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Section 1. Before You Begin

All examples and screenshots provided in this document are notional and not intended to represent any
specific user or business relationship.

GCIS is a Role-Based System

As a GCIS Application Administrator user, you are assigned one of three Admin roles: GCIS Admin, FRA
Admin, or Data Tech Analyst. Your system access — what you can/cannot do in GCIS — is determined by your
role. For example, users with the role of GCIS Admin can (among other things) (1) manage lookup values; (2)
create new users and assign them the role of GCIS Admin, FRA Admin or Data Tech Analyst; and (3) approve
any newly registered pending users; whereas users with the role of FRA Admin can only (1) approve pending
Primary User accounts, (2) manage all user profiles, not including GCIS Admins; and (3) create new users
and assign them the role of FRA Admin or Data Tech Analyst.

Note: This Admin Web User Guide is written using the role of GCIS Admin, with access to all properties.

GCIS Employs Several Navigation Options

Top Navigation Tabs

Each page in GCIS has nine navigation tabs on the top of the page: Home, View Crossings, Update Crossings,
Add New Crossing, File Upload, User Management, Admin Tools, Reports, and Help (Figure 1). Click these
tabs to move to different system pages or to access available reference documents.

Note: The User Management tab, when moused over, displays additional sub-menu items. The Admin Tools
tab will not be available to FRA Admins and Data Tech Analysts.

IYZl Federal RR Administration [FRA | v BEERET Welcome Super User (GCIS Admin) [ Sign Out |

(‘ Federal Railroad Adm Top Navigation Tabs
@ Office of Safety Analysis

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about eac
the site by using the top-navigation menu or dicking on the links provided below.

ughout

« View an Existing Crossing
« Update an Existing Crossing
= Add a New Crossing

Pending Crossing Records

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing | H Filter l

Pending Crossing Inventory Records

CrossinglD | Primary O ing R l Report Type Submission Type | Crossing Type l Crossing Purpose | Crossing Position Date Modified Action
1 = | I} 1} !
072912H BNSF Full Inventory Record File Upload Private ‘ Highway At Grade 8/22/2014 10:54:01 AM ‘ Cancel ‘
| | |
| 090554y 8ulk Upload Error Secure API ‘ 8/18/2014 2:19:46 PM ‘ Edit Cancel }
- 1 - | ! . ! — 1

Figure 1 - GCIS Top Navigation Tabs
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Hyperlinks

Links in GCIS are blue in color and, when clicked, open the item named in the link. For example, in the figure
shown below, you can see that all links on the home page are displayed in blue, indicating that these are
hyperlinks.

Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis

Home View Crossings Update Crossings Add New Crossing File Upload User Management Admin Tools Reports Help

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or dlicking on the links provided below.

» View an Existing Crossing
» Update an Existing Crossing Hyper"nks
» Add a New Crossing

Figure 2 - GCIS Links
Clicking a hyperlink, in this example, opens the Update an Existing Crossing Inventory Record page (Figure 3).

JECL VI Federal RR Administration [FRA | v IEERER Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

e e T ol Bl B 2

Update an Existing Crossing Inventory Record

GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number: |[

Note: Crossing Number must be six digits followed by a letter.

Quiet Zone Update? [No v

Quiet Zone No 7 24 hr *. Partial . Chicago Excused Date Established ik
Railroad: |A &R Line Inc. [ARE ] v|

P Update

View Privacy Policy | Contact Us

Figure 3 - Update an Existing Crossing Page
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Breadcrumbs

The breadcrumb trail is a navigation aid allowing you to keep track of your locations within the application. It
is displayed below the page title header text and provides links back to each previous page, separated by a
greater-than sign (>).

Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis

Breadcrumb: Links in blue will navigate

you back to the appropriate pages

Manage GCIS Users

GCIS Home > User Management > Add Internal Users

Add New Internal User Wizard

Figure 4 - Breadcrumb Navigation Trail
Page Numbers

If you look at the bottom of any “table” in GCIS, you will see a page number, as well as a first page (| <), previous
page (<), next page (>), and last page arrow (>|). Click on the down arrow located to the right of the page
number to skip to a particular page number in a given table (Figure 5) OR click the arrows to the left and right of
the page number to skip to the first, previous, next, or last page (Figure 6).

[Pening Grossing Recor
The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing | | | Filter |
Pending Crossing Inventory Records
CressinglD Primary Operating Railroad Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position Date Modified Action
072912H BNSF Full Inventory Record File Upload Private Highway At Grade 8/22/2014 10:54:01 AM Edlt Cancel
0505547 Bulk Upload Error Secure AP I 8/18/2014 2:15:45 PM I Edit Cancel
090554Y Bulk Upload Error Sacure API 8/18/2014 2-15-05 PM Edit Cancel
172074R - NJ CTN Full Inventory Record Online Form Public Highway At Grade 7/31/2014 1:39:48 FM
3467208 Bulk Upload Error File Upload I 8/28/2014 11:39:19 AM I Edit Cancel
350148W €5 Full Inventory Repacd Eilaliniogd Briate Highucy At Grade 8/28/2014 11:39:24 AM | Edit Cancel
3501490 csX rulimeneryrd  Click on the down arrow |y AtGrade | 8/28/201411:38:24 AM [ Edit || Cancel ] |
350150% CSX - Full Inventory Rel to advance to that page fay At Grade 8/28/2014 11:39:25 AM I Edit Cancel
474285% oMID Railroad Datz Only Online Form 8/1/2014 3:09:11 PM Edit Cancel
474285X oMID - Railroad Data Only Online Form B/1/2014 11:13:48 AM I

Page: 1-4of 4

Figure 5 - Advance Using Page Numbers
| 73610aW | N5 | ig At Grade 77202014 6:53:39 PM
Previous Page

7210604 bt Grade 7/20/2014 6:53:39 PM

T27604R At Grade 7/20/2014 6:53:35 PM

NS 2 igh
First Page ' ) ‘ Last Page
93066EH H A A P0/2014 6:53:39 PM

Figure 6 - Advance Using Page Arrows

Page: 1-19 of 19
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GCIS Web Session Management

GCIS will allow each user’s session to remain open for a maximum of 30 minutes. If, at any point in time the
session becomes inactive for 30 minutes, the system will inform you that your session is about to expire. You
will have the option to extend your session by clicking on the Extend button or exit the application by clicking
on the End Session button (Figure 7).

Welcome Super User (GCIS Admin) [ Sign Out ]

Federal Railroad Administration

Office of Safety Analysis
=

Welcome to the Grade Crossing Inventory System (GCIS)

Crossing e - H Fii-ter“[

Pending Crossing Inventory Records
CrassingiD Primary Operating Railroad Report Type Submission Type | Crassing Type | Crossing Purpose | Crossing Position Cate Modifind Action
ecord File Upload Private Highway At Grade Edit “ Cancel 1
= [ |
pload Error Edit | Cancel |
[ .
030554¥ By ad Errar ecura A | Caneet |

Figure 7 - Session Timeout Notification Window
If a response is not provided within 5 minutes, the system will automatically log you out of GCIS and

return you back to the Sign In page. Otherwise, if you extended your session, the system will remain open
with your existing session.
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GCIS Home Page

The GCIS Home page is your landing page upon system login. This page serves as your personal dashboard.
Use it to navigate to different pages, view pending crossing records that have been saved by you or registered
users of GCIS (Figure 8).

IR Federal RR Administration [FRA | v BEEERRS Welcome Super User (GCIS Admin) [ Sign Out |

(‘ Federal Railroad Administration
@ Office of Safety Analysis

N N
Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

» View an Existing Crossing

= Update an Existing Crossing
= Add a New Crossing

Pending Crossing Records
The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing [ | I Filter I

Pending Crossing Inventory Records

CrossingilD ]i Primary Operating Railroad Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position ‘ Date Modified Action
| 072912H BNSF Full Inventory Record | File Upload Private At Grade i 8/22/2014 10:54:01 AM |
} 4 $ 1 . 4 4 {
\K 090554y Bulk Upload Error \ Secure AP ‘ ‘ i 8/18/2014 2:19:46 PM ’ Edit Cancel | |
‘ 090554y : [ Bulk Upload Error [ Secure AP| [ 4‘ ‘ ‘ 8/18/2014 2:15:05 PM ‘ I Edit | Cancel |

Figure 8 - GCIS Home Page
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Site Header (Logged In User Information)

The black row located above the site header will display the current logged in user’s name, role, a sign out
link, and the name of the agency the user is registered with (Figure 9). This information will always be
displayed (as long as your session remains open, which is set to 30 minutes).

Note: The Agency drop-down list will be disabled for all GCIS Admins, FRA Admins, and Data Tech Analysts.
This control will only be enabled for users of Railroad, State, and Transit agencies that were delegated to report
on the behalf of other agencies. Please reference the Delegations section for more information regarding the
Delegation process and setup.

Super User (GCIS Admin) [ Sign Out ]

I CEL T Federal RR Administration [FRA | v BeERED Welcoms

user is registered with

Link to change the agenc User’s role
Welcome to the Grade Cros|~ g g . y
(disabled for GCIS Admin, FRA
GCIS will allow agencies the ability to view, . ch public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu Admin, and Data Tech '
« View an Existing Crossing AnalYSt)
= Update an Existing Crossing

« Add a New Crossing

Figure 9 - GCIS Site Header
Site Footer

The black row located at the bottom of each page will display links to view the Privacy Policy and Contact Us
page. The Privacy Policy, upon click, will display details regarding privacy information in a popup dialog box.
To close the box, click on the X located in the upper-right corner. The Contact Us link, upon click, will redirect
you to the GCIS Help > Contact FRA page containing information on how to contact FRA for questions or
support.

| 474785 omID Railroad Data Only Online Farm | /12014 11:13:48 AM [ Edit Cancel ]

Page: 14 of 4

View Privacy Policy | Contact Us

Figure 10 - Site Footer
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Quick Links
GCIS provides you the ability to quickly navigate to the view, add, and update crossing pages by utilizing the
links available on the home page (Figure 11). The View an Existing Crossing link (also the View Crossings tab)
will redirect you to the View an Existing Crossing Inventory Record page. The Update an Existing Crossing
link (also the Update Crossings tab) will redirect you to the Update an Existing Crossing Inventory Record

page. The Add a New Crossing link (also the Add New Crossing tab) will display the Add a New Crossing
Inventory Record page.

JYEZI Federal RR Administration [FRA | v IeERED Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

I e o e e B o B B

Welcome to the Grade Cro

tem (GCIS)
Quick Links

GCIS will allow agencies the ability to view

sing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu

ided below.

» View an Existing Crossing
» Update an Existing Crossing
» Add a New Crossing

Pending Crossing Records

Figure 11 - Home Page Quick Links
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Pending Crossing Records Tab

This table provides a list of all crossing record(s) that were saved by you or Railroad, Transit, and State
agencies, but have not been submitted to the National Crossing Inventory, allowing you to quickly access these
records for viewing and updating (Figure 12).

The table will also allow you to search and filter the list to return a specific crossing by entering the
Crossing Number into the Crossing field, and then pressing the Filter button. To update a record in this list,
press the Edit button. Performing this action will redirect you to the Online Grade Crossing Inventory Form in
update mode. To cancel a record and remove it from the list, press the Cancel button. The table will display 10
records at a time and you can page through the table using the page numbers located below the table.

NOTE: Additional information on Pending Records is provided later in this Guide, in the subsection Pending
Record Notification and Cancellation, under the section Update an Existing Crossing Inventory Record.

I Federal RR Administration [FRA | v IEELETS Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

Enter Crossing Number into
Crossing field to search for a
specific crossing record

Crossings saved by you or

users of Railroad, State, and
The table below provides a list of all saved crossing records you have accesstod  Transit agencies ‘rossing Inventory Record.
Crossing [ H Filter I

U

Pending Crossing Inventory Records

CrossingiD | Primary Operating Railroad Report Type Submission Type ‘! Crossing Type ‘{ Crossing Purpose | Crossing Position j Date Modified i Action ‘
‘ 072912H BNSF . Full Inventory Record ‘! File Upload i Private i Highway At Grade . 8/22/2014 10:54:.01 AM ‘ |
‘V 050554y 7 [ Bulk Upload Error . Secure API ‘ 1 8}18/’20';4 2:19:46 PM . 7& dTl” Cancel ‘
’ 030554y Bulk Upload Error ( Secure AP ‘ ’ 8/18/2014 2:15:05 PM I Edit i

Figure 12 - Pending Crossing Records Tab
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Section 2. GCIS Pages

Online Grade Crossing Inventory Form

The Online Grade Crossing Inventory Form is an online web version of the U.S. DOT Crossing Inventory Form
(FRA F 6180.71), containing the Header and all five Parts of the form. This form is considered the Full
Inventory Record form. There is a second form called the Railroad Data Only form. This form will only display

Parts | and Il of the inventory form containing a subset of the fields. You will be able to save and submit
crossing records using the online web form, along with saving a PDF copy of the record to store locally on your
computer. It contains several features and functionalities that will be further explained in subsequent sections.
Understanding the Online Grade Crossing Inventory Form

This section provides a description on how to read, navigate, and understand the online web form. The form
contains many different types of web controls, providing an ease of use. The online web form features the
following web controls (Figure 13):

e Calendar: a calendar icon j, upon clicking, will display a calendar in a popup that allows you to
navigate to a specific month or year quickly, and selecting a date, which will then display in the proper
format into the text field provided

* Radio button: a small circle that has given text displayed next to it, typically to its right, allows
you to select only one value

e Checkbox: allows you to toggle an option on or off and select multiple values within its group

e Drop-down list: usually displayed with a down arrow, allows you to select a single item from a
predefined list of options

e Open Text Field: allows you to enter any text value

Note: Some text fields will limit you to entering only numeric values, alpha characters, or a specific number of
characters

Certain field controls are disabled to prevent you from completing that information, whether it is not
required by your agency or it is not required due to a selection made from another field within the form.
Disabled fields are controls that have been greyed out. The figures below depict the many features of the

Online Grade Crossing Inventory (Full Inventory Record) Form.
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Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
Link allowing you to save a PDF [\ [{i1 131 E3d ¢z 4 ]2

DOT Crossing
Inventory Number

Tabs to navigate to the
different parts of the form

Online e Crossing Inve

GCIS Home date Existing Crossing > Grade

38, Crossing ID = 061625P
=N Save 3 PDF Copy
Reportlng Instructions
Partll Partill  PartsIVandV
oy T et
Instructions for the initial reporting of the following types of new or previously crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with the exception of Part | item 20 and Part Il item 2.k rate highway-rail grade crossings, complete the Header, Parts | and II, Part lll item
2.K., and the Submission Information section. For public pathway gradé crossings (including pedestrian station grade crossings), complete the Header, Parts 1 and I,
and the Submission Information section. For Private pathway grade crossings, complete the Header, Parts | and Ii, Part Il Item 2.K., and the Submission Information
s - - i3y rail or pathway crossings {including pedestrian station crossings), complete the Header, Part |, and the Submission
In| existing data, complete the Header, Part | ltems 1-3, and the Submission Information section, in addition to the updated data
+| Calendar control |7~
A. Submission Date \_3 B. Reporting Agency C. Reason for Update D. DOT Crossing
10/30/2015 i O Railroad O state O Transit @ FRA Internal | [Select One... wv| Inventory Number
/\ 061625P
Part I: Location and Classification Info
1. Primary Operating Railroad 2. State Drop-down list control
BNSF Railway Company [BNSF] v [MN v o V|
4, City/Municipality 5. Street/Road Name & Block Number 6. Highway Type & No
®in [CAMBRIDGE _ V| [{1TH AV SE | l
O Near (Street/Rood Name) * (Block Number) |MN 45
7. Do Other Rallroads Operate a Separate Track at Crossing? 8. Do Other Rallroads Operate Over Your Track at Crossing?
Oves@no ®@ves O No
If Yes, Specify RR If Yes, Specify RR
Vi, Canadian Pacific Railway Comp: V| | Union Pacific Railroad Company V|,
+,| Open text field control | Canadian National - North Ameri v|, Select One. .. v
9. Railroad Division or Region 10. ubdivision or District 11. Branch or Line Name 12. RR Milepost
B - |lo107.96 | ]
[TWIN CITIES |  Cnone [HINCKLEY | Onone [BOYL-COON CREEK | [None | “fprefix) | nnnnnnn | (suffin)
13. Line Segment * 14. Nearest RR Timetable Station * 15. Parent RR (if applicable) 16. Crossing Owner (if applicable)
IQQ2§ \(}AMQRIQ(EE Select One. ... v Mn/a Select One... V2 Mn/a

Figure 13 - Features of the Online Grade Crossing Inventory Form (Full Inventory Record) — Part 1
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17. Crossing Type
(@ public
O private

18. Crossing Purpose
® Highway

athway,Ped.
(U Station,Ped.

