | Select One.... \-l"| Crossing Purpose: | Select One..... | Crossing Position: | Select One..... b

Generale Report
A4 D:—f;—' L ¢ |:|-'rd|'.::-: -

Crossing Records by Status for CSX Transportation [C5X]
# of Records Returned: 1000

Date Report Generated: January 12, 2018

Crossing I | Agency | Revision Date | Record Status Reason Far Update Crossing Type Crossing Purpose | Crossing Position
SO0E4188 CEX 01/01/2015 Published Closed Privats Highwray At Grade
350352W CEX 01/02/2015 Publiched Change in Data Pathway,Ped. RA Cver
2301998 C5 01/02/2015 Published Closed Private Highwray RRA Cwer
2209428W =) 01,/02/2015 Published Change in Data Private Highwray At Grade
2294188 C5X 01,/02/2015 Published Change in Data Private Highwray At Grade
225417) CSX 01/02/2015 Expired Change in Data Private Highwray At Grade

Figure68. Agency Report Generated
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Overdue Summary Report
1. Click on theDverdue Summary Repotab.
2. Press théGeneratebutton.

3. When the report is ready for viewing, it will be displayed below the Generate button (Figure 69).

Agency Report

Days Overdue Report

all agencies that have not updated their Inventory records on time.

Generate Repont

i 4 [r Jerr p bl i | Find | nest ey~
Overdue Summary Report
Date Report Generated: January 12, 2016

Railroad 4 of Overdue Crossings Total Crossings % of Crossings
Overdue

CSX 1579 53409 2.96%

1of 1

Figure69. Overdue Summary Report
Days Overdue Report
1. Click on theDays Overdue Repottab.

2. You can generate the report to return thesults for a specific agency by completing Agency
Typeand Agencyfield.

Note: This is optional

Press the&seneratebutton.

When the report is ready for viewing, it will be displayed below the Generate button (figure 70).

B ow
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Agency Report | Overdue Summary Report | [DZTTEC LS el

This
d

own menus below.

Agency Type: Railroad

report shows the agencies that have not updated their inventory records on time. You may fiiter the results either by using the Agency Type and Agency
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

V| Agency: |CSX Transportation {CSX]

[ Generate Report

M 41 of24 b bl @ [ |rndinex -
Days Overdue Report
# of Crossings Overdue: 1000
Date Report Generated: January 12. 2016
Crossing ID Railroad Revision Date Crossing Type Crossing Purpose Crossing Position # of Days Overdue
6215327 Csx 08/15/1988 Pathway,Ped. At Grade 8516
6283900 Csx 10/03/198% Private Highway At Grade 8502
628391K CsX 10/03/198%9 Private Highway At Grade 8502
624601) CSX 12/31/1989 Private Highway At Grade 8413
624602R CsX 12/31/1989 Private Highway At Grade 8413
626372Y Csx 12/31/1997 Private Highway At Grade 5491
147083A CSX 01/17/1998 Private Highway At Grade 5474
537895L (=3 02/05/1998 Public Highway At Grade 5455

Figure70. Days Overdue Report
Unhandled Errors Report
1. Click theUnhandled Errorgab.
2. Press theGenerate Reporbutton.
3. When the report is ready for viewing,

it will be displayed below the Generate Report button.
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Figure71. Urhandled Errors Report

GCIS Help

GCIS provides a Help section containing frequently asked questions (FAQs), documents available for
download, system/application release notes, and contact information. GCIS Q&As can be found under
the FAQs tab, documentatian located under the Reference Documents tab, and information on how

to contact FRA for support can be found under the Contact FRA tab (Figure 72).

FRA can be contacted BiXIUpdates@dot.gdfany HSR Corridor or MUTCD Code is not found in the
related look up table(s) (as displayed inthe d®@ 6y f Aaidao Ay (GKS D/ L{ a!l
form).
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