19. Crossing Position
® At Grade

20. Public Access
(If Private Crossing)

21, Type of Train
(Check all that cpply)

Radio button controls

) RR Under Yes SC Freight
O RR Over Checkbox ri Intercity Passenger
il Commuter
controls ¥ Transit

| [ shared Use Transit

1
23. Type of Land Use
O open space O Farm @ Residential O Commercial

| Tourist/Other

22. Average Passenger Train
Count Per Day
O Less Than One Per Day

> 1
® Number per day <
7\
Enabled field control

Disabled field control :
bnal U RR Yard

24, |s there an Adjacent Crossing with a Separate Number?

OvYes®nNo I Yes, Provide Crossing Number

\/ 25. Quiet Zone (FRA Provided)

ONo® 24 tr O partial O chicago
Date Established [1/1/2014 1

Excused

26. HSR Corridor ID

|CKD w2 CInya (WGS84 std nn.nnnnnnn)

455619500 \

27. Latitude in decimal degrees

28. Longitude in decimal degrees
(WGS84 std -nnn.nnnnnnn)

[—93 2249493

29. Lat/Long Source

) Estimated

30.A. Railroad Use *

31.A. State Use *

RAILROAD USE COMMENTS FIELD GOES HERE F1553

30.B. Railroad Use * 31.B. State Use *

RAILROAD USE COMMENTS FIELD GOES HERE STATE USE COMMENTS FIELD GOES HERE
30.C. Railroad Use * 31.C. State Use *

RAILROAD USE COMMENTS FIELD GOES HERE [STATE USE COMMENTS FIELD GOES HERE
30.D. Railroad Use * !

RAILROAD USE COMMENTS FIELD GOES HERE FIELD GOES HERE
32.A. Narrative {Railroad Use) * 32.8. Narrative (State Use) *

RAILROAD NARRATIVE FIELD GOES HERE |STATE NARRATIVE FIELD GOES HERE

33. Emergency Notification Telepho

[800-832-5452 Save button

road Contact (Telephone No.)

Submit button

tact (Telephone No.)
67

A

}
Save || Submit |

P
WM Save 3 PDF Copy

Link allowing you to save a PDF copy of the crossing record

VIEW FTIVACy POIICY | LOonTact us

Figure 14 - Features of the Online Grade Crossing Inventory Form (Full Inventory Record) — Part 2
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Header Information
This section contains the Submission Date, Reporting Agency, Reason for Update, and DOT Crossing
Inventory Number.
Note:
e Field A. Submission Date will be displayed as Revision Date for Railroad, State, and Transit users.
The system will allow you to select past or current date when logged in as a GCIS Admin, FRA Admin, or
Data Tech Analyst.
e For field B. Reporting Agency, the system will default to FRA Internal for users logged in as a GCIS
Admin, FRA Admin, or Data Tech Analyst.

A. Submission Date ) B. Reporting Agency C. Reason for Update D. DOT Crossing
08/29/2014 i O Railroad O state O Transit ® FRA Internal | | Select One..... w| Inventory Number
061625P

Figure 15 - Header Information
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Part I: Location and Classification Information

This section contains geographic data for the crossing, as well as its classification information, the types of

trains that utilize it, whether it is private or public, and relevant contact information.
Note: FRA Admin staff are able to set field 1. Primary Operating Railroad to None (UNK) to indicate that the

crossing does not have a Primary Operating Railroad.

Part I: Location and Classification Information

1. Primary Ope ating Railroad
C5X Transponation [C5X ] e

2, State

Select One..... w

3. County

Select One. .. w

4, City/Municipality

5. Street/Road Name & Block Nurmiber

6. Highway Type & No

Lim

[Select One__ |
2 Near

;’.’.:;:-:-.‘_.-"R:.-::r.l’ M)

i

* (Block Murrber]

7. Do Other Radlroads Operate a Separate Track at Crossing?

&. Do Other Railroads Operate Over Your Track at Crossing?

LAY L N L Yes i No

_I.‘ fies, Sped 1'|. RR ) !‘. Yes, ';g;e-nl"!' RER )
Salect One | [Select One w|.| [Select Ona w| [Selact One ~l,
|Salact One... w|, Select One.. v| | [Select Ona | [Select One..._. |

9. Railnoad Division or Region 10, Railroad Subdivision or District

(O none

_ O kone

11. Branch or Line Name 12. RR Milepaost

(ovefic] “nann.nn ! (suffix)

| | Onene

13. Line Segment * 14. Nearest RR Timetable Station *

[ [

[Select One

15. Parent RR (if applicable)

16. Crossing Owner (if applicable)

v O | Owa

17. Crossing Type 18. Crossing Purpose Crossing Position

20. Public Access

21 Type of Train 22, Average Passenger Train

) public O Highway ) at Grade {If Privote Crossingl) (Check oll that apply) Cownt Per Day
) Private O pattway, Ped )RR Under :_""'55 L Freight () Less Than One Per Day ]
() seation,Ped, )RR Over L Mo O intercity Passenger ) Number per day 1 )
[ commater
[ |T'.1n:- t

[ shared Use Transit
[ Tourist/Other

23. Type of Land Use

()} Gipen Space U Fanm () Residential () Commerdial L Industrial L institutional () Recreational L) RR ¥ard

24. Is there an Adjacent Crossing with a Separate Number?
OvesC Mo 1 Yes, Provide Crossing Numnber |

F5. Quiet Zone [FRA Provided)
Cana 0 24 he O Partial O Chicago Excused

Date Established =

26. HSA Corridos ID
' v ] Olnpa

27. Latitude in decirmal degrees
WGEES shd rlr.'.r."'..'_lr":"..'l_l

8. Longitude in decimal degrees
|".'I."G"-.%'-I st ~AvirL AR

29, LatfLong Source
O actual
L} Estimated

30.4. Radlroad Use ®

31.4, State Uise *

30.8. Railroad Lise *

I1.B. State Use *

30.C. Railroad Use *

3).C State Use *

_3!.'|.'.'§I. Railroad Use ®

::,'.I D, State Lige ™

®

32.4. Marrative [Railroad Lisa)

31.B. Narrative [State Use] *

33. Emergency Motification Telephone Mo [Pasted)

3. Railroad Contact (Telephons MNo.)

35. State Contact (Telephone Mo.)

Figure 16 - Part 1: Location and Classification Information

22
Grade Crossing Inventory System (GCIS) v3.2.0 Admin Web User Guide
Document Revision Date: 6/07/2022




Federal Railroad Administration Highway-Rail Crossing Division

Part Il. Railroad Information
This section allows you to report data unique to their operations. For example, a railroad would use this
section to list the train counts, speed of trains, year of train count data, etc.

Part II: Railroad Information

1. Estimated Number of Daily Train Movements

1.A. Total Day Thru Trains 1.B. Total Night Thru Trains 1.C. Total Switching Trains 1.D. Total Transit Trains 1.E. Check if Less Than One
(6AM to & PM) 6 PM to 6 AM) |:| |:| Movement Per Day
[:I How many trains per week? I:I
2. Year of Train Count Data [YYYY) 3. Speed of Train at Crossing
3.A. Maximum Timetable Speed (mph)
3.B. Typical Speed Range Over Crossing (mph) From | | to | |

4, Type and Count of Tracks
Main | | Siclirg| | ‘r’a'dl | T'ansit| | nclustr-,f| |

5. Train Detection (Main Track Only)
[ constant Warning Time [] Motion Detection (] aro [1pTc ] nc [l other (I None

6. 15 Track Signaled? 7.A. Event Recorder 7.B. Remote Health Monitoring
OvesC )

O No O Yes Ono O ves ONo

Figure 17 - Part II: Railroad Information

Part Ili: Highway or Pathway Traffic Control Device Information

This section allows you to add and update data pertaining to the traffic control and warning devices present
at the crossing.

—
Part lll: Highway or Pathway Traffic Control Device Information

1. Are there Signs or Signals? Cves O Mo

2. Type of Passive Traffic Control Devices associated with the Crossing

2.A. Crosshuck Assemblies (count) 2.B. STOP Signs (R1-1) 2.C. YIELD Signs (R1-2) 2.D. Advance Warning Signs (Check all that apply;include count)

% I%I Owio-1 |:| Dw10-3|:| D‘NlCl-llI:I O none

Owio-2 |:| Owio-4 |:| Owio-12 |:|

2.E. Low Ground Clearance Sign (W10-5) 2.F. Pavement Markings 2.G. Channelization 2.H. EXEMPT Sign | 2.1 ENS Sign
[stop Lines [1RR Xing Symbols Devices/Medians (R15-3) Displayed (I-13)
OvesO No Count [ Dynamic Envelope [ nNone [Select One. ... vl OvesOnNo Oves O No
2.. Other MUTCD Signs O ves O No 2.K. Private Crossing
Signs (if Private)
Specify Type | Select One.__.. | Count (JYes'_) No
Specify Type |Select One.._.. | Count 2.L. LED Enhanced Signs

Specify Type | Select One..... | Count |

3. Types of Train Activated Warning Devices at the Grade Crossing (specify count of each device for all that apply)

3.A. Gate Arms 3.B. Gate Configuration 3.C. Cantilevered (or Bridged) Flashing 3.D. Mast Mounted Flashing Lights (count of
(Count) Light Structures (Count) masts)
Roadway 2 Quad O 3 Quad ) 4 Quad Over Traffic Lane (Count of masts) I:I
Pedestrian Full (Barrier) Resistance Not Over Traffic Lane g'rca”dEffe”tD -

Median Gates Back Lights Included

° [incandescent (] LED ack Lghts
[side Lights Included

3.E. Total Count of 3.F.Installation Date of Current 3.H. Highway Traffic Signals 3.1 Bells

Flashing Light Pairs Active Warning Devices: (MM/YYY¥Y) Oves Ono Controlling Crossing (count)
[ Not Required Installed on (MM/YYYY) I:I OvesO No I:I

3.1. Non-Train Active Warning 3.K. Other Flashing Lights or Warning Devices
O Flagging/Flagman ( Manually Operated Signals O Watchman O Floodlighting O None Count
Specify type | |

4.A. Does Nearby Hwy | 4.B. Hwy Traffic Signal 4.C. Highway Traffic 5. Highway Traffic Pre-Signals 6. Highway Monitoring Device
Intersection have Interconnection Signal Preemption Oves O no (Check all that apply)
‘r:af'ﬁc Si_EﬁaIs? [INot Interconnected Simultaneous Storage Distance * I:I [¥es-Photo/Video Recording
I, () - - = - -
\JYestJNo [ For Traffic Signals () Advanced o . [J¥es-vehicle Presence Detection

DFD’Warning Signs Stop Line Distance * CInone

Figure 18 - Part lll: Highway or Pathway Traffic Control Device Information
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Part IV: Physical Characteristics

This section allows you to add and update the physical characteristics of the crossings, such as the crossing
surface, number of traffic lanes, etc.

Part IV: Physical Characteristics

1. Traffic Lanes Crossing Railroad O One-way Traffic 2. Is Roadway/ 3. Does Track Run 4.1s Crossing llluminated?
wo-way Traffic Path Paved? Down a Street? {Street lights within approx. 50 feet from
wu-wdy " ™y ) I il

Number of Lanes I:I ) (U ¥es (U No (L ¥es (U No f?__E_-'JfESf rail)

() Divided Traffic

(L ¥es (U No

5. Crossing Surface fon Main Track, mulitple types allowed) nstallation Date *(MM/YYYY) I:I Width * |:| Length * |:|

[ 1.Timber [ 2.asphalt [ 3.asphalt and Timber (] 4.Concrete []5.Concrete and Rubber []6.Rubber [17.Metal (] 8.Unconsolidated [] 5.composite
[l10.0ther (specify)

6. Intersecting Roadway within 500 feet? If Yes, Approximate Distance (feet) 7. Smallest Crossing Angle 8. Is Commercial Power Available? *
Oves O o |:| Q0m-29°030°59°060°90° | OvesOMNo

Figure 19 - Part IV: Physical Characteristics

Part V: Public Highway Information

This section allows you to add and update data pertaining to the public highway(s) at the crossing, such
as traffic counts, number of school buses over the crossing per day, etc.

Part V: Public Highway Information

1. Highway System 2. Functional Classification of Road at Crossing | 3. Is Crossing on State 4. Highway Speed Limit
[Select One..... ¥l O (o) Rural © (1) Urban Highway System? l:l MPH O posted O Statutory
v| (O ves O No
5. Linear Referencing System (LRS Route ID) * 6. LRS Milepost *
7. Annual Average Daily Traffic (AADT) 8. Estimated Percent Trucks 9. Regularly Used by School Buses? 10. Emergency Services Route
Year AADT % OvesOno O vesOno
Average Number per Day |:|

Public reporting burden for this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. According to the Paperwork
Reduction Act of 1995, a federal agency may not conduct or sponsor, and a person is not required to, nor shall a person be subject to a penalty for failure to comply|
with, a collection of information unless it displays a currently valid OMB control number. The valid OMB control number for this information collection is 2130-
0017. Send comments regarding this burden estimate or any other aspect of this collection, including suggestions for reducing this burden to: Information
Collection Officer, Federal Railroad Administration, 1200 New Jersey Ave., SE, M5-25 Washington, D.C. 20550.

Figure 20 - Part V: Public Highway Characteristics
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The figures below depict the many features of the Online Grade Crossing Inventory (Railroad Data Only) Form.

Online Grade Crosq Link allowing you to save a PDF
GCIS Home > Add New Cros{  copy of the crossing record

P A ———— — Crossing ID = 696271D
I Save 3 PDF Copy

Inventory Number

ader, Parts 1 anid i, ¥art i ikem
ngs), complete the Header, Pa

z o i caakic

of chang
fields. An asterisk * denotes an op

fnal field.

Part |: Location and Classification Information

Transte TrTTeT .
—"”_“'VM, l 6962710

Part I: Location and Classification Information

A. Revision Date B. Reporting Agency

09/26/2014 i ® Railroad ('S

1. Primary Operating Railroad 9. Railroad Division or Region 10. Railroad Subdivision or District
BNSF Railway Company v
— —
[_ LJNone
11. Branch or Line Name 1 Part I: Railroad Information 22. Average Passenger Train Count Per Day

Ok j ) Less than one per day [ 1
] None “p,“é‘,”n\/ nnnn.nnn | {suffix) O Number per day
) / -/ Number per day

Part Ii: Railroad Information

1. Estimated Number of Daily Train Movements

1.A. Total Day Thru Trains 1.B. Total M ss Than One
(6 AM to 6 PM) (6 PMto 6 t Per Day

How many trains per week? |

Thru Trains 1.C. Total Switching Trains 1.D. Total Transit Trains

of Train Count Data (YYYY)

Save button Submit button

— |

|

Save [ Submit

Link allowing you to save a PDF copy of the crossing record

Figure 21 - Online Grade Crossing Inventory Form (Railroad Data Only)
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View an Existing Crossing Inventory Record

The View an Existing Crossing Inventory Record page provides you with the ability to view a crossing record
that was most recently published to the National Crossing Inventory.

The following section takes you through the process of viewing a published record and saving a PDF copy of
that record.

1. Click the View Crossings tab in the top navigation (or the View an Existing Crossing link on the home
page). The following page will display as depicted in Figure 22.

Federal RR Administration [FRA | \ JeELIS Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
&

Office of Safety Analysis

View an Existing Crossing Inventory Record

GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button.

Enter Crossing Number: | View

Note: Crossing Number must be six digits followed by a letter

| View Privacy Policy | Contact Us

Figure 22 - View an Existing Crossing Inventory Record Page
2. Enterthe Crossing Number, and then press the View button.

Note: If the Crossing Number entered is invalid or does not exist, the system will display an error message

indicated in red.

3. If the crossing number entered was found, the system will display a table listing all record(s) available

for viewing along with the Railroad name, Record Type, and an Action column (Figure 23).

e The Railroad column will list the Primary Operating Railroad of that crossing where
Record Type is Full Inventory Record. Otherwise, the Railroad listed is the name of the
agency required to submit their unique Railroad data

e The Record Type displayed will either be Full Inventory Record or Railroad Data Only.
The Full Inventory Record will display the entire Online Grade Crossing Inventory Form
including the Header and all five Parts of the form. The Railroad Data Only record will display
Parts | and Il of the inventory form containing a subset of the fields.

e The Action column should display a View Record link. Upon clicking, this will display the
appropriate Online Grade Crossing Inventory Form.
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Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
o/

Office of Safety Analysis

e e e e M e e e

View an Existing Crossing Inventory Record

GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button.

Enter Crossing Number: |536639N I l View
Note: Crossing Number must be six digits followed by a letter
|
Railroad Record Type Action ‘
o View
Norfolk Southern Corp. [NS | Full Inventory Record
Record
CSX T i CSX Railroad Data Onl! View .
ransportation | ] ailroad Data Only Record ‘

View Privacy Policy | Contact Us

Figure 23 - View an Existing Crossing Inventory Record

4. Click on the View Record link. System will display either the Full Inventory Record or the Railroad Data
only form.

5. Once the record is loaded, you can perform several actions (Figure 24):

a. Save a PDF copy of that record by clicking on the Save a PDF Copy located either above or
below the form.

b. View another crossing record by pressing the View Another Crossing Inventory Record located
below the form; or

C. Exit the form and return to the home page by pressing the Exit button located below the form.
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T R S
| Agency Change Welcome

(‘ Federal Railroad Administration
(™4

Super User (GCIS Admin) [ Sign Out ]

Office of Safety Analysis

| el (el Tl e e I

Online Grade Crossing Inventory Form

GCIS Home > View Existing Crossings > Grade Crossing Inventory Form

h 4 Save a PDF copy of the crossing record Crossing ID = 536639N
W Save 3 PDF Copy

ypes of new or previously unr
nd Part Il item 2.K. For p

on, in addition to the updated data

denates an optional fi

A, Submission Date C. Reason for Update D. DOT Crossing
8/25/2014 = Transit ' FRA Internal New Crossing | Inventory Number
536639N

Part I: Location and Classification Information

1. Primary Operating Railroad

CSX Transportation [CSX | v

9. Rallroad Division or Reglon 10. Railroad Subdivision or District

« None » None

11. Branch or Line Name 22. Average

ssenger Train Count Per Day

®) Less than one per day
¥ None (prefix) n.nnn (suffix)

Number per day

Part II; Railroad Information

1. Estimated Number of Daily Train Movements

1.A. Total Day Thru Trains 1.8B. Total Night Thru Trains 1.C. Total Switching Trains 1.D. Total Transit Trains
(6 AM to 6 PM) (6 PM to 6 AM) 1 0
2 2 How many trains per week?
2. Year of Tj
2014 View Another Crossing Record button od (mph) 150 | Exit form button
/-!mwi Crossing (mphf=rro /—:—m—
~N Vv

| View Another Crossing Inventory Record I Exit ]

ﬁ‘\ ve a PDF Copy
S :i Save a PDF copy of the crossing record

Figure 24 - Online Grade Crossing Inventory Form (Railroad Data Only) in View Mode

Note: From the View Existing Crossings web form, a tool tip may appear, for 1.25 Quiet Zone, which displays
the date, if known, that Quiet Zone data was posted in the GCIS database. To display this tool tip, the user can
move the cursor over the .25 Quiet Zone box. If the date is not known, the tool tip may not appear.
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Update an Existing Crossing Inventory Record

The Update an Existing Crossing Inventory Record page provides you with the ability to (1) update crossing
records, whether they were previously saved, (2) update crossing records submitted through the File Upload

interface but failed validation, (3) update successfully submitted crossing records that have been published to

the National Crossing Inventory, or (4) only update the Quiet Zone information (without loading the Full

Inventory Record form). After your update is submitted successfully, the application will generate an email
notification to all relevant registered Railroad and State users for a public crossing, and all relevant registered
Railroad users for a private crossing. Email notifications are not sent to delegated users. The following section

takes you through the process of updating a record and saving a PDFcopy of that record.

1.

Click the Update Crossings tab in the top navigation (or the Update an Existing Crossing link on the home
page). The following page will display as depicted in Figure 25.

Agency ac road Adminsstration Vv IREEREE] Welcome  Super User (GCIS Admin) [ Sign Out ]

(“ Federal Railroad Administration
o

Office of Safety Analysis

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventoty record that has been previously saved or submitted, To edit a record, enter the Crossing Number provided in the field below
then press the Update button

View Privacy Policy | Contact Us

Figure 25 - Update an Existing Crossing Inventory Record Page

2.

Enter the Crossing Number, then press the Update button (with Quiet zone Update? is No).

Note: If instead Quiet Zone Update? is Yes, refer to the section Quiet Zone Update.

Select the record to update, based on the name of the Primary Operating Railroad and Record Type, then
press on Update Record.

Note: If the Crossing Number entered is invalid or does not exist, the system will display an error message
indicated in red.

a. If the crossing number entered was found, the system will display the Online Grade Crossing
Inventory Form, in the Update an Existing Crossing Inventory Record page, with the crossing
data populated in the appropriate fields of the form.

b. Once the record is loaded, you may begin to update the fields where needed (Figure 26).

Note:

e Box A. Submission Date will automatically default to the current date.
You may change this date to a past date. It is recommended to select the date when the crossing
record was postmarked.

* Box B. Reporting Agency will automatically default to FRA Internal. You may change this value by
selecting Railroad, State, or Transit. If you press the Save or Submit button, the record will be saved
as that agency, and you will no longer be able to change this value back to FRA Internal.
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Depending on the value selected for box C. Reason for Update, certain fields will be disabled since
updates for those fields are not required. For example, by selecting Change in Primary
Operating RR, Part I.1

Primary Operating Railroad field will be enabled allowing you to select another agency. Otherwise,
this field will populate based on the agency selected from the Update Existing Crossing page and
the field will be disabled.

Box D. DOT Crossing Inventory Number will automatically populate with the Crossing Number
entered on the Update an Existing Crossing Inventory Record page.

In the Update an Existing Crossing Inventory Record web form, a tool tip may appear near or in the
1.25 Quiet Zone box, with the date that Quiet Zone data was posted in the GCIS database. To display
this tool tip, the user can move the cursor over the 1.25 Quiet Zone box. If this date is not known, the
tool tip may not display.
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Online Grade Crossing Inve
GCIS Home > Update Existing Crossing > (

\
P

S Save a PDF Copy

Save a PDF copy of the
crossing record

Parthi. Partil Parts IV and V

Crossing ID = 061625P

2.K., and the Subm
and the Submi
section. For grade-separated highwa
section. For changes to
terisk

Instructions for the initial reporting of the following types of new or previously unreported
inventory Form, with the exception of Part | item 20 and Part Il item 2.K. For private highw
sion Information section. For public pathway grade crossings {including
n Information section, For P
 rail or pathway o
ting data, comp
* denotes an optional field

rian statio

the Header, Part 1 1t

Auto-populated based on the Crossing
Number entered on the previous page

ermns 1-3, and the Submission Information section, in @ updated data

A. Submassion Date

B. Reporting Agency

C. Reason for Update

=

D. DOT Crossing

10030720 A O Rallroad O state O Transit @ £RA Internal | [Select One Inventory Number
061625P
A\
N Part |
Defaults to FRA Internal | —
3. County
= Rl ”
Defaults to NSF] v = T [ISANTI v
cu"ent date 5. Street/Road Name & Block Number 6. Highway Type & No
A [
11TH AV SE |
n CAMBRIDGE v L
O Near [CASRDGE | (Street/Rood Name) |* (8lock Number) |MN 45 ]

s ® No

If Yes, Specify RR

7. Do Other Railroads Operate a Separate

Track at Crossing?
) Yes !

J No

If Yes, Specify RR

8. Do Other Rallroads Operate Over Your Track at Crossing?

v .

[Canadian Pacific Railway Comg: V| [Union Pacific Railroad Company V|,

v

|Canadian National - North Amen v| | Select One

v

5. Railroad Division or Region

[TWIN CITIES | Cinone

10. Radroad Subdivision or District 11

l CInone

HINCKLEY

Branch or Line Name

[BOYL-COON CREEK

I I nane

12, RR Milepost

[ [0107 96

annn.nnn

(prefix) l

I (suffix)

13. Une Segment *

14. Nearest RR Timetable Station *

15, Parent RR (f opplicable)

16, Crossing Owner (if applicable)

] commuter
[ reansit

[] Shared Use Transit

[ Tourist/Other

10028 |CAMBRIDGE v BMNA Select One v Mwna

17. Crossing Type 18. Crossing Purpose 19. Crossing Position 21. Type of Train 22. Average Passenger Train

® public ® Highway ®) At Grade (if Private Crossing)| (Check ofl that apply) Count Per Day

O private O RR Under Yes »:] Freight O Less Than One Per Day .
O RR Over No L Intercity Passenger O Number per day =

23. Type of Land Use
-/ Open Space L

) Farm @ Residential O Commercial O industrial O

Institutional L) Recreational \_’ RR Yard

Oves®nNo

24, Is there an Adjacent Crossing with a Separate Number?

If Yes, Provide Crossing Number

25. Quiet Zone (FRA Prowded)
(0 24 he O partial O Chicago Excused
Date Established g

26. HSR Corridor ID
[

27, Latitude in decimal degrees
A (WGsses
455679500 |

(we
|83

std nn.nnnnnnn)

td -nnn.nnnnnnn)

2249493 |

29. Lat/Long Source

Actual

O Estimated

30.A. Rallroad Use *

31A State Use *

Flssa

30.8, Railroad Use *

31.8. State Use *

|

30.C. Rallroad Use *

31.C. State Use *

30.D. Railroad Use ©

1 [

31.0. State Use -

Save a PDF copy of

Save to update at a
later time

Narrative (State Use) *

the crossing record

o.(Posted)

posm,  /

34, Ratiroad Con phone No.)
[817-352-1549 |

| 38 srate Contart (Telonhane No

\
o
W Save 3 PDICopy

Save || Submit

=

Submit for validation

Figure 26 - Online Grade Crossing Inventory Form (Full Inventory Record) in Update Mode
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At any point in time, you can save a copy of the record by pressing the Save button. Once saved, the
crossing will be available in the Pending Crossings Records table on the home page. You may come
back at a later time to update the record by pressing the Edit button. NOTE: GCIS will send out e-mails
about pending records 48 hours prior to cancelation, and automatically cancel these records 21 days
after the last save. Information on Pending Record Notification and Cancellation is provided later in this
Guide.

Note: If you changed field B. Reporting Agency from FRA Internal to either Railroad, State, or Transit,
when saved, the next time the record is loaded, this field will be disabled, and you will not be allowed to
change the value.

When you are ready to submit the crossing record for error checking and validation processing, press
the Submit button located at the bottom of the form.

a. If the record failed any validation rules, the system will display a message indicating that the
record contains validation errors (Figure 27), and then you must press the Ok button to view a list
of all errors that failed validation. The errors will be displayed in a panel located above the
form listing the field(s) that failed and a brief description of the error (Figure 28). You can submit
the record multiple times until there are no longer any validation errors.

This record contains validation errors. Please correct the errors, and then
press the Submit button.

Figure 27 - Message Indicating the Record Failed Validation

Online Grade Crossing Inventorv Form
Validation Error
Panel

GCIS Home > Update Existing Crossing > ¢

Crossing ID = 626889A

28 |Field 1.21: Type of Train Service must be selected

m Partil. Partill. PartsIVand V

nstructions for the initial rep ng of the following types of ne

{ate

A. Revi )ate B. Reporting Agency C. Reason for Upda D
08/26/2014 m ® Rallroad ' State ' Transit C FRA Internal | | Change in Data e B

Figure 28 - Panel Displaying Validation Errors

b. If the record passed all validation checks, the system would display a confirmation message as
shown in Figure 29. You can save a copy of the submitted crossing record in PDF format by
pressing the Save a PDF Copy button or exit the form and return to the home page by pressing
the Exit button.
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<

The crossing record has been successfully submitted to the GCIS database.
. Do you want to save 3 PDF copy?

Exit | Save a PDF Copy

Figure 29 - Submission Successful Confirmation Message
If the Save a PDF Copy button was pressed, the browser will prompt you to either
Open or Save a copy of the file (IE Browser). Pressing the Open button will open the file
in your version of Adobe installed on your computer. To save the file in a location on your
computer, press the down arrow located next to the Save button, and then select Save
as. Your computer will display a popup dialog box allowing you to choose a location on
your computer to save the file. When you are ready, press the Save button. To exit
without saving the file, press the Cancel button (Figure 30).
Note: The steps to saving a file varies depending on if your computer is running on
Windows or Mac and the type of browser you have installed on your computer (Internet
Explorer, Firefox, Safari, etc.).

The crossing record has been successfully submitted to the GCIS database.
= Do you want to save a PDF copy?

Exit u Save a PDF Copy

@

Press the down arrow and
select Save as to save a copy in Press to exit

a location on your computer without saving
the file

Click to open the
PDF file

Do you want to open or save 626889A_08262014.pdf (430 KB) from test.fra.dot.gov?

Figure 30 - Open or Save the PDF Crossing Record
Pending Records Notification and Cancellation

Pending Record Notification and Cancellation

Pending records were introduced in GCIS Home Page, Pending Crossing Records Tab. Pending Record
Notification and Cancellation provides additional information on pending records.

GCIS will automatically send out e-mails about pending record(s) and cancel these record(s), based on when
the pending record(s) were last saved. Pending Record Notification and Cancellation comes into play when a
crossing record is unavailable for publishing by an Agency because of a record conflict, when the record was
created by a different Agency, and is designated as pending until the originating Agency either publishes the
record to the GCIS database or cancels the record. (GCIS may provide a message that there is a pending
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record initiated by the other Agency and that the changes have been posted to this pending record.) GCIS
only allows the Agency that created the pending record to publish this record to the GCIS database, or to
cancel the record.

GCIS will automatically e-mail a Pending Record Notification to the Agency that created the pending record, 19
days after the record was last saved. If the Agency does not take any action to re-save the record, or
successfully submit (i.e., publish) it, or cancel it, then GCIS will automatically cancel the pending record 21 days
after it was last saved. This will make the crossing record available to the other Agency, if they are trying to
publish updates to this crossing.

If you receive a Pending Record Notification e-mail, you can review this pending record, from GCIS
Pending Crossing Inventory Records grid, by pressing on the Edit button. After reviewing, if you do not
want GCIS to automatically cancel the pending record 48 hours after the email was sent, you may choose
to complete one of the following:

e Enter any additional updates and press on the Save button. Then press on the Submit button for GCIS
to check for errors and publish the updates if no errors are found. If the crossing record successfully
publishes in GCIS, the record will no longer be pending.

e If you need more time, you can press on the Save button. This will reset the 21-day pending record
time limit and leave the record as pending. (Note: If the other Agency associated with the crossing,
updates and saves the Pending record, this resets the 21-day pending record time limit). You may
come back later to update, save, and submit, or cancel the pending record.

e If you prefer to cancel the record, you can press on the Cancel button from the Pending Crossing
Inventory Records grid. Cancelling will result in the updates NOT being “published” in GCIS, and the
record will no longer be pending.
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Quiet Zone Update

The following section takes you through the process of doing a Quiet Zone update to a record.
1. Click the Update Crossings tab in the top navigation (or the Update an Existing Crossing link on the home
page).
2. Enterthe Crossing Number in the Update an Existing Crossing Inventory Record page.
3. Select Yes for the Quiet Zone Update? field to enter updated Quiet Zone information (Figure 31).
a. If Yes was selected, the radio button controls for Quiet Zone will be enabled.
b. If 24 hr, Partial, or Chicago Excused was selected, the Date Established field will be enabled
and will require you to select a date, and the Train Horn Rule Case ID can be entered.
C. Press on the Update QZ button.
d. A message will be displayed if the Quiet Zone Update is successful.

J:-LLIo Nl Federal Railroad Administration Vv IEIERER Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration

@’ Office of Safety Analysis

Ihml\ﬁz-(:msﬁu'UpdateCrossi-ngs|ﬂhm|mw|mmllﬂnﬁ|m|i&|

Update an Existing Crossing Inventory Record

GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number provided in the field below,
then press the Update button

Enter Crossing Number 5133207

Note: Crossing Number must be six digits followed by a letter

Quiet Zone Update? Yesv| @

Quiet Zone O No O 24 hr O partial O Chicago Excused  Date Established =

CaselD:  THR_Request_ b

Note: Case ID must be twelve digits.

| Update z |

View Privacy Policy | Contact Us

Figure 31 - Quiet Zone Update to an Existing Crossing Inventory Record Page
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Quiet Zone Data in Update an Existing Crossing Inventory Record

Quiet Zone Data can be displayed, from the Update an Existing Crossing Inventory Record page, by
moving the mouse over the information icon (Figure 32).

LECUOA Federal Railroad Administration v IREGERES

Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration

@ Office of Safety Analysis

mlmm|umuam¢m‘mmmlmwlmm|mm¢|mlu'

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number provided in the field below,
then press the Update button.

Enter Crossing Number: 5133207

Note: Crossing Number must be six digits followed by a letter

Quiet Zone Update? No v| @&

THR Request #: THR_Request_000000 , , , , Quiet Zone Value: 24 hr, QuietZone Date Established: 11/1/2013 12:00:00 AM

[ Update

Figure 32 - Quiet Zone Information in Update an Existing Crossing Inventory Record
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Add a New Crossing Inventory Record

The Add a New Crossing Inventory Record page provides you with the ability to submit data for a new
crossing that is not in the National Crossing Inventory. After your crossing is submitted successfully, the
application will generate an email notification to all relevant registered Railroad users for both public and
private crossings. Emails will be sent to all relevant State users for public crossings. Email notifications are not
sent to designated users.

1. Click the Add New Crossing tab in the top navigation (or the Add a New Crossing link on the home
page). The following page will display as depicted in Figure 33.

LT Federal RR Administration [FRA | v IeERRE Welcome Super User (GCIS Admin) [ Sign Out ]

c‘ Federal Railroad Administration
@ Office of Safety Analysis

Add a New Crossing Inventory Record

GCIS Home > Add New Crossing

This page will allow you to add a new crossing inventory record. To add a new record, enter the Crossing Number provided in the field below, then press the Add
button

r
Enter Crossing Number: |

Note: Crossing Number must be six digits followed by a letter

Railroad: {Select One.... v

Ol am a Primary Operating Railroad submitting a new crossing record

Submission Type: e
(U | operate a separate track and am submitting only my unique railroad data.

| Add

View Privacy Policy | Contact Us

Figure 33 - Add a New Crossing Inventory Record Page (Railroad Users)

2. Enterthe Crossing Number.

3. Select the name of the Primary Operating Railroad for the Railroad field.
4. For Submission Type, select the appropriate radio button as follows:

a. If you are adding a new crossing on behalf of the Primary Operating Railroad, then select | am a
Primary Operating Railroad submitting a new crossing record. By selecting this option, the
system will display the full Online Grade Crossing Inventory Form (Full Inventory Record).

b. If you are adding a new crossing for a Railroad agency that operates a separate track at a crossing
associated with a different Primary Operating Railroad, then select | operate a separate track
and am submitting only my unique railroad data. If this submission type was selected,
change the Railroad field to the name of the agency for which you are submitting their
unigue Railroad data. By selecting this option, the system will display the Online Grade
Crossing Inventory Form (Railroad Data Only) with only certain fields required for Part |
and Il of the form.)
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Press the Add button.

Note: If the Crossing Number entered is invalid or already exists, the system will display an error message
indicated in red.

Once the form is loaded, the following fields will be pre-populated:

a. Submission Date

b. Reporting Agency

C. DOT Crossing Inventory Number
d. .1 Primary Operating Railroad

Complete the remaining fields (Part | — V) of the form.
Note: The Instructions located above the Header contains information regarding what parts of the form
must be completed based on Crossing Type (Private or Public), Crossing Purpose (Highway, Pathway
Pedestrian, Station Pedestrian), and Crossing Position (at Grade, RR Under, RR Over).
At any point in time, you can save a copy of the record by pressing the Save button. Once saved, the
crossing will be available in the Pending Crossings Records table on the home page. You may come
back at a later time to update the record by pressing the Edit button.
When you are ready to submit the new crossing record for error checking and validation processing, press
the Submit button located at the bottom of the form.
a. If the record failed some validation rules, the system will display a message indicating that the
record contains validation errors (see Figure 27), and then you must press the Ok button to view
a list of all errors that failed validations. The errors will be displayed in a panel located above the
form listing the field(s) that failed and a brief description of the error (see Figure 28). You can
submit the record multiple times until there are no longer any validation errors.
b. If the record passed all validation checks, the system will display a confirmation message asking
whether you would like to exit the form or save a PDF copy of the record on your computer
(Figure 28). You can save a copy of the submitted crossing record in PDF format by pressing the
Save a PDF Copy button, or exit the form and return to the home page by pressing the Exit
button.
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File Upload

The Upload Multiple Crossing Records page provides you the ability to view files that have been uploaded
and submitted by Railroad, State, and Transit users. Railroad, State, and Transit users will have the ability to
download a copy of the Railroad and State FRA approved Excel template from this page. As a GCIS Admin, FRA
Admin, or Data Tech Analyst, the Excel template will not be available for download on this page. Instead, you
can download a copy of the Excel template using the Reference Documents section on the Help page.
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The following section takes you through the process of understanding the FRA Approved Excel template, view
files submitted through the Upload Multiple Crossing Records page, and download error and crossing reports

that were submitted, but failed validation.
Note: All records submitted through the File Upload interface must use the FRA approved Excel template.

Otherwise, the system will reject the entire submission.

Workflow

Railroad/State/Transit User Submits Crossing Through File Upload Interface

Rallroad/State/Transit User

GCIS

—

START }‘l

-

Updzte Iz led
crassings wsing the

down caded
TN report

SatriUled Flles table [w/f
Saibenitted wyf Drrors status)
Thaese crossings are listed and

Subsmenibon Displays
Chick Flle Usload tab B Bl Pl eroasing reconds
table [w/ Ponding et
) o b
| F
Dewrdoad FRA File Sucorsstully
Aparoved Excel Submitied Message ¥esl
Ter slzte Cresplays [w/
Submisson 10}
-
Eater Cocising Error Message P
Iwformatian into Dtsplanys [Fille s ¢ ~Is file approw
zacel [emplate sne Rojected) w, Versen?
Swve - e . (
Syinemm verifss 10
Subsmitt Crossi g ensure fille uploaded
Records Using - uses the FRA
Up ead Contoel Appicrard Encel
Template
Saberission ditspligs in

System validates all
- Passed

e
~ Crossing(s)

. v;l@mq({f

pr

r

Moy
.

Crossing Record(s)
that passed
validations ane
Svisd Bnd paabilicihed
1o Mational Crossing
Inveritony

Croasing Record(s)
that faded validation
are saved, But not
publsshed

awzilable for download in the
cressing report, Valsdation
errors are downbosdable using
the Ervor regsort.

Press Fdit buticn tc

update each failed

Cressing Records are displayed

it Pending Crassing Recards

ctossing recond tabihe on horne page
Sulbmit aazn
indivcut crouing Subemission Displays in

eead Liing Online
Grade Crossing

inventory Form

Crosung Record
Fublished to

Mational Crosuing
It Loy

Sehalaert e Flle=s absle (w)f
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Figure 34 - File Upload Workflow Process
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FRA Approved Excel File Template

Download the Excel File

1. Click on the Help tab located in the top navigation.

2. Then click on the Reference Documents tab within the GCIS Help page. The following page displays
(Figure 35).

Federal Rallroad Administration ~ Welcome  SuperUser (GCIS Admin) [Sign Out]

(‘ Federal Railroad Administration
( -

Office of Safety Analysis

GCIS Help
GCIS Home > Help

GCIS provides a Help section to assist users in updating the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below.

FAQs BLGECIEDLEITIECE  Release Notes  Contact FRA

FRA Approved Excel Template for
Railroad and State users

Reference Documents

Guide for Preparing U.S. DOT Inventory Forms
6180.71 - U.S. DOT Crossing Inventory Form
GCIS Web User Guide v2.2.0.0 Rel 11-13-2015
GCIS Electronic Submissions Instructions v2.2.0.0 Rel 11-13-2015

Grade Crossing Inventory Form Template v2.2.0.0 Rel 11-13-2015 — State

Grade Crossing Inventory Form Template v2.2.0.0 Rel 11-13-2015 — Railroad Submitting Full Inventory Form
Grade Crossing Inventory Form Template v2.2.0.0 Rel 11-13-2015 — Railroad Submitting Only Train Count Data
GCIS Admin Web User Guide v2.2.0.0 Rel 11-13-2015

Figure 35 - FRA Approved Excel Template on GCIS Help page

3. Click on the links for the Grade Crossing Inventory Form Template v2.7.0.0 Rel 11-17-2017 — Railroad
Submitting Full Inventory Form, Grade Crossing Inventory Form Template v2.7.0.0 Rel 11-17-2017 -
Railroad Submitting Only Train Count Data, or Grade Crossing Inventory Form Template v2.7.0.0 Rel
11-17-2017 - State link to start the file download process.
Note: The steps to saving a file varies depending on if your computer is running on Windows or Mac
and the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari, etc.). The
steps documented below are for users using Internet Explorer (IE) browser.

4. A popup dialog box will display asking what you want to do with the file. You can either select the Open,
Save, or Save as button. Click on the Save as button.

41
Grade Crossing Inventory System (GCIS) v3.2.0 Admin Web User Guide
Document Revision Date: 6/07/2022



Federal Railroad Administration Highway-Rail Crossing Division

7

Windows Internet Explorer

=)

Size: 486 KB

2 Open

The file won'
< Save

< Save as

Type: Microsoft Excel 12
From: stage.fra.dot.gov

1 A i 1L

2.-Click-on-the-Save-as-
button]

What do you want to do with Grade Crossing Inventory
Form Template RR_Full_Inventory_Record v2.1.0.0 Rel
10-02-2015.xlsx?

Cancel

b

=4

Figure 36 - Download the FRA Approved Excel Template

5. A Save As Windows dialog box will display with a listing of the files directory on your computer.
6. Navigate to the location where you want to save the file. At the bottom of the Save As Windows dialog
box, there is a field called File name. Type in the name of the file you want to save, and then press the

Save button.

Note: The file must be saved with an .xIsx extension, which is only supported by Microsoft Excel 2010 or

newer.

7. Navigate to the directory where you saved the file to confirm that it is there.
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Understanding the FRA Approved Excel File
This section provides a description on how to read, navigate, and understand the FRA Approved Excel file.

1. Continuing from the previous section, navigate to the directory where you saved the file and select it to
open the Excel file.
Note: The file has an extension of .xIsx and can only be opened using Microsoft Excel

2007 or newer in order to work properly.

2. Ata quick glance, the Excel file contains the following features:
a. The Header and Parts | — V are divided into 6 sections, all distinguished by different colors.
b. The worksheet is labeled as U.S. DOT Crossing Inventory.
C. Rows 1 — 4 displays the section, field names and numbers.
d. Fields that contain a predetermined list of values will be available for selection. For example, B.
Reporting Agency will allow you to only select Railroad, State, or Transit.
e. Some fields have validations enforced, therefore, you must correct the error prior to

continuing. For example, 1.2. State will require you to enter only 2 alpha characters, which is
the abbreviation for the State where the crossing resides. Figure 37 depicts the error message
displayed for this example.

[@ ™ R R v v Grade Crossing Inventory Form Template RR_Full_Inventory_Record v2.1.0.0 Rel 10-02-2015.xlsx - Microsoft Excel
File Home Insert Page Layout Formulas Data Review View Acrobat SecureZIP Team
'AJ % Calibri 11 AL EB=L ¥
e
e . A .| = o
- 3 B . U A =S > = Form
pboard Fon Number Styles Cell
v fe | OHH
4] B c [ D H
1 HEADER
2
3 A B C DI L1. 1.2. 1.3.
ion Date Reportine Asency Reason for Update DO Qrossiew fu ry. Opsratig State County
¥
A Error message
6 10/1/2015 | displayed Data 123456A csx OHH
7
8
9 Field 1.2, l_J_";h
10 =
11 [ Please enter a valid code for State.
12 2 (Column G)
13 2 :
14 f Retry | [ Cancel J ‘ Help |
15
16

Figure 37 - State Field Failed Validation Requirement

f. Any fields marked with a black asterik (*) indicates that it is an optional field and does not
require a value.
g. If you have opened the FRA Approved State template, some fields will not be available to State

users. For example, fields 1.7 — 1.12 are not available and therefore are not displayed in the file.
3. Railroad, State, and Transit users have been instructed to use a naming convention when saving the
file. Although it is recommended, they are not required to use the naming convention as listed in Table

1 below.
Table 1 - File Upload Naming Convention

State File Name Format:
GXST_STATEABBREVIATION_MMDDYYYY.XLSX

Railroad File Name Format:
GXRR_RAILROADCODE_MMDDYYYY.XLSX
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Upload and Submit Using the FRA Approved Excel File

As a GCIS Admin, FRA Admin, or Data Tech Analyst, you are not allowed to upload and submit crossing data
using the Excel file. For this reason, the upload control is not available.

Submission Status

As an Application Administrator, you will have the ability to view the status of all files that have been
submitted through the File Upload control from Railroad, State, and Transit agencies. The submitted files will
contain one of the three statuses listed below:

. Pending — awaiting for the system to process the crossing records

. Sucessfully Submitted — all crossing records have passed validation and were published to the
National Crossing Inventory

. Submitted w/ Errors — one or more crossing records contains validation errors

The submission status is listed under the Current Status column.
Download the Error Report

For each failed submission, the system will provide you with the ability to download a report listing all the
errors that were returned for each crossing that failed validation. The Errors report is the same report as what
Railroad, State, and Transit users receive.

The following section takes you through the steps of downloading the error report.

1. On the Upload Multiple Crossing Records page, you can search for submitted files using the
Submission ID, Status, Agency Type, and Agency fields provided. For example, to search for failed
records that were submitted by CSX, complete the following steps:

a. Status = Submitted w/ Errors

b. Agency Type = Railroad

C. Agency = CSX Transportation [CSX]
The system will return all submissions based on the criteria set. You can find these submissions listed
under the Submitted Files section.

2. Locate the file that you would like to view the validation errors and click on the Errors button located
under the Error Report column.

3. For Internet Explorer (IE) browser users, you will see a download banner located at the bottom of the
browser (Figure 38) with the option to Open, Save, or Cancel. Click on the down arrow located next to the
Save button, and then select Save as.

Note: The steps to saving a file vary depending on if your computer is running on Windows or Mac and the
type of browser you have installed on your computer (Internet Explorer, Firefox, Safari, etc.). The steps
documented below are for users using Internet Explorer (IE) browser.
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Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis
- e

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the ability to submit muitiple crossing records at the same time using a preformatted Excel file template.

You can narrow your search results by using the fields provided below, and then press the Search button.

| status: [Select One..... v| | Search

Submission 1D:

Agency Type:  |Railroad v| Agency: [CSX Transportation [CSX]

Click on the
Errors button

Submitted Files

Submission Date Submitted By

File Name Agency | Submission ID

\GXRF‘\_CS):;29302015 csx f609194¢-226f-47bd-9e33-fE4a7803e5b1 9/28/2015 7:18:59 PM Itran@csx.com Submitted w/ Errors
<< >>1 Page: 1-10f 1

Click on the down arrow, and

then select Save as.

Do you want to open or save f609194e-e26f-47bd-9e33-f84a7803e5b1_errorReport_Codes.csv (255 bytes) from stal!?l"m@v‘ NG

Open Save |¥ Cancel

Figure 38 - IE Browser User — Prompt to Download the File

4. A Save as windows dialog box will open displaying your computer’s file directory. Navigate to the
location where you want to save the file, enter a friendly name into the File name field, and then press
the Save button.

Download the Crossing Report

For files that were submitted containing crossing records that failed validation checks, in conjunction to the

error report, the system will also allow you to download the failed crossings into the FRA Approved Excel

template.

The following section takes you through the steps of downloading the crossing report.

1. Continuing from Step 2 of the previous section, click on the Crossings button located under the Error
Report column.

2. For Internet Explorer (IE) browser users, you will see a download banner located at the bottom of the
browser with the option to Open, Save, or Cancel. Click on the down arrow located next to the Save
button, and then select Save as.

Note: The steps to saving a file varies depending on if your computer is running on Windows or Mac
and the type of browser you have installed on your computer (Internet Explorer, Firefox, Safari, etc.).

3. A Save as windows dialog box will open displaying your computer’s file directory. Navigate to the
location where you want to save the file, enter a friendly name into the File name field, and then press
the Save button.

4. Once the file is saved, you may now open it to view the crossing records that failed validation.
Note: As an Application Administrator of GCIS, you may view any crossing records that were submitted
and failed validation from the Pending Crossing Records table on the home page.
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Unhandled Errors

Certain errors conditions can be categorized as Unhandled Errors. Most commonly, unhandled errors are

caused by an application bug, a syntax error, or a timeout/deadlock condition on the server. In the event that

an Unhandled Error is the cause of a submission failure, the application will indicate that the error was

encountered. In addition to the existing error notification, a new Unhandled Errors report, available on the

Reports tab, captures most unhandled errors and permits users to view the unhandled errors associated with

their submissions. The report enables users to filter the data by Agency Code, Crossing ID, and/or Date Range.
Note: As an Application Administrator of GCIS, you may view all the unhandled errors in the Unhandled
Errors Report.

File Download

The Download Crossing Records page provides internal admins the ability to download all requested crossing

records that have been published out to the National Crossing Inventory Records database into the

preformatted FRA Approved Excel file template.

The downloaded .zip file, also may contain a QuietZone.csv file. The QuietZone.csv file contains the Agency’s

crossing numbers, and for crossings that have values in the Quiet Zone field, Quiet Zone data is included in the

file. The dates that FRA last updated the Quiet Zone data in GCIS, if available, is also included in this file.

Depending on the number of crossing records that are available for the requested agency, their request

may take up to 48 hours to process. Once the file(s) have been generated and available for download, the

Download button will be enabled.

The following section takes you through the process of downloading a copy of the file.

1. Hover the File Upload tab located in the top navigation and then select Downloads.
2. On the Download a Crossing Records page, you should see a listing of all submitted request(s) by
Railroad, Transit, or State agencies in the Data Files table.

Y ederal Rallroad Administration v JREGERET Welcome Super User (GCIS Admin) [ Sign Out |

(‘ Federal Railroad Administration
@ Office of Safety Analysis

Click here to access the
Downloads page.

Welcome to the Grade Crossing Inventory System

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below

» View an Existing Crossing
* Update an Existing Crossing
* Add a New Crossing

Pending Crossing Records
The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing [ Filter

L —————————————
Figure 39 - Accessing the Downloads Page
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NGV ederal Railroad Administration Vv JREERET Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
o/

Office of Safety Analysis

File Upload

Download Crossings Records

GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the "Submit a Download Request" button. Once the
file has been generated, the "Download" button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files will be compressed and included in a ZIP file. You must have a ZIP extractor in order to open the file(s).

Note: You may only submit one request at a time. If a new request is submitted, the previous file will no longer be available for download.

Id File Type Agency Request Date Requested By Current Status File File
9 A Full - KS 1/11/2016 7:59:33 AM . Ipeters1983@yahoo.com ‘ Reaay KS.zip ‘_ Download I
10 [ Full | EIRC - 1/1:'2027675 03 JSV;M ii;;nvaouﬂ@;w‘; com’ Ready ERC.zip Download |
13 - Ful csx 1/11/2016 9:24:05 AM . Rtran@csx.com 1 Ready CsX.zip | Download ]
15 - Full - BNSF - 1/11/2016 $:31:45 AM ' itran@bnsf.com . Error ' Download J
16 Full EIRC ' 1/12/2016 10:14:20 AM .‘mdsevaetefs@grvauvcor* Pending Download
17 » Full » KS » 1/12/2016 10:59:03 AM . Ipeters1983@yahoo.com Pending Download
18 - Full csx 1/12/2016 2:39:43 PM . Rran@®csx.com | Pending » Download

i 19 Full ;P ;:}’2016 2:47:16 PM Rran@up.com Pending Download

‘ View Privacy Policy | Contact Us

Figure 40 - Data Files Table

3. Click on the Download button.

4. For Internet Explorer (IE) browser users, you will see a download banner located at the bottom of the
browser (Figure 41) with the option to Open, Save, or Cancel. Click on the down arrow located next to the
Save button, and then select Save as.

Id File Type Agency Request Date Requested By Current Status File: File

9 Full KS 1/11/2016 7:59:33 AM |peters1983@yahoa.com Ready KS.zip | Download ‘
10 Full EIRC 1/11/2016 8:03:45 AM  |lindsaywpeters@gmail com Ready EIRC zip Download |
13 Full csx 1/11/2016 9:24:05 AM tran@esx.com Ready CSi.zip . Download ]
15 [ Full | BMNSF [ 1/11/2016 9:31:45 AM - rran @onsf com - Error - Download |
16 Full EIRC 1/12/2016 10:14:20 AM  [lindsaywpeters@gmail.com Panding Download

17 Full KS 1/12f2016 10:59:03 AM | Ipeters1983@yahoo.com Pending Download

18 Full csx 1/12/2016 2-35:45 PM tran@csx.com Pending Download

13 Full uP 1/12/2016 2:47:16 PM l tran@up.com l Pending Download

LG AL ERRELEEdl  Click on the down arrow,
and then select Save as.

N\

N

Do you want to open or save CSX.zip (160 KEB) from test.fra.dot.gov? Open Save | v Cancel =
L -
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Figure 41 - IE Browser User Prompting to Download the File
5. A Save as windows dialog box will open displaying your computer’s file directory. Navigate to the
location where you want to save the file, enter a friendly name into the File name field, and then press

the Save button.
6. Find a location on your computer to save the file. In the File name file, you may rename the file (if
you wish), and then press the Save button.
7. Once the file is save, use a ZIP extractor to extract the Excel file.
User Management
Use the Manage GCIS Users page to update your profile information, manage all registered GCIS users, and
create new users with the role of GCIS Admin, FRA Admin, or Data Tech Analyst. You may also create new
delegation requests from this page.
Note: Only user(s) with the role of GCIS Admins can create another GCIS Admin user. User(s) with the role of
FRA Admins and Data Tech Analyst can only create another FRA Admin or Data Tech Analyst account, but not a
GCIS Admin account.

Understanding the User Management Page
This section provides a description on how to read, navigate, and understand the Manage
GCIS Users page (Figures 42 and 43).

r————————————————————————————————————————— ———y
Y Federal RR Administration [FRA | v IRGERES Welcome Super User (GCIS Admin) [ Sign Out |

(‘ Federal Railroad Administration
@ Office of Safety Analysis

Update your profile info (and m

any registered GCIS users)
W’ i Click to view list of all Pending,
Pending Users  Active Users, Inactive Users Active, and Inactive registered users

Manage My Profile

First Name: * EVSuper ] Last Name: *[User ] Phone Number: *|703-204-0090 |

Update My Profile

Click to save
your changes

Manage My Users
section not visible

View Privacy Policy | Contact Us

Figure 42 - Manage GCIS Users Home Page (View for GCIS Admin & Data Tech Analyst)
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Agency Change Welcome John Doe (FRA Admin) [ Sign Out )
(‘ Federal Railroad Administration

Office of Safety Analysis

Update your profile info (and
any registered GCIS users)

GCIS H: ser Management

Active Primary Users  Inactive Primary Users

Manage My Profile

John | Last Name: *[Doe | Phone Number: *|703-204-0090

Click to view list of only Pending,
Active, and Inactive Primary Users

First Name: *

| Update My Profile
Jpose X

Click to save
your changes

Manage all registered
users of GCIS

View Privacy Policy | Contact Us

Figure 43 - Manage GCIS Users Home Page (View for FRA Admin)
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User Profile
This tab will be available and displayed to all registered GCIS users. In this section, you will be able to update
your profile information along with any registered user of GCIS. To view and update your profile information,
click on the section header labeled Manage My Profile. To manage and update registered GCIS users, click

on the section header labeled Manage My Users.

Manage My Profile

You will be able to update your profile information by completing the First Name, Last Name or Phone
Number field.
Once all updates have been made, press the Update My Profile button to save the changes.

First Name: * -Super l Last Name: *[User | Phone Number: *|703-204-0090

Update My Profile

Figure 44 - Manage My Profile Section

Manage My Users

This section will allow you the ability to update the profile of any registered GCIS user. You can also filter the

list by entering a value into any of the fields provided (First Name, Last Name, Email Address) (Figure 45).
1. Click on the section header labeled Manage My Users.

s

To view a list of all users, just press the Search button. You can narrow your search results by entering the user’s first name, last name, or email address, then press
the Search button.
First Name:| Last Name: | Email Address (Username): I l Search |
\ ‘ , 1 i
First Name/Last Name| Email Address (Username) User Role Phone N Agency Code|Active Date|D: ivation Date Account lod:ed.’} Status Comments (Optional) Action
\ | | \ \ | e L
A 8 123456@de.com Primary User 123-456-7890 DART 04,'28,‘2014‘ 06/23/2014 No Inactive ¢ Edit
Eprhem |Shiferaw2|a little lengthy.but fine@dept.example.com| Primary User | 900-000-0000 ’ 0000 |09/19/2013| 06/23/2014 No Inactive a Edit
Test Users 2@Test.users FRA Admin 111-111-1111 FRA 12/27/2013 08/19/2014 No Inactive a Edit
user name abcd@xyz.com GCIS Admin 995-444.0444 ‘ FRA ‘;2;'06,120133 No Active o £dnt

Figure 45 - Manage My Users Section
2. Locate the user you wish to update, and then press the Edit link located in the Action column. The
system will change the fields in the selected row into editable fields (Figure 46). You can also click
on any of the column header displayed in blue to sort the values in that column in ascending or
descending order.
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Manage My Users
To view a list of all users, just press the Search button. You can narrow your search results by entering the user's first name, last name, or email address, then press
the Search button.
First Name: Last Name: Email Address (Username): Search
First Name Last Name Email Address [Username) User Role Phone Number ﬁgenc\rMiw Date e Status g
3 Date  |Locked™ {
A B 123456 @de.com Primary User 123-456-7890 | DART |04/28/2014| 06/23/2014| No Inactive
Eprhem Shiferaw2 a little_lengthy. but_fine@dept.example_com Primary User S00-000-0000 | 0000 (09/19/2013(06/23/2014| Neo Inactive
Test |[users a@Test users FRA Admin v |[[111111-1111] Fra |13/27/2013|08/15/2014 | Mo |Inactive -
user name abcd@xyz.com GCI5 Admin 99943444844 | FRA (12/06/2013 No Active
A Janowy ajanov@actionst.com Primary User 703-204-0090 | AVR |09/17/2013(08/15/2014| Mo Inactive

Figure 46 - Selected Row in Edit Mode

3. Update the user’s profile by performing any of the following actions listed below:

a. To update the profile information, enter the new information into the First Name, Last
Name, and/or Phone Number field.

b. To deactivate a user’s account, change the Status column from Active to Inactive. Deactivating a
user’s account will prevent the user from logging into GCIS. To reactivate a user’s account,
change the Status column from Inactive to Active. For an account that is being reactivated, the
selected user will receive an email notification containing their temporary password and
instructions to log in and reset their password.

c. To reset the user’s password, check the box for Reset Password?. The selected user(s) will
receive an email notification containing their temporary password and instructions to log in
and reset their password.

Note: Only accounts with the Status of Active can have their password reset. For
Inactive accounts, the Reset Password? checkbox will not be visible.

4. Once complete, press the Update link located in the Action column. To exit and cancel all
changes, press the Cancel link. If the update was successful, the system will display a
confirmation message in a popup window (Figure 47).

5. You can also delete a user by selecting the Delete button in the Delete? column. When
prompted as to whether you want to delete the selected account, select Confirm to delete or
Cancel to cancel the request.

Note: Only one user may be updated at a time.
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The selected user’s profile has been successfully updated. If a Password )

Reset was requested, an email notification has been sent to the user 3 B
containing their temporary password. hctive ¢
<

'

¢

o

( o

1<<LRd > > Page: 10f18

Figure 47 - User Profile Information Update Successful Message
6. Press the Ok button to return to the Manage GCIS Users page.
Pending/Active/Inactive Users

The Pending Users tab will be displayed only if the agency has newly registered accounts requiring review of
the request and approval. The Active Users tab will be displayed listing all active users of GCIS. The Inactive
Users tab will only be displayed if there are inactive users of GCIS (Figure 46).

LI Federal RR Administration [FRA | v IeERET Welcome Super User (GCIS Admin) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

e e B e e B B

Man{ New Account List of inactive GCIS
Registration Requests users
GCISH
N

(TS TN Pending Users | Active Users | Inactive Users

Manage My Profiie List of active GCIS
First Name: * |Super | Last Name: *|User URSES 03-204-0090 |

Figure 48 - Pending/Active/Inactive Users Tab
Pending Users

1. Click on the Pending Users tab. The system will display a table listing all new registration requests for GCIS
(Figure 49).
Note: A Legend will also be displayed providing a brief description of what each image located under the
Email Status column means.
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Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
c‘ Federal Railroad Administration

Office of Safety Analysis

e e e e R N I N

Manage | Select user by checking

this box
GCIS Home >
User Puy AL Active Users | | Inactive Users
| |
‘ / Username First Name Last Name Agency Type Agency Code | Phone Number User Role Email Status Comments (Optional)
f ] ! | | | f l \
|
[_ kmitiku@pa.com |kelly m State PA 575-225-5555 Secondary User “ a
| | | i | e -
== | £
| L pasu@pa.org PA 938 " a
==l Press Approve button to i | : Press Re,ect button td.
;[— jeensigcen | accept the request = | 5= deny the request a
| [ [|vickitesti@darttest.or P'v:wv T v\ \ DART 301-97 ﬁ
meve RGW
Legend
J The user’s email address matches the primary user’s email exchange
\ The user’s email exchange is unknown
g The user's email does not match the primary user’s email exchange
= ~

Explanation of image located under
Email Status column

View Privacy Policy | Contact Us

Figure 49 - Pending Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can be
approved or rejected simultaneously.

3. The Approve and Reject buttons will be enabled. Press either the Approve button to accept the
request or the Reject button to deny the request. For all users that were approved, an email
notification will be sent to the user’s email address (also their username) containing their
temporary password along with instructions to reset their password.

4. Depending on the action taken (either Approved or Rejected), the system will display a
confirmation message in a popup dialog box (Figure 50).
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All selected users have been approved.

| Ok |

Figure 50 - Confirmation Message for Approved Secondary Users
5. Press the Ok button to return back to the Manage GCIS Users page.

Note: If there are not any pending GCIS users, the Pending Users tab will no longer be displayed.
Active Users

1. Click on the Active Users tab. The system will display a table listing all active users of GCIS (Figure 49).
Note: A Legend will also be displayed providing a brief description of what each image located under the
Email Status column means.
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- Federal RR Administration [FRA | v IEGERES Welcome Super User (GCIS Admin) [ Sign Out |

(‘ Federal Railroad Administration
L 4

Office of Safety Analysis

M G
-y Select user(s) by

GUsHome > Us| - checking this box

User Profile s Inactive Users
| Usarname First Name | Last Name Agency Type Ageocy Code Phone Numbar User Role Emad Status Comments [Optional)
| | } | |
[[] febcd@xyz.com user name FRA Internsl  FRA 999-123-6777 GCIS Admin \ a
!4 skumud@aolcom Dom Akumu Railroad KCS 301-111-2222  Secondary User “ a
iﬁ alevyl3@a3ol.com Vicki Hoffman FRA Internal FRA 301-546-4762  Data Tech Analyst \ a
[0 |aMamani@trasatety.ent Mamani  |[Mamani  [FRAImtemal  [FRA 703-204-0090  GCIS Admin \ a
_—_ amanda janov.ctr@dot gov Amanda Janov State 1A 703-204-0090  Primary User \ ¢
[ |andrew.martin@dot gov Andrew Martin Raiiroad ACWR 202-493.6297  Primary User “ a
'_Q angelica. mamani_ctr@dot gov Angelica Mamani FRA Internal FRA 703-204-0090 GCIS Admin \ a
f | lashakoor@frasafety.net Abdul Shakoor Railroad CSX 301-221.5994 GCIS Admin “ a
] bnsf-lv@test com ' BNSF 111.111.1111 Secondary User g o
. Press Deactivate button to
[] |eNsFpu@bnafcom J a

remove userls access BNSF 012-345-6783  Primary User

Page 1of 16
Deactivate
Legend
J The user’s email address matches the primary user's email exchange
\ The user’s email exchange is unknown ﬁﬁj
. | ) - Explanation of image located
g The user’s email does not match the primary user's email exchange ¥
under Email Status column

View Privacy Policy | Contact Us

Figure 51 - Active Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can be deactivated
simultaneously.

3. The Deactivate button will be enabled. Press the Deactivate button to prevent the selected user(s)
from further access to GCIS.

4. The system will display a confirmation message in a popup dialog box that the selected user(s) have been
deactivated.

5. Press the Ok button to return to the Manage GCIS Users page.
Inactive Users

1. Click on Inactive Users tab. The system will display a table listing all inactive users of GCIS
(Figure 52).
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Note: A Legend will also be displayed providing a brief description of what each image located under

the Email Status column means.

Agency Change Welcome Super User (GCIS Admin) [ Sign Out |
" Federal Railroad Administration

Office of Safety Analysis

e 5 smvecoase & e Sue | RS wecempo [ sboec | il e PR R

Manage G| gelect user(s) by
aoissome >yl checking this box

ser Profile s Active Users
Usemame | First Name Last Name Agency Type | Agency Code | Phone Number User Role Email Status | Comments (Optional)
| | | |
— 7

[[] #123456@d%.com 8 Transit {DART 123-456-78%0 |Primary User \ ¢
E a.Attle lengthy but fing@dept axample.com |Eprhem Shiferaw2 0 ‘0003 S00-000-0000 |Primary User \ ¢
[_ a@®Test users Test Users FRA Internal |FRA 1111111111 [FRA Admin \ ¢
[— ajanov@actionet.com A Janoww Rairoad |ave 703.204.0090 |Primary User “ ¢
] aibert_levy@comcast net Vicki Moffman Railiroad A8 301.123.4567 |[Secondary User “ o
N : |
L) smamani©frasafety.com sngefica mamani Rairced KCS 703-204-0090 |Primary User
L_ amamaniSfrasafety net Angelica Marman Rairoed NS 703-204-0030 |Primary User a o
| ! : 4
[[] lerepu@are.com Press Activate button to Rairoad |aRE 113-111-1111 |Primary User \ a
[ oenemmencra{ BFANt user access to GCIS fon  Ramosd AR $55-333-3666 (Primary User \ ¢
— | | |

hawaliprimary @email com ke e State HI T72-777-7777  |Primary User \ a

Page: 10of 2
Activate
Legend
‘ The user’s email address matches the primary user’s email exchange
\ The user’s email exchange is unknown '-—_———_J Explanation of image located
“ The user’s email does not match the primary user's email exchange \I under Email Status column

View Privacy Policy | Contact Us

Figure 52 - Inactive Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can be activated
simultaneously.

3. The Activate button will be enabled. Press the Activate button to grant the selected user(s) access to
GCIS.

4. The system will display a confirmation message in a popup dialog box that the selected user(s) have been
reactivated. The selected user(s) will receive an email notification containing their temporary password
and instructions to log in and reset their password.

5. Press the Ok button to return back to the Manage GCIS Users page.
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Delegations

The Delegations page will provide you the ability to set up new delegations and view a listing of all existing
delegation requests approved by FRA. Once FRA has received and approved the written notification from both
the Delegating and Delegated Agency, the FRA Admin will enter GCIS and setup these approved requests. Once
the setup is completed, you may view them on this page. The Delegation Wizard section will allow you to
set up new delegation requests. The Delegations section will display a table with information containing
the delegating and delegated agency name.

Delegation Wizard
There are only 2 scenarios in which a delegation can be set up and they are:

a. Railroad delegates authority to a State: All of the Railroad’s crossings within that State
are delegated and can be completed by that State
b.  Subsidiary Railroad delegates to a parent Railroad: All of the subsidiary’s crossings can
be completed by the parent company
The following section takes you through the process of setting up a new delegation request between two
agencies if one of the two criteria listed above is true.

1. Hover over the User Management tab located in the top navigation until the sub- menu items display.
2. Click on Delegations.
3. The Delegation Wizard section will display by default. (Figure 53)

Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis

T e e o B o o

Delegations

GCIS Home > User Management > Delegations

Delegation Wizard

RS PEERETE S please complete the fields below.

Finish

Delegating Agency Type: * Select One... Vv

Delegating Agency: * |Se|ect One..... VI

Delegated Agency Type: * Select One... v

Delegated Agency: * Select One..... V]

WODI

Figure 53 - Delegation Wizard

4. For the Select Agency/State step, complete the Delegating Agency Type, Delegating Agency, Delegated
Agency Type, and Delegated Agency field, and then press the Next button.
Note: Any fields marked with a red asterisk (*) require a value.

5. On the Finish step, verify that the setup between the delegating and delegated agency is correct, and
then press the Finish button. To correct any fields, press the Back button or exit the wizard by
pressing the Cancel button.
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6. If the setup was successfully submitted, a confirmation message will display in a popup dialog box (Figure
54).

Welcome Super User (GOIS Admin) [ Sign Out |

Federal Railroad Administration

Office of Safety Analysis

Delegations

GOIS Home > User Management > Delegations

Select One. Vv

Select One v

Next | | Cancel

[ Detogatin ]
Figure 54 - Delegation Requests Setup Success Message
7. Press the OK button to return back to the Delegations page.
Delegations
The following section takes you through the process of viewing, cancelling, and adding comments to
delegation requests that have already been set up.

1. Click on the Delegations section header displayed below the Delegation Wizard to display a listing of all

delegation requests.
Note: The agency names displayed in Figure 55 below are notional and not intended to represent any

specific user or business relationship.
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| Agency Change Welcome Super User (GCIS Admin) [ Sign Out |
| ( Federal Railroad Administration

Office of Safety Analysis

e == .

o Cravelans 1 lnstars encclmae

Adst Maii Cyagging FHle Upload [ User Management Mn Tools . I Reports I N(hr
Click section header to display listing
p| of approved delegation requests

GCIS Home gement > Delegations

Delogati PPaizard BNSF has delegated and granted VA access to
update crossing records on behalf of BNSF

Delegating Agency ] Agency Type ‘ Delegated Agency I
UO has been delegated to
update BNSF crossing

Figure 55 - Delegations Table

2. To add comments, click on the ﬁ icon located under the Comments (Optional) column.
3. A Comments dialog box will display. Enter your comments, and then press the Ok button. To exit the
window without saving, press the Cancel button. (Figure 56)

Welcome  Super User (GQS Admin) [ Sign Out |

A Federal Railroad Administration

¥ Office of Safety Analysis

Ok | Cancel ‘

Figure 56 - Adding Comments
4. Once the dialog box closes, your comment is saved. You can view your comments by pressing the <
icon. Your previous comments will be displayed in the Existing Comments section.
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Agency Welcomne  Super User (GCIS Admin) [ Sign Out ]

Federal Railroad Administration

Office of Safety Analysis

Delegations

GCIS Home > User Management > Deleg; Comments

[ egation Wiz

Delegatio

s |BNSF reguested to cancel this delegaticn

Ll L9

“ caw rmments {Optional) Action

Staze VA 0
A

Delagating Agsney

Figure 57 - Viewing Existing Comments
5. To cancel an existing delegation request, press the Cancel button located under the Action column.

The system will display a message asking if you want to cancel the delegation.
Welcome  Super User (GCIS Admin) [ Sign Out |

Federal Railroad Administration
Office of Safety Analysis

Delegations

GUS Home > User Management > Delegations

Delugared Azenty Comrents {Optivoa) Ao

Delagatnig Agendy Detegaied Agwncy Type
Railroad ABCX 0

Figure 58 - Confirm Delegation Cancellation Message
6. Press the Yes button to confirm the cancellation or No to exit.

Add Internal User
The Add Internal Users page will provide you the ability to create a new internal Application Administrator
and assign them the role of GCIS Admin, FRA Admin, Data Tech Analyst, or GCIS Read Only User.

The following section takes you through the process of creating a new internal user.

1. Hover over the User Management tab located in the top navigation until the sub- menu items

display.
2. Click on Add Internal User.
3. The Add New Internal User Wizard section will display by default. (Figure 59 and 60)
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Welcome Super User (GCIS Admin) [ Sign Out |

LAl Federal Raitroad Administration v IREGELRS

(‘ Federal Railroad Administration
[ >

Office of Safety Analysis

mlmmlwm|mmm|mw'tmumm.—m|mt«a|~m|n¢’

Manage GCIS Users
GCIS Home > User Management > Add Internal Users

Add New Internal User Wizard

ot

< below. The email address will be used as the usermame for Joggng into the GCIS application. The user must n

As a GCIS Admin, user can create any user
role including another GCIS Admin

) Data Tech Analyst L/ GCIS Read Only

Next J | Cancel

Figure 59 - Add Internal User Page (GCIS Admin)

Welcome John Doe (FRA Admin) [ Sign Out |

Federal Railroad Administration v

(‘ Federal Railroad Administration
-

OffTice of Safety Analysis

Hame | View Crossings l Update Crassings | Add New Crossing | File Upload l User Management I Reparts | Help l

Manage GCIS Users

GCIS Home > User Management > Add Internal Users

n the ficlds below. The email addy

Pease enter the new user’s information

As an FRA Admin (or Data Tech Analyst)
user cannot create a GCIS Admin user.

currently exist in GCIS

Name

|
- |

Last Narmne = - - P
. - This radio button is disabled.

mbers® L——'— |
Emal
Address
{Username)
User Role:*® GCIS Admin U FRA Admin () Data Tech Analyst GCIS Read Only User

Figure 60 - Add Internal User Page (FRA Admin & Data Tech Analyst)
On the Enter User Info step of the wizard, complete the First Name, Last Name, Phone Number, Email

1.
Address (Username), select a User Role, and then press the Next button.
Note: Any fields marked with a red asterik (*) require a value.
2. On the Finish screen, verify that all information entered is correct and then press the Finish button. To

make any changes, click on the Back button and to exit the wizard without creating a new user, press the

Cancel button.
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3. Once the user has been successfully created, the system will display a confirmation message. Press the
Ok button to return back to the Add Internal Users page.

User has been successfully added and will receive an email with temporary
password and sign in instructions.

o)

Figure 61 - Add New Internal User Success Message

Admin Tools
The Administration Tools page provides you the ability to add new or update existing lookup values. Lookup
values are data or information that is used throughout the GCIS web application. This page allows you to
update the following information:
e Error Messages used to display validation errors after a crossing record has been submitted
e FAQs are displayed under the Help section containing a list of questions and answers related to the
GCIS site, submissions using the Online Grade Crossing Inventory Form, and the Public and Secure
Safety Data API sites
e Functional Classification used to populate Part V.2 of the Online Grade Crossing Inventory Form
e HSR Corridor used to populate Part 1.26 of the Online Grade Crossing Inventory Form
e MUTCD Codes used to populate Part Ill.2.) of the Online Grade Crossing Inventory Form
e Transfer POR used to transfer Primary Operating Railroad (Part I.1. Primary Operating Railroad.)
Transfer modes include Crossing Id and Agency. GCIS allows Admin User accounts to transfer Primary
Operating Railroads for Closed Crossings and Crossings for which the Railroad is no longer active.
The following section takes you through the process of creating new or updating existing lookup values.
Note: The system will not allow you to create new lookup values for Error Messages, as they

must be linked to validation rules.

1. Click on Admin Tools located in the top navigation. The Administration Tools page will display.
Error Messages
The system will only allow you to update existing error messages, but not add new ones.
1. Under the Manage Lookups section, for the Lookup Types field, select Error Messages. A list of all system
generated error messages will be displayed in the table.
Note:
e You can sort the records by clicking on the blue text for each column header to sort in ascending or

descending order.
e You can page through the table using the page number or arrows located below the table.
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Manage Lookups

ookup Types: | Error Messages vl
Code Section Nama Error Description . Action
Order
160 Hesder Field L7: Primary Operating Railrcad can not be changed :..r\le:s "Change in Primary Operating Railroad® is selected as o Edit
Reaszon For Update.
co1 Headar Thare is already data for this Crossing Number or your agency no longer has acoess to this crossing beause it is now o Edit
associated with another agency.
503 Header Please enter a valld record type. o Edit
S04 Header A user from your agency is already working on a different recond type for this crossing i Edit
505 Header There is no existing data for this crossing. Please select "New Croasing” as the Reaszon for Update” 1] Edit
o001 Headar A: Rewvision date must be the current date and must be in the correct format: MM/DD/YYYY. 1 Edit
a2 Haader B: & Reporting Agency must be salected F Edit
oa3 Haadar C; & Reason for Update must be selected 3 Edit
158 Header C: No changes to existing data can be made when "Date Change Only” is selected. 4 Edit
502 Header C: State users may not sdd new crossings, unbess they have been delegated to do 5o 5 Edit

Page:1aof 16

Figure 62 - Error Messages Table
2. To update an existing error message, click on the Edit link located under the Action column. The system
will change the fields in the selected row into editable fields (Figure 63).

Manage Lookups

Lookup Types: Ermror Messages W

System Generated Error Messages

Code Section Hame Error Description Sort Order HAction
Field I.7: Primary Operating e N

160 |Header ¥|||Railroad can not be changed v [U Wpaane Cancel
unless "Change in Primary
There is already data for this Crossing Number or your agenoy

501 Headar na konger has access to this crossing beauss it & now associated 1] Edit

with another agency.

303 Heager Please enter a valid record Type 0 =

Figure 63 - Record in Edit Mode
3. Update the record by performing any of the actions listed below:
a. To change the Section Name, click on the drop-down list down arrow and select a new
value.
Update the text in the Error Description field.
Change the Sort Order by entering a numeric value.
Note: The Sort Order field is used to display the order in which the error messages will display on
the Online Grade Crossing Inventory Form.
4. Once complete, press the Update link located in the Action column. To exit and cancel all changes, press
the Cancel link. If the update was successful, the system will refresh the data in the table. Locate the item
that was just updated to confirm the change was made.
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FAQs
The system will allow you to add new and update existing FAQs. To update an existing FAQ,
follow steps 2 — 5. To add a new FAQ, follow steps 6 — 8.
Update Existing Value
2. Under the Manage Lookups section, for the Lookup Types field, select FAQs. A list of all
Frequently Asked Questions will be displayed in the table.
Note:
* You can sort the records by clicking on the blue text for each column header to sort in ascending or
descending order.
* You can page through the table using the page number or arrows located below the table.
Manage Lookups

Lookup Types: | FAQs v|

| Code | Section Name Question Answer Status Action

users who are submitting data for a private, at-grade crossing only need to
Wiy must | compiete differant fields for N M
219 Part ' complete Parts | and Part |}, while users submitting data for public, at-grade 0 Allive

different crossings?
Crossings must complete the entirs form. Public crossings are open 1o public

|
|
|
GOIS requires certain information based on thea type of Crossing. For axample
travel, and therefore require mors information for safety purposes

A validation error may ocowr when there is 3 problem with the dats entersd. The

data entered may not be in the correct format, requires a value but is jeft blank,
or the relationship batween flelds is not complete or accurate. For exampie, a

X validation error would occur if Part L2 F: Pavement Markings Is left blank for a N
220 Part i What iz 3 validation error? ¥ 0 Active Edit

public, at-grade crossing. A validation error would also occur if anything other

than "None" |s selectad in this field, but in Part IV 2. is Roadway Paved?, "No™ is

selected. There cannot be any pavemant markings If the roadway is not paved,

therefors, 3 validation error would occur

" < Error messages will be displayed for optional fisids when the data entered is
Why does GCIS display error messages . h
221 Genera incomplete or not in the correct format. If data is entered in an optional field, 0 Active Edit

for optional fields?
that data must be valid

GCIS automatically disables certain fieids based on selections made in previous
fieids, This was done in order to preserve the quality and accuracy of the crossing!
Why oes GCIS automatically disable A ¥ ]
222 Ganera data, For example, if 3 user selacts “No” in Part 1,24 to indicate that thers is no 1 Active Edit

somae fields?

other adjacent crossing with 3 separate crossing number, that user will not be

allowed to enter a crossing number
The previous version of the Grade Crossing inventory Form contsined a number
of fields that allowed users to enter 0pen text. In order 1o gather More accurats

Why were some of the values In exstin
v sune useful data, FRA has changed these fieids 1o require selections from 3 pre- 2 Active Edit

223 Ganera

fields dropped? N .
determined list. These ksts were compied with input from industry professionals

and the comments received throughout the rule making.
+ Add l<<>>, Page:1of3

Figure 64 - FAQs Table
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3. To update an existing question and answer click on the Edit link located under the Action column.

The system will change the fields in the selected row into editable fields.
Manage Lookups

Lookup Types: | FAQs W

Code Section Mame Question Anzwer Sart Order Status Auction
L Why must I A |GCI5 requires certain information ~ :
219 |Par | ]| complece based on the type of Crossing. For - |[| ||A.|:l|vc [s]| updaes cancel
different W - = . R % g
GCI5 automatically disables centain fields based on selections made in
N - PrEviQus figits. This was dong in prder to Pressnve the quanty and accu racy
222 Genaral sl :!D" BCES sutomatical it of the crossing data. For example, if a user selects "No” in Part |24 ¢ Active t
disable some fields? -
nECELE that thers i3 no other BJjACEnt Erosting with & S&parate oroasing
nuMmBer, that user will nat be allowed 10 SNTEF 3 CrOSSING UMmber

The previous version of the Grade Crossing Inventory Form contained 8

Figure 65 - Record in Edit Mode

4. Update the record by performing any of the actions listed below:
a. To change the Section Name, click on the drop-down list down arrow and select a new

value.

b. Update the question by entering the new text into the Question field.
Update the answers to the questions by entering the text into the Answer field.
d. Change the Sort Order by entering a numeric value.
Note: The Sort Order field is used to display the order in which the error messages will display on
the Online Grade Crossing Inventory Form.
e. Set the Status to either Active or Inactive.
Note: Inactive items will no longer be displayed within GCIS.
5. Once complete, press the Update link located in the Action column. To exit and cancel all changes, press

the Cancel link. If the update was successful, the system will refresh the data in the table. Locate the item
that was just updated to confirm the change was made.
Add New Value

6. At the bottom of the table, there is an + Add button. Click on the button to add a new blank row to the

o

table.
Manage Lookups
Lookup Types: FAQs W

Lode Secton Name Question

Answer Sort Order Status Action
1 ||General W ‘ | Active |~ || Update Cancel

GCIS requires certain information based on the type of Crossing. For

- : — sxampla, users wha are submitting data for a private, at-grads crossing only
Why must | complets erent - - - - -
219 Part g need to complete Parts | and Part I, while users submitting data far public, o Artive Edit
fields for different crossings? -
BU-grads crOISings Must complete the entire form. PubBc crossings are open

2o P 2 for oo z

koot Sasse inizcss

Figure 66 - New Row for Adding a New FAQ
7. Add the new record by performing any the actions listed below:

a. Select the Section Name by clicking on the drop-down list down and select a new value. The
system will default to General.

Add the new question by entering text into the Question field.

Enter the answer to the question provided by entering the text into the Answer field.
d. Enter a Sort Order number.

Note: The Sort Order field is used to display the order in which the error messages will display on
the Online Grade Crossing Inventory Form.

o T
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The system will default the Status to Active (leave the current value selected).

Note: Inactive items will no longer be displayed within GCIS.
8. Once complete, press the Update link located in the Action column to save the new question and answer.

To exit and cancel all changes, press the Cancel link. If the item was successfully added, the system will

e.

refresh the data in the table.

Functional Classification
The system will allow you to add new and update existing Functional Classification codes and descriptions. To

update an existing value, follow steps 2 — 5. To add a new value, follow steps 6 — 8.
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Update Existing Value

2. Under the Manage Lookups section, for the Lookup Types field, select Functional
Classification. A list of all Functional Classifications will be displayed in the table.
Note:
e You can sort the records by clicking on the blue text for each column header to sort in ascending or
descending order.
* You can page through the table using the page number or arrows located below the table.
| Manage Lookups

Lookup Types |Funcliunal Classification W

i | Code Description Status LastUpdated LastlUpdatedBy Action

5 | [1) Interstate Active B/5/2044 10-17-21 AWl superuser @frasafety net Edit

12 2 [2) Other Freeways and Expressways Active 3/12/3014 11:22-22 AM tran@frasafery net Edit

(2] Ozher Principal Arerial Active 3/10/2014 3:37:11 PM itk kalkigan. cor@dot.go Edn

1g 4 4] Minar Arterial Activg 3/13/2014 10754 PM . mitikukalkidan. ctri@dot. gov Edit

17 5 (5] Major Collectar Active 4/4/3014 9:56:51 AM superuser Sfrasafety net Edit

13 6 (&) Miror Collector Active 3/10/2014 2:36:56 PM mitilu kalkidan. cir @dot.gov Edix

is 7 7} Loca Ackive 4042014 5:57.08 AM . superuser@frasafety nat Edit

Fageclof 1

Figure 67 - Functional Classification Table
3. To update an existing value, click on the Edit link located under the Action column. The system will change
the fields in the selected row into editable fields.

Manage Lookups
Lockup Types: Functional Classification L
Functional Classification
id Code Description Status LastUpdaiad LastUpdatedBy Auction
111 | |L"I ) Interstate | [Active To]) g/5/2014 10:17:21 AM | superuser@frasafety.net |Update Cance
12 2 |2} Other Fresways and Expressways Active 31272014 11:22:22 AM tran@frasafety. net Edit
13 2 {2} Other Principal Arterial Active 3/10/2014 2:37:11 PM | mitiku kaliidan.cir@dot.gov Edit
1§ 4 [4) Minor Arterial Active 3/13/3014 1-07-54 PM | mitiku_kaliiidan ctr@dot gow Edit

Figure 68 - Record in Edit Mode
4. Update the record by performing any of the actions listed below:
a. To change the system code, enter the new value.
b. To change the Description, enter the new description.
c. Set the Status to either Active or Inactive.
Note: Inactive items will no longer be displayed within GCIS.
5. Once complete, press the Update link located in the Action column. To exit and cancel all changes, press
the Cancel link. If the update was successful, the system will refresh the data in the table. Locate
the item that was just updated to confirm the change was made.
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Add New Value

6. At the bottom of the table, there is an + Add button. Click on the button to add a new blank row
to the table.

Manage Lookups

Lookup Types: | Functional Classification W

id Code

Description Status LastUipdated LastiUpdatedBy Acticn
=1 | m ...:n:rb.’:'\:c
11 1 (1) Interstate Active 8/5/2014 10:17:21 AM | superuser@frasafety.net Edit
12 2 |2) Dher Freswsys and Expressways Active 3/12/2014 11:22:22 AM rran@frasafety net Edit
13 3 (3} Oher Principal Arterial Active 37102014 2:37:11 PM | mitiku. kalkidan.cin@dot gov Edit

Figure 69 - New Row for Adding a New Functional Classification
7. Add the new record by performing any the actions listed below:
a. Enter the new system code into the Code field.
b. Enter the description into the Description field.
C. The system will default the Status to Active (leave the current value selected).
Note: Inactive items will no longer be displayed within GCIS.
Once complete, press the Update link located in the Action column to save the new value. To exit and

cancel all changes, press the Cancel link. If the item was successfully added, the system will refresh the
data in the table.
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HSR Corridor

The system will allow you to add new and update existing HSR Corridor codes and descriptions. To update an

existing value, follow steps 2 — 5. To add a new value, follow steps 6 — 8.
Update Existing Value

2. Under the Manage Lookups section, for the Lookup Types field, select HSR Corridor. A list of all
HSR Corridor IDs will be displayed in the table.
Note:
* You can sort the records by clicking on the blue text for each column header to sort in ascending or
descending order.

* You can page through the table using the page number or arrows located below the table.
Manage Lookups

Lookup Types: | HSR Corridor v

HSR Corridor
Id | Code Description Status LastUpdated LastUpdatedBy Action
1 CAC CALIFORNIA - LOS ANGELES - BAY AREA - SACRAMENTO Inactive 5/15/2014 £:22:59 PM superuser@frasafety.net Edit
2 CAV I CALIFORNIA - SAN DIEGO - LOS ANGELES - STOCKTON - SACRAMENTO/BAY AREA ‘ Active I I Edit
2 ccc OHIO 2 C'S - CLEVELAND - COLUMBUS - CINCINNATI Active Edit
4 cic CHICAGD HUB - CHICAGO - INDIANAPOLIS - CINCINNATI ‘ Active I Edit
5 CIL CHICAGO HUB - INDIANA EXTENSION: INDIANAPOLES -LOUISVILLE Active Edit
[ CKD I CHICAGO HUB - CHICAGO - KALAMAZOO - DETROIT ‘ Active I Edit
7 CMmM CHICAGO HUB - CHICAGO - MILWALIKEE - MINNEAPOLIS Active I I Edit
3 CSK I CHICAGO HUEB - CHICAGO - SPRINGFIELD - ST.LOUIS - KANSAS CITY ‘ Active I I Edit
] cTc I CHICAGO HUB - CHICAGO - TOLEDO - CLEVELAND Active 3/12/2014 5:57:48 PM superusar@frasafety.net I Edit
10 | EMP EMPIRE - NEW YORK - ALBANY - BUFFALOD Active 3/12/2014 11:22:07 AM ltrani@frasafety.net Edit

Page: 1of 3

Figure 70 - HSR Corridor Table
3. To update an existing value, click on the Edit link located under the Action column. The system will change
the fields in the selected row into editable fields.

Manage Lookups
Lookup Types: | HSR Caorridor v
HSR Corridor
Id Code Description Status LastUpdated LastUpdatedBy Action
1 CAC CALIFORNIA - LOS ANGELES - BAY AREA - SACRAMENTO nactive | 5/15/2014 6:22:59 PM | superuser@frasafety.net Edit
2||CAV CALIFORNIA - SAN DIEGO - LOS ANGELES - STOCKTC| ||Active | v Update Cance
3 oce OHIO 3 C'S - CLEVELAND - COLUMBLUS - CINCINNATI Active Edit
4 Cic CHICAGO HUB - CHICAGO - INDIANAPOLIS - CINCINNAT| Active Edit

Figure 71 - Record in Edit Mode
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4. Update the record by performing any of the actions listed below:
a. Tochange the HSR Corridor code, enter the new value.
b. To change the Description, enter the new description. c. Set the Status to either Active or Inactive.
Note: Inactive items will no longer be displayed within GCIS.

5. Once complete, press the Update link located in the Action column. To exit and cancel all
changes, press the Cancel link. If the update was successful, the system will refresh the data in
the table. Locate the item that was just updated to confirm the change was made.

Add New Value

6. At the bottom of the table, there is an + Add button. Click on the button to add a new blank row to the
table.

Manage Lookups

Lookup Types: HSR Corridor ~

Description Status LastUpdated LastUpdatedBy Action
-1 | | Active EI Update Cancel
1 CAC CALIFORNIA - LOS ANGELES - BAY AREA - SACRAMENTO nactive 5/15/2014 6:22:55 PM | superuser@frasafety.net
cay CALIFORNIA - SAN DIEGO - LOS ANGELES - STOCKTON - SACRAMENTO/BAY AREA Active

Figure 72 - New Row for Adding a New HSR Corridor
7. Add the new record by performing any the actions listed below:
a. Enter the new system code into the Code field. b. Enter the description in to the Description field.
b. The system will default the Status to Active (leave the current value selected).
Note: Inactive items will no longer be displayed within GCIS.
8. Once complete, press the Update link located in the Action column to save the new value. To exit and

cancel all changes, press the Cancel link. If the item was successfully added, the system will refresh the
data in the table.

MUTCD Codes

The system will allow you to add new and update existing MUTCD codes and descriptions. To
update an existing value, follow steps 2 — 5. To add a new value, follow steps 6 — 8.
Update Existing Value

2. Under the Manage Lookups section, for the Lookup Types field, select MUTCD Codes. A list of all
MUTCD Codes will be displayed in the table.
Note:

* You can sort the records by clicking on the blue text for each column header to sort in ascending or
descending order.

You can page through the table using the page number or arrows located below the table.
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Manage Lookups

Lookup Types: [MUTCD Codes

Id Code Description Status LastUpdated LastUpdatedBy Action
!
1 -12 Light Rail Station symbaol Inactive 4/4/2014 10:14:40 AM superuser@frasafety.net dit
2 -13 Emergency Notification Inactive 5/15/2014 6:22-01 PM superuser@frasafety.net Edit
3 I-12a Emergency Notification Active dit
4 R10-11A Mo Turn on Red Active 3/31/2014 10:12:10 AM superuser@frasafety.net Edit
5 R1D-6 Stop Here on Red Active 3/13/2014 11-49-56 AM superuser@frazafety nat dit
B R15-1 Highway-Rail Grade Crossing |Crossbuck]) Active Edit
7 R15-2 Number of Tracks Active Edit
8 R15-3P Exempt Active Edit
2 R15-4a Light Rail Only Right Lane Active Edit
10 R15-4b Light Rail Only Left Lane Active 3/28/2014 11:06:19 AM superuser@frasafety.net Edit

Page: 1of 5

Figure 73 - MUTCD Codes Table
3. To update an existing value, click on the Edit link located under the Action column. The system will change
the fields in the selected row into editable fields.

Manage Lookups

Lookup Types: |MUTCD Codes i

Id Code Description Status LastUpdated LastUpdatedBy Action
1/(1-12 l |Lighl Rail Station symbal | [Inactive[ V] | 4/4/2014 10-14:40 AM | superuser@frasafety.net | Updats Cance
2 113 Emargency Notification nactive 5/15/2014 6:22:01 PM | superuser@frasafety nat Edit

Figure 74 - Record in Edit Mode
4. Update the record by performing any of the actions listed below:
a. To change the MUTCD code, enter the new value.
b. To change the Description, enter the new description. c. Set the Status to either Active or Inactive.
Note: Inactive items will no longer be displayed within GCIS.
5. Once complete, press the Update link located in the Action column. To exit and cancel all changes, press
the Cancel link. If the update was successful, the system will refresh the data in the table. Locate the item
that was just updated to confirm the change was made.

Add New Value
6. At the bottom of the table, there is an + Add button. Click on the button to add a new blank row to the
table.
Manage Lookups
Lookup Types:  MUTCD Codes v
IdI Code Description Status LastUpdated LastUpdatedBy Action
-1 I | | Aclive | w Update Cance
1.- 12 Light Rail Station symbol Inactive: 4/4/2014 10:14:40 AM | superuser@frasafety nst Ediit
2 13 Emargency Notification Inactive: 5/15/2014 6:22:01 PM | superuser@frasafety.nat Edit
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Figure 75 - New Row for Adding a MUTCD Code
7. Add the new record by performing any the actions listed below:
a. Enter the new system code into the Code field. b. Enter the description in to the Description field.
b. The system will default the Status to Active (leave the current value selected).
Note: Inactive items will no longer be displayed within GCIS.
8. Once complete, press the Update link located in the Action column to save the new value. To exit and
cancel all changes, press the Cancel link. If the item was successfully added, the system will refresh the
datain the table.

Reports

The GCIS Internal Reports page will allow you to generate reports for pending, published, and expired crossing
data. This page provides three reports:
* Agency Report — provides information for records that have been saved, published, or expired for
States, Railroads, and Transit agencies

e Overdue Summary Report — shows a summary of all agencies that have not updated their inventory
records on time
e Days Overdue Report — shows the agencies that have not updated their inventory records on
time
Understanding the Reports Page

Navigation
To navigate to the different reports available, click on the section tabs located within the page.

Agency Change Welcome Super User (GCIS Admin) [ Sign Out ]
" Federal Railroad Administration

Office of Safety Analysis

I e e e B e B B

GCIS Internal Reports

GCIS Home > Reports

GCIS will allow internal users the ability to generate reports for pending, published, B by selecting the options located in
the various drop-down menus. Any drop-down menu marked with a red asterisk is r Clle on the tabs to view
(YT Overdue Summary Report.  Days Overdue Report the appropriate reports

eport shows information for 1 s—ccru that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
ng the desired information from the drop-down menus provided. Anything marked with a red asterisk is required.
NOIE For reports that return over 1,000 records, only the first 1,000 records wnll be exported to an Excel, Word, or PDF format

sancy Tuna* [Salact One 1 agoocys  [Select One el Dato Bango: Ezom i R i

Figure 76 - Reports Page
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Page Numbers

Once generated, if the results are returned and displayed on more than one page, you can use the pager
located in the reports toolbar to navigate to different pages of the report.
To page through the report, click on the first, previous, next, or last page arrow or skip to a specific page by

entering the page number.

Overdue Summary Report  Days Overduc Report

Enter a page number to move to
T 0 z d for States, R and Transit agencies. The report may be filtered b
selecting the desired inform that page rked w k is required
NOTE: For reports that retu p exported to an Excel, Word, or PDF format
Agency Type:* |Railroad CSX Transportation [CS V| Date Range:* From 01/01/2014 #1o ‘08202014 |
Record Status: |Select One rUpdate:  [Select One v/
\
Crossing Type: |Se) - pssing P 3 V| Crossing Position: |Select One v
v First Page : ext Page | . ]
port |
4 4 )1 |of 9 b bl 2 [}OQ‘: v | t l‘\,'
Date Report Gener, 14
A
P
Crossing 1D Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position

226349A CcsX 01/01/2014 Published Closed Public Highway RR Over

147264E CSX 01/01/2014 Published Closed Public Highway At Grade

146545K csx 01/01/2014 Published Closed Public Highway At Grade

Figure 77 - Report Paging

Export Report

The system will also allow you to export a copy of the report to an Excel, Word, or PDF file. A report that
returned more than 1,000 records, only the first 1,000 records will be exported. To export the report, click on
the disk located in the ribbon toolbar and select either Excel, Word, or PDF.

L B |-r'|':E, |OE'|BLTL A9 | 1 = S— Vl LTOSS |g PU F-__-: Pl o100 LW ) = — ~ CTO5S] g POS Lo, |C'IE1BI.I L0 | = J— ~
Click on the disk to export
to Excel, PDF, or Word
4 4 of 9 - — = -
Date Report Generated: August 29, 2014 [ Excel |
~
PDF
ord
Crossing ID Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position
226349A CsX 01/01/2014 Published Closed Public Highway RR Over
147264E Ccsx 01/01/2014 Published Closed Public Highway At Grade

Figure 78 - Export and Save a Copy of the Report
Once the report has been exported into the format specified, for Internet Explorer (IE)

browser users, you will see a download banner located at the bottom of the browser (Figure

79) with the option to Open, Save, or Cancel. Click on the down arrow located next to the

Save button, and then select Save as.

Note: The steps to saving a file varies depending on if your computer is running on Windows or Mac and the
type of browser you have installed on your computer (Internet Explorer, Firefox, Safari, etc.). The steps
documented below are for users using Internet Explorer (IE) browser.
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4 41 Jofo b Pl @ [100% v | | Find | Mext b~

Crossing Records by Status for CSX Transportation [CSX ]
# of Records Returned: 374

Date Report Generated: August 29, 2014

Crossing ID | Agency [ Revision Date | Record Status | Reason For Update Crossing Type | Crossing Purpose | Crossing Position
2263494 CSX 01/01/2014 Published Closed Public Highway RR Over
147264E CsX 01/01/2014 Published Closed Public Highway At Grade
146545K (54 01/01/2014 Published Closed Public Highway At Grade
146054 C5¥% 01/01/2014 Published Closed Private Highway RR Under
146083F C3X 01/01/2014 Published Closed Private Highway At Grade
Do you want to open or save AgencyReport.pdf from test.fradot.gov? QOpen Save | T Cancel

Figure 79 - Prompt to Save the File (IE Browser Users)
A Save as dialog box will open displaying your computer’s file directory. Navigate to the location where you

want to save the file, enter a friendly name into the File name field, and then press the Save button.

Agency Report

1. Click on the Agency Report tab.

2. Select a value for Agency Type, Agency, and Date Range. You may filter the results further by
selecting a value for Record Status, Reason for Update, Crossing Type, Crossing Purpose, or
Crossing Position.

3. Press the Generate Report button.
4. When the report is ready for viewing, it will be displayed below the filter parameters (Figure 80).

LU0 E  Overdue Summary Report Days Overdue Report

This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required.
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format
Agency Type:* |Rai|raad V: Agency:* CSX Transportation [CS V| Date Range:* From (01/01/2014 7o (08202014 |
Record Status: |Select One._... v| e Reason for Update:  [Select One.__. v
Crossing Type: [Select One. ... V| Crossing Purpose: [Select One.... v| Crossing Position: [Select One... V|
Generate Report
4 4 [1 ofs b Pl @ [100% V]| Find | Next el ~
Date Report Generated: August 29, 2014
l
Crossing ID Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position
22634%A CSX 01/01/2014 Published Closed Public Highway RR Over
147264E CSX 01/01/2014 Published Closed Public Highway At Grade
146545K CSX 01/01/2014 Published Closed Public Highway At Grade
1460941 CsX 01/01/2014 Published Closed Private Highway RR Under
146088F (534 01/01,/2014 Published Closed Private Highway At Grade
146008K CSX 01/01/2014 Published Closed Public Highway RR Ower
144651L CSX 01/01/2014 Published Closed Private Highway At Grade
234483F CSX 01/01/2014 Published Closed Private Highway At Grade
234283X CSX 01/01/2014 Published Closed Private Highway At Grade
232395P CSX 01/01/2014 Published Closed Public Highway At Grade
B855228M CsX 01/01/2014 Published Closed Private Highway At Grade v
AarnaTee e A3tn1 Inne . e limmd P Pmirmitn P b

Figure 80 - Agency Report Generated
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Overdue Summary Report

1. Click on the Overdue Summary Report tab.

2. Press the Generate button.

3. When the report is ready for viewing, it will be displayed below the Generate button (Figure 81).

Agency Report Days Overdue Report

This report shows a summary of all agencies that have not updated their inventory records on time.

Generate Report

4 4 [1 Jof23a b bl @ [100% v | Find | Next b, -
Overdue Summary Report
Date Report Generated: August 29, 2014
Railroad # of Overdue Crossings Total Crossings e 0:,5;:;::"5

up 24635 66032 37.31%

CsX 2674 53484 5.00%

KCS 1881 5423 34.69%

IC 1835 7259 25.28%
BNSF 1720 44691 3.85%

KO 1524 1945 78.35%
WSOR 1411 1776 79.45%
CRSH 1254 2101 59.69%
CPRS 1203 1420 B4.72%

cc 1185 1991 59.52%

Figure 81 - Overdue Summary Report

Days Overdue Report

1. Click on the Days Overdue Report tab.

2. You can generate the report to return the results for a specific agency by completing the Agency Type
and Agency field.
Note: This is optional.

3. Press the Generate button.

4. When the report is ready for viewing, it will be displayed below the Generate button (Figure 82).

75
Grade Crossing Inventory System (GCIS) v3.2.0 Admin Web User Guide
Document Revision Date: 6/07/2022




Federal Railroad Administration Highway-Rail Crossing Division

Agency Report  Overdue Summary Report

st

This hows the agencies that have not updated their inventory records on time. You may filter the results either by using the Agency Type and Agency drop
down menus below.
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type: Railroad V| Agency: |CSX Transportation [CSX ] V|

;— Generate Répon .

4 4 [1 Jof24a p PI @ [100% vl Find | Next b, »
Days Overdue Report
# of Crossings Overdue: 1000
Date Report Generated: August 29, 2014
Crossing ID Railroad Revision Date Crossing Type Crossing Purpose Crossing Position # of Days Overdue

3467208 CsSX 01/01/1970 Public Highway RR Over 15215
624991y CSX 07/11/1986 Private Highway At Grade 9180
627258A CSX 11/30/1987 Private Highway At Grade 8673
628390D CSX 10/03/1989 Private Highway At Grade 8000
628391K CSX 10/03/1989 Private Highway At Grade 8000
624602R CSX 12/31/1989 Private Highway At Grade 7911
624601) CSX 12/31/1989 Private Highway At Grade 7911
621419A CSX 12/31/1989 Private Highway At Grade 7911
154047W CSX 02/29/1992 Private Highway At Grade 7121

Figure 82 - Days Overdue Report
Unhandled Errors Report

1. Click on the Unhandled Errors tab.

2. You can generate the report to return the results for a specific agency by completing the Agency Type and
Agency fields.
Note: This is optional.

3. Press the Generate Report button.

4. When the report is ready for viewing it will be displayed below the Generate Report button (Figure 83).

76
Grade Crossing Inventory System (GCIS) v3.2.0 Admin Web User Guide
Document Revision Date: 6/07/2022




Federal Railroad Administration Highway-Rail Crossing Division

Agency Report  Overdue Summary Report  Days Overdue Report. (L SOl
[
| This repont shows the GOIS unhandied errors. You may filter the result by Agency Code, Crossing id and/or Date Range
Agency Type:* Radrcad v | Agency: | Eastemn llnos R: v | Crossing d Date Range: From By 3
Generate Report
GOIS Unhandled Errors
Totd Records: 303
Report Generated on: 11/30/2017 12:2929 MM
123456789%10..»
Crossingid Date Of Error Error Message Org ~ Submitted By BulkUploadiD
s . .
$32609M ;apvznon a;mdonn.ms.,(mnma = 0) . Please con BRC | s.mirosh nichenko ctr @dot gov
Nov 27 2017 doesn't exist. (ReportBaseld = 0) . Please con £ mirosh nichenko 7 @dot gov
INE0M 9290M a.:m BRC
The process cannot access the fle “\\ FRAMQEWWS00
ukaown Nov 21 2017 IVG\Uploads\GCIS_Upload\43568F16-5749-4432.852 | o o | 00 43568F16-5749-4432.8522-
11:08aMm 2-3AEL61FSECO] _errors xisx’ because itis being used |~ JAES61FSECOL
by another process.
T6F 6FEQR-BOGE-4CC8-BEB3-
unknown w Object reference not set to an Instance of an object. | EIRC | unknown O6180AFSC138
unknown gm&ou Object reference not set 10 an instance of an object. | BIRC | unknown ;gc&muuun-

Figure 83 - Unhandled Errors Report
